
  
    

 
 

  

  
 

  

  
   

   

   
   

 
  

 

  
 

U.S. Fish and Wildlife Service 
National Conservation Training Center 

Tribal Voucher Program 
Guidance 

Introduction 

The U.S. Fish and Wildlife Service’s (Service) National Conservation Training Center (NCTC) Tribal Voucher 
Program was created by the Service’s Headquarters Native American Programs in partnership with NCTC to 
provide federally recognized Tribal natural resource professionals / employees an opportunity to attend NCTC- 
sponsored training through financial assistance. Training is offered in the classroom at the NCTC campus in 
Shepherdstown, West Virginia, held remotely at various locations throughout the country and/or offered online 
– see NCTC Course Guide for additional course information.

Eligibility 

Only Tribal professionals/employees and/or *Tribal consortium professionals/employees employed by a 
federally recognized Tribe and/or a Tribal consortium may request tuition assistance through the NCTC Tribal 
Voucher Program. 

*The Tribal consortium must represent federally recognized Tribes in order to be eligible to participate in the
NCTC Tribal Voucher Program.

NCTC Tribal Voucher Selection Process 

As fiscal resources allow, a limited number of prepaid vouchers are available on a first-come first-serve basis 
through the NCTC Tribal Voucher Program. Priority will be given to Tribal professionals/employees employed 
by federally recognized Tribes and limited to two (2) NCTC Tribal Vouchers per federally recognized Tribe per 
calendar year. 

Though the NCTC Tribal Voucher Program focuses on providing tuition assistance to federally recognized 
Tribes, the Headquarters Native American Programs also recognizes the importance of the Tribal consortiums’ 
role in support of fish and wildlife conservation in Indian country. Therefore, at our discretion, we will 
consider NCTC Tribal Voucher requests from Tribal consortiums on a case-by-case basis as fiscal resources 
allow. 

NCTC Tuition Assistance 

For training held at the NCTC campus in Shepherdstown, WV: 

The NCTC Tribal Voucher Program covers tuition/lodging/meals costs associated with a class (not to exceed 
two weeks in length). The NCTC Tribal Voucher Program does NOT fund travel to and from the NCTC. 
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For training held at locations other than the NCTC: 

For NCTC classes held remotely and geographically away from the NCTC Campus in Shepherdstown, WV, the 
Tribal Voucher Program ONLY covers tuition costs and does NOT fund travel, lodging and meals. 

Selecting an NCTC Training Course 

1. Visit the NCTC Course Guide website to view and select a desired training course by browsing the
NCTC course catalog or course guide.

2. Contact the NCTC class contact to see if the particular course is still being offered and confirm there is
still room for Tribal participation at the particular training course.

3. If there is room for Tribal participation, contact one of the NCTC Tribal Voucher Program Contacts
below to discuss tuition voucher availability and approval.

Registering for an NCTC Training Course through DOI Talent 

1. Request and create a new account on DOI Talent – see Appendix A.
2. Registering for an NCTC training class through DOI Talent – see Appendix

B.

Additional NCTC Information 

https://www.fws.gov/program/national-conservation-training-center 

https://www.fws.gov/training 

https://www.fws.gov/office/national-conservation-training-center-facility 

NCTC Tribal Voucher Program Contacts 

Service Headquarters Native American Programs: 

Scott Aikin (National Native American Programs Coordinator) (360) 604-2531 
scott_aikin@fws.gov 

and 

D.J. Monette (Associate Native American Liaison Advisor)(413) 244-4495

dj_monette@fws.gov
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Appendix A 
Request and Create a New Account on DOI Talent
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How to Request an External DOI Talent Account: 

If you are not a DOI employee and you need to create a DOI talent account, please follow the 

instructions below: 

1. Click this link: https://doitalent.ibc.doi.gov/login/signup.php

2. Create a username. Your username must be the email address where you would like to receive system

notifications from DOI Talent.

3. Choose a password. Your password must be:
‐ at least 12 characters long, 
‐ contain at least 1 number, 
‐ at least 1 lower case letter, 
‐ at least 1 upper case letter, and at least 1 alphanumeric character (i.e. #, ‐, !). Click the “Unmask,” 
box to see your password and write it down. 

4. Next, fill out the More details section. Be sure to fill out every field, even if it does not have a red

asterisk next to it.
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5. Click on Other fields to expand the next section. 

6. Complete all of the Other fields sections except for "Domain ID". LEAVE THE DOMAIN ID FIELD BLANK! 

LEAVE BLANK! 

 For Bureau in the drop down menu, select the Bureau that is offering the course you want to 

attend. 

 For Affiliation, select the option in the drop down menu that most closely matches your situation. 

 In the comments field, include the course name and number you want to register for. Also 
indicate if you have ever been a DOI contractor, volunteer, or employee. 
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7. Click Request account. Account requests may take up to 10 days to process. 

IMPORTANT – If you do not complete all of the required fields your account request will be rejected 

and you will have to start this process over, so pay attention and ensure you have completed every 

field in its entirety. 

8. After clicking Request account, you will receive an email from DOI Talent requesting that you confirm your 
email address. If you do not see the email in your inbox, check your spam folder. Once your account has been 
confirmed you will receive an email that looks like this: 

9. Once your account is approved, you will receive another email from DOI Talent with a link to the 

homepage. Click the link and login into your new account using the username and password you have 

previously established. 
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10. After logging in, click Update Supervisor. 

11. Click Choose manager. The search window may take a few moments to load. Once it has loaded, click 
the Search tab. 

*If clicking Update Supervisor brings you to your DOI Talent Profile instead of the screenshot below, 

please skip to Step 14* 
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12. Search for Marci Phillips and select her as your manger. Make sure you click OK at the bottom of the 

window. 

NOTE: All DOI and external participants must receive manager approval to enroll in courses that enroll 

require manager approval. Marci Phillips manages external user requests, so she must be designated as 

your manager in order for you to enroll in courses that require manager approval. 
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13. Click Update job assignment to save Marci Phillips as your manager. I f do you do not do this step, she 

will not be able to approve your training request. 

You may now submit training requests. 

14. Continued from Step 11: You have clicked the Update Supervisor button and you are now at your 

DOI Talent Profile. Click Add job assignment. 

15. Fill out your Full Name and Short name (if you have one). For ID Number, put 1234. 

1234 
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  16. Click Choose manager. 
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17. Search for Marci Phillips and select her as your manger. Click OK at the bottom of the window. 
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18. Marci Phillips will now show up as your manager. Click Add job assignment to save your changes. 

You may now submit training requests. 
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External DOI Talent Account – Troubleshoot Login Page 

If you have been granted a DOI Talent account and have been given a user name a password to login but you 
are still have trouble logging in check for the following: 

1) Are you seeing a login page that looks like this? If yes go to next step. IF NO? 

2) Clear your browser cache: 

[For Internet Explorer: Ctrl + Shft + Delete > Uncheck Preserve Favorites, Check Temp Internet files, 
Check Cookies > Delete] 

[For Chrome: History > clear browsing data > check all 3 boxes > clear data ] 
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3) Use this link https://doitalent.ibc.doi.gov/login/index.php?saml=off to access DOI Talent. 

Your login page will now look like this: 

4) Enter your user name and password. 

5) Click Log In. 

If you still need assistance, please contact Phone: 1‐888‐367‐1622, menu option 3, then 6 (Monday ‐ Friday, 

6:00 am ‐ 5:30 pm, Mountain) 

Email: HRMS_Helpdesk@ios.doi.gov 
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Appendix B 
Registering for an NCTC Course on DOI Talent 
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How to search the DOI Talent catalog 

Go to: Find Learning > Courses 

 To search by course name: type the course name in the “course name” search box 

 To search by course code: type the course code in the “course shortname” search box 
 To search by keyword: type a keyword or phrase in the search box indicated in the screenshot below 

(To clear your searches, hit the “Clear” button) 

ns) 

me: 

de: 

Course Na 

Course Co 

Keyword: (searches both the 
course title and descriptio 

Not all courses in DOI Talent are online courses, the course descriptions should say whether it’s a self‐certification of 
training requirement (as in IMT, EEO/Diversity, etc), if it's instructor led (seminar) training, if it's online (called e‐

learning) or blended which is a combination of different activities. 
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If there is no course description, you can discern the type of course a few different ways. 

One way is by looking at the “course type” in the list of courses from your initial catalog search: 

The other way is by looking at the course itself, you will need to click the enroll button to do this. You will also need to 
click the enroll button to see the dates. Clicking the enroll button does NOT initiate a training request. (more on this at 

the end of the job aid) 

An e‐learning course will have either instructions on how to launch the course or it will simply have a button to launch 
the course: 

(E‐learning example course.) 

A seminar course will have events listed that you can sign up to attend on a specific date at a specific location. If there 
are no scheduled events you will see something similar to this. 

(There is no seminar scheduled in 

this example.) 

For more information about how to register and the “enroll” button please click here. 
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How to Register for an Event or Session in DOI Talent: 

*Please note that if you are a non‐ DOI employee that does not yet have a DOI Talent account, please first request an 

account here, https://doitalent.ibc.doi.gov/login/signup.php , then proceed with the following process once your account 

request has been approved and you have an active username and password. 

To register for a course in DOI Talent, please follow the instructions below: 

1) Log into DOI Talent. 

2) Make sure that your profile is current and that you have a supervisor listed. This is especially important for 

courses that require supervisory approval. To navigate to your profile, click your name in the upper right hand 

corner and click profile from the drop down menu. 

3) To enroll click on “Find Learning” on your navigation bar and select “Courses” from the drop downmenu. 
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4) You can search for a course multiple ways, using the Course Code or the Course Name. Once you have filled in 

the appropriate field(s), click “Search”. 

5) Scroll through to find the course you are looking for and click on the course name which will then bring you to 

the available upcoming scheduled events. NOTE: Make sure you are clicking on the course name and not the 

blue in front. 

6) Find the event you are interested in, make sure you take note of the available seat capacity, and click “Sign‐ up”. 
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7) Complete all required fields circled below and choose the appropriate response in the drop down menus. 
Complete any other fields as needed and click “Request Approval” at the bottom of the screen. NOTE: If you are 
a DOI employee, your manager should already be visible in the “Manager” field. For all non‐DOI employees 
(external participants) follow the instructions in steps 8‐12. DOI employees proceed to step 13. 
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8) Instructions for Non‐DOI Employees (external participants) “Manager” field. Click on “Choose Manager”. 

9) Click the “Search” tab. 
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10) Type in the name Marci Phillips and click “Search”. NOTE: In order to enroll in courses that require manager 
approval, all DOI and external participants must receive manager approval. Marci Phillips manages external 
user requests so her name will need to be entered in the “Manager” field in order for external participants 
to receive approval to enroll. Once you have completed the enrollment request you can email Marci Phillips 
at nctc_training@fws.gov to let her know that you need approval. Your training request could take up to 
three business days to be approved. 
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11) Click on the name Marci Phillips once it is retrieved and then click “Ok” at the bottom of the screen. 
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12) Next, click “Request Approval” at the bottom of the screen. 
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13) For courses that require manager approval you will then see a message at the top of the screen stating that 
the booking requires approval from your manager. Your manager should receive an email with instructions 
on how to approve or deny your request. You will also receive an email regarding your booking request (See 
example below). NOTE: Be aware that you have not been officially enrolled in a seminar until your manager 
approves your request. Non‐DOI participants will not be officially enrolled until Marci Phillips approves your 
request. You can contact Marci Phillips at nctc_training@fws.gov 

Example: Booking Confirmation Email 
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***If you are having trouble with DOI Talent, please contact the help desk: HRMS_Helpdesk@ios.doi.gov 
Phone: 1‐888‐367‐1622, menu option 3, then 6 (Monday ‐ Friday, 6:00 am ‐ 5:30 pm, Mountain) 
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		10		7		Tags->0->50		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Passed		Please verify that Alt of "DOI Talent screen with Update Supervisor link to the right of the upper menu." is appropriate for the highlighted element.		Verification result set by user.

		11		7		Tags->0->53		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Passed		Please verify that Alt of "Job assignment screen with Choose Manager, Update Job Assignment, and Cancel buttons." is appropriate for the highlighted element.		Verification result set by user.

		12		8		Tags->0->56		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Passed		Please verify that Alt of "Screen denoting manager for course approval." is appropriate for the highlighted element.		Verification result set by user.

		13		9		Tags->0->58		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Passed		Please verify that Alt of "Job assignment screen with Update job assignement button after you select manager." is appropriate for the highlighted element.		Verification result set by user.

		14		9		Tags->0->61		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Passed		Please verify that Alt of "Screen user details, on right side of screen is area to Add Job assignment." is appropriate for the highlighted element.		Verification result set by user.

		15		9		Tags->0->63		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Passed		Please verify that Alt of "Job Assignment screen are field entries for Full Name, Short Name, and ID Number." is appropriate for the highlighted element.		Verification result set by user.

		16		10		Tags->0->65		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Passed		Please verify that Alt of "After buttons for Position, Organization, and HR Reviewer is the button for Choose Manager." is appropriate for the highlighted element.		Verification result set by user.

		17		11		Tags->0->67		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Passed		Please verify that Alt of "Choose Manager screen showing the search field, search execute button and search result.  OK and Cancel buttons are in lower right corner." is appropriate for the highlighted element.		Verification result set by user.

		18		12		Tags->0->69		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Passed		Please verify that Alt of "Screen after Choose Manager has Add Job Assignment and Cancel buttons toward bottom of the bottom of the screen." is appropriate for the highlighted element.		Verification result set by user.

		19		13		Tags->0->74		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Passed		Please verify that Alt of "In window there is  Sign In tab to the right with the US Department of the Interior logo at the top with Sign in with your organizational account below." is appropriate for the highlighted element.		Verification result set by user.

		20		13		Tags->0->77		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Passed		Please verify that Alt of "Internet Explorer window for Delete Browsing History with top three items being Preserve Favorite Website Data, Temporary Internet Files, and Cookies." is appropriate for the highlighted element.		Verification result set by user.

		21		14		Tags->0->79		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Passed		Please verify that Alt of "Chrome window for Clear Browsing Data under Basic tab shows Browsing History, Cookies and other site data, and Cached images and files items." is appropriate for the highlighted element.		Verification result set by user.

		22		14		Tags->0->82		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Passed		Please verify that Alt of "DOI Talent screen with Log In username and password fields, and Welcome to DOI Talent message." is appropriate for the highlighted element.		Verification result set by user.

		23		16		Tags->0->89		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Passed		Please verify that Alt of "DOI Talent screen second tab on upper menu Find Learning and then on second menu first tab Courses." is appropriate for the highlighted element.		Verification result set by user.

		24		16		Tags->0->92		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Passed		Please verify that Alt of "Screen for course search by different criteria and keywords." is appropriate for the highlighted element.		Verification result set by user.

		25		17		Tags->0->95		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Passed		Please verify that Alt of "Window showing course type and other information after course search." is appropriate for the highlighted element.		Verification result set by user.

		26		17		Tags->0->98		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Passed		Please verify that Alt of "Window wtih course information and Enter button to start the course." is appropriate for the highlighted element.		Verification result set by user.

		27		17		Tags->0->100		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Passed		Please verify that Alt of "Screen showing that there are not scheduled dates for selected course." is appropriate for the highlighted element.		Verification result set by user.

		28		18		Tags->0->107		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Passed		Please verify that Alt of "DOI Talent screen after sign in, account owner's name show in the upper right corner." is appropriate for the highlighted element.		Verification result set by user.

		29		18		Tags->0->108		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Passed		Please verify that Alt of "DOI Talent screen with the drop down of the account owner including Profile at the top." is appropriate for the highlighted element.		Verification result set by user.

		30		18		Tags->0->110		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Passed		Please verify that Alt of "DOI Talent screen hightlighting the second item on the upper horizontal menu, Find Learning." is appropriate for the highlighted element.		Verification result set by user.

		31		18		Tags->0->111		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Passed		Please verify that Alt of "DOI Talent screen showing second level menu for Find Learning, highlighting Courses." is appropriate for the highlighted element.		Verification result set by user.

		32		19		Tags->0->113		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Passed		Please verify that Alt of "Search By window where search criteria of Course Name, Course Shortname, Responsible Bureau, or Course Category (multiple choice) can be entered before the Search button is executed.  There is also a Clear button, should you need to reset things." is appropriate for the highlighted element.		Verification result set by user.

		33		19		Tags->0->115		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Passed		Please verify that Alt of "Window of the search results including course name." is appropriate for the highlighted element.		Verification result set by user.

		34		19		Tags->0->117		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Passed		Please verify that Alt of "Window os Upcoming Events option and to the far right of each even is the Sign-Up option." is appropriate for the highlighted element.		Verification result set by user.

		35		20		Tags->0->119		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Passed		Please verify that Alt of "Screen for input of relevant information to sign-up for an event, including payment status and how to receive confirmation." is appropriate for the highlighted element.		Verification result set by user.

		36		21		Tags->0->121		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Passed		Please verify that Alt of "Screen for Non-DOI employees highlighting the first entry for Choose Manager." is appropriate for the highlighted element.		Verification result set by user.

		37		21		Tags->0->123		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Passed		Please verify that Alt of "Window showing Browse and Search tabs." is appropriate for the highlighted element.		Verification result set by user.

		38		22		Tags->0->125		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Passed		Please verify that Alt of "Search window for Manager and the execture Search button." is appropriate for the highlighted element.		Verification result set by user.

		39		23		Tags->0->127		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Passed		Please verify that Alt of "Search window showing results for Manager." is appropriate for the highlighted element.		Verification result set by user.

		40		24		Tags->0->129		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Passed		Please verify that Alt of "Window showing manager selected and other input such as Special Requests, Payment Status, Method of Payment, Is this course currently on your IDP?, and Received confirmation by.  Followed by the Request Approval and Cancel buttons." is appropriate for the highlighted element.		Verification result set by user.

		41		25		Tags->0->131		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Passed		Please verify that Alt of "Confirmation screen after submission." is appropriate for the highlighted element.		Verification result set by user.

		42		25		Tags->0->133		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Passed		Please verify that Alt of "Booking confirmation email explaining that it is not notification of enrollment; but only of submission and for the receiver of the information to confirm accuracy of submitted information." is appropriate for the highlighted element.		Verification result set by user.

		43		19		Tags->0->114->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Passed		Please verify that Alt of "Information icon of the letter I" is appropriate for the highlighted element.		Verification result set by user.

		44		1		Tags->0->3->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "National Conservation Training Center " is appropriate for the highlighted element.		Verification result set by user.

		45		1		Tags->0->3->1->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of " National Conservation Training Center  " is appropriate for the highlighted element.		Verification result set by user.

		46		1		Tags->0->3->2		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "Native American Programs " is appropriate for the highlighted element.		Verification result set by user.

		47		1		Tags->0->3->2->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of " Native American Programs  " is appropriate for the highlighted element.		Verification result set by user.

		48		1		Tags->0->3->4		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "NCTC Course Guide " is appropriate for the highlighted element.		Verification result set by user.

		49		1		Tags->0->3->4->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of " NCTC Course Guide  " is appropriate for the highlighted element.		Verification result set by user.

		50		2		Tags->0->16->0->1->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "NCTC Course Guide website " is appropriate for the highlighted element.		Verification result set by user.

		51		2		Tags->0->16->0->1->1->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of " NCTC Course Guide website  " is appropriate for the highlighted element.		Verification result set by user.

		52		2		Tags->0->17->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "DOI Talent " is appropriate for the highlighted element.		Verification result set by user.

		53		2		Tags->0->17->1->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of " DOI Talent  " is appropriate for the highlighted element.		Verification result set by user.

		54		2		Tags->0->20->0		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "National Conservation Training Center" is appropriate for the highlighted element.		Verification result set by user.

		55		2		Tags->0->20->0->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of " National Conservation Training Center " is appropriate for the highlighted element.		Verification result set by user.

		56		2		Tags->0->21->0		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "Training at the National Conservation Training Center" is appropriate for the highlighted element.		Verification result set by user.

		57		2		Tags->0->21->0->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of " Training at the National Conservation Training Center " is appropriate for the highlighted element.		Verification result set by user.

		58		2		Tags->0->22->0		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "National Conservation Training Center Facility" is appropriate for the highlighted element.		Verification result set by user.

		59		2		Tags->0->22->0->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of " National Conservation Training Center Facility " is appropriate for the highlighted element.		Verification result set by user.

		60		2		Tags->0->25->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "Scott Aikin email address" is appropriate for the highlighted element.		Verification result set by user.

		61		2		Tags->0->25->1->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of " Scott Aikin email address " is appropriate for the highlighted element.		Verification result set by user.

		62		2		Tags->0->26->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "DJ Monette email address" is appropriate for the highlighted element.		Verification result set by user.

		63		2		Tags->0->26->1->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of " DJ Monette email address " is appropriate for the highlighted element.		Verification result set by user.

		64		3,15		Tags->0->27->1,Tags->0->86->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "DOI Talent" is appropriate for the highlighted element.		Verification result set by user.

		65		3,15		Tags->0->27->1->1,Tags->0->86->1->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of " DOI Talent " is appropriate for the highlighted element.		Verification result set by user.

		66		4		Tags->0->30->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "DOI Talent sign-up page" is appropriate for the highlighted element.		Verification result set by user.

		67		4		Tags->0->30->1->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of " DOI Talent sign-up page " is appropriate for the highlighted element.		Verification result set by user.

		68		14,18		Tags->0->80->1,Tags->0->103->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "DOI Talent login page" is appropriate for the highlighted element.		Verification result set by user.

		69		14,18		Tags->0->80->1->1,Tags->0->103->1->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of " DOI Talent login page " is appropriate for the highlighted element.		Verification result set by user.

		70		14,26		Tags->0->85->1,Tags->0->134->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "HRMS Helpdesk email address" is appropriate for the highlighted element.		Verification result set by user.

		71		14,26		Tags->0->85->1->1,Tags->0->134->1->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of " HRMS Helpdesk email address " is appropriate for the highlighted element.		Verification result set by user.

		72		17		Tags->0->101->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "Information register page" is appropriate for the highlighted element.		Verification result set by user.

		73		17		Tags->0->101->1->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of " Information register page " is appropriate for the highlighted element.		Verification result set by user.

		74		22		Tags->0->124->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "nctc training email address" is appropriate for the highlighted element.		Verification result set by user.

		75		22		Tags->0->124->1->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of " nctc training email address " is appropriate for the highlighted element.		Verification result set by user.

		76		2		Annotations->0		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of "FWS NCTC training courses" is appropriate for the highlighted element.		Verification result set by user.

		77						Guideline 1.3 Create content that can be presented in different ways		Lbl - Valid Parent		Passed		All Lbl elements passed.		

		78						Guideline 1.3 Create content that can be presented in different ways		LBody - Valid Parent		Passed		All LBody elements passed.		

		79						Guideline 1.3 Create content that can be presented in different ways		Links		Passed		All Link tags contain at least one Link annotation.		

		80						Guideline 1.3 Create content that can be presented in different ways		List Item		Passed		All List Items passed.		

		81						Guideline 1.3 Create content that can be presented in different ways		List		Passed		All List elements passed.		

		82						Guideline 1.3 Create content that can be presented in different ways		Heading Levels		Passed		All Headings are nested correctly		

		83		5,16		Tags->0->40,Tags->0->90		Guideline 1.3 Create content that can be presented in different ways		ListNumbering		Passed		Please verify that a ListNumbering value of Circle for the list is appropriate.		Verification result set by user.

		84		4		Tags->0->32->1		Guideline 1.3 Create content that can be presented in different ways		ListNumbering		Passed		Please verify that a ListNumbering value of LowerAlpha for the list is appropriate.		Verification result set by user.

		85						Guideline 1.3 Create content that can be presented in different ways		Tabs Key		Passed		All pages that contain annotations have tabbing order set to follow the logical structure.		

		86						Guideline 1.3 Create content that can be presented in different ways		Orientation		Passed		Document is tagged and content can be rendered in any orientation.		

		87				Doc		Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Format, layout and color		Passed		Make sure that no information is conveyed by contrast, color, format or layout, or some combination thereof while the content is not tagged to reflect all meaning conveyed by the use of contrast, color, format or layout, or some combination thereof.		Verification result set by user.

		88				Doc		Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Minimum Contrast		Passed		Please ensure that the visual presentation of text and images of text has a contrast ratio of at least 4.5:1, except for Large text and images of large-scale text where it should have a contrast ratio of at least 3:1, or incidental content or logos
		Verification result set by user.

		89		17,16,9,5		Tags->0->100->0,Tags->0->92->0,Tags->0->63->0,Tags->0->39->0		Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Images of text - OCR		Passed		Please verify that OCR-generated text does not contain significant errors.		Verification result set by user.

		90		17,16,9,5		Tags->0->100->0,Tags->0->92->0,Tags->0->63->0,Tags->0->39->0		Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Images of text - OCR		Passed		Please verify that OCR-generated text is tagged correctly		Verification result set by user.

		91						Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Reflow		Passed		Document is tagged and content can be rendered in any device size.		

		92						Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Text Spacing		Passed		Document is tagged and content can be rendered by user agents supporting tagged PDFs in any text spacing.		

		93		1,4,5,6,7,8,9,10,11,12,13,14,16,17,18,19,20,21,22,23,24,25		Tags->0->0->0,Tags->0->33->0,Tags->0->33->1,Tags->0->35->0,Tags->0->37->0,Tags->0->37->1,Tags->0->37->2,Tags->0->39->0,Tags->0->41->0,Tags->0->43->0,Tags->0->43->1,Tags->0->46->0,Tags->0->48->0,Tags->0->50->0,Tags->0->53->0,Tags->0->56->0,Tags->0->58->0,Tags->0->61->0,Tags->0->63->0,Tags->0->65->0,Tags->0->67->0,Tags->0->69->0,Tags->0->74->0,Tags->0->77->0,Tags->0->79->0,Tags->0->82->0,Tags->0->89->0,Tags->0->92->0,Tags->0->95->0,Tags->0->98->0,Tags->0->100->0,Tags->0->107->0,Tags->0->108->0,Tags->0->110->0,Tags->0->111->0,Tags->0->111->1,Tags->0->113->0,Tags->0->114->1->0,Tags->0->115->0,Tags->0->117->0,Tags->0->119->0,Tags->0->121->0,Tags->0->123->0,Tags->0->125->0,Tags->0->127->0,Tags->0->129->0,Tags->0->131->0,Tags->0->133->0		Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Non-Text Contrast		Passed		Please verify that all graphical elements need to have a contrast ratio of at least 3:1 against adjacent colors.		Verification result set by user.

		94						Guideline 2.1 Make all functionality operable via a keyboard interface		Server-side image maps		Passed		No Server-side image maps were detected in this document (Links with IsMap set to true).		

		95						Guideline 2.4 Provide ways to help users navigate, find content, and determine where they are		Headings defined		Passed		Headings have been defined for this document.		

		96						Guideline 2.4 Provide ways to help users navigate, find content, and determine where they are		Outlines (Bookmarks)		Passed		Bookmarks are logical and consistent with Heading Levels.		

		97				MetaData		Guideline 2.4 Provide ways to help users navigate, find content, and determine where they are		Metadata - Title and Viewer Preferences		Passed		Please verify that a document title of NCTC Tribal Voucher Program Guidance  is appropriate for this document.		Verification result set by user.

		98				MetaData		Guideline 3.1 Make text content readable and understandable.		Language specified		Passed		Please ensure that the specified language (en) is appropriate for the document.		Verification result set by user.

		99						Guideline 3.2 Make Web pages appear and operate in predictable ways		Change of context		Passed		No actions are triggered when any element receives focus		

		100						Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Formulas		Not Applicable		No Formula tags were detected in this document.		

		101						Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Forms		Not Applicable		No Form Fields were detected in this document.		

		102						Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Other Annotations		Not Applicable		No other annotations were detected in this document.		

		103						Guideline 1.2 Provide synchronized alternatives for multimedia.		Captions 		Not Applicable		No multimedia elements were detected in this document.		

		104						Guideline 1.3 Create content that can be presented in different ways		Form Annotations - Valid Tagging		Not Applicable		No Form Annotations were detected in this document.		

		105		2		Annotations->0		Guideline 1.3 Create content that can be presented in different ways		Link Annotations		Not Applicable		An untagged annotation has been detected.		Verification result set by user.

		106		2		Annotations->1,Annotations->3,Annotations->5,Annotations->7		Guideline 1.3 Create content that can be presented in different ways		Other Annotations - Valid Tagging		Not Applicable		An untagged annotation has been detected.		Verification result set by user.

		107						Guideline 1.3 Create content that can be presented in different ways		RP, RT and RB - Valid Parent		Not Applicable		No RP, RB or RT elements were detected in this document.		

		108						Guideline 1.3 Create content that can be presented in different ways		Correct Structure - Ruby		Not Applicable		No Ruby elements were detected in this document.		

		109						Guideline 1.3 Create content that can be presented in different ways		Table Cells		Not Applicable		No Table Data Cell or Header Cell elements were detected in this document.		

		110						Guideline 1.3 Create content that can be presented in different ways		THead, TBody and TFoot		Not Applicable		No THead, TFoot, or TBody elements were detected in this document.		

		111						Guideline 1.3 Create content that can be presented in different ways		Table Rows		Not Applicable		No Table Row elements were detected in this document.		

		112						Guideline 1.3 Create content that can be presented in different ways		Table		Not Applicable		No Table elements were detected in this document.		

		113						Guideline 1.3 Create content that can be presented in different ways		Correct Structure - Warichu		Not Applicable		No Warichu elements were detected in this document.		

		114						Guideline 1.3 Create content that can be presented in different ways		Correct Structure - WT and WP		Not Applicable		No WP or WT elements were detected in the document		

		115						Guideline 1.3 Create content that can be presented in different ways		Header Cells		Not Applicable		No tables were detected in this document.		

		116						Guideline 1.3 Create content that can be presented in different ways		Summary attribute		Not Applicable		No Table elements were detected in the document.		

		117						Guideline 1.3 Create content that can be presented in different ways		Scope attribute		Not Applicable		No TH elements were detected in this document.		

		118		2		Annotations->0		Guideline 1.3 Create content that can be presented in different ways		Meaningful Sequence		Not Applicable		An untagged annotation has been detected.		Verification result set by user.

		119		2		Annotations->1,Annotations->3,Annotations->5,Annotations->7		Guideline 1.3 Create content that can be presented in different ways		Meaningful Sequence		Not Applicable		An Untagged annotation has been detected. This annotation is outside the CropBox so it may be safely ignored.		Verification result set by user.

		120						Guideline 1.3 Create content that can be presented in different ways		Article Threads		Not Applicable		No Article threads were detected in the document		

		121						Guideline 1.3 Create content that can be presented in different ways		Identify Input Purpose		Not Applicable		No Form Annotations were detected in this document.		

		122						Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Content on Hover or Focus		Not Applicable		No actions found on hover or focus events.		

		123						Guideline 2.1 Make all functionality operable via a keyboard interface		Character Key Shortcuts		Not Applicable		No character key shortcuts detected in this document.		

		124						Guideline 2.2 Provide users enough time to read and use content		Timing Adjustable		Not Applicable		No elements that could require a timed response found in this document.		

		125						Guideline 2.3 Do not design content in a way that is known to cause seizures		Three Flashes or Below Threshold		Not Applicable		No elements that could cause flicker were detected in this document.		

		126						Guideline 2.5 Input Modalities		Label in Name		Not Applicable		No Form Annotations were detected in this document.		

		127						Guideline 2.5 Input Modalities		Pointer Cancellation		Not Applicable		No mouse down events detected in this document.		

		128						Guideline 2.5 Input Modalities		Motion Actuation		Not Applicable		No elements requiring device or user motion detected in this document.		

		129						Guideline 2.5 Input Modalities		Pointer Gestures		Not Applicable		No RichMedia or FileAtachments have been detected in this document.		

		130				Pages->0		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Not Applicable		Page 1 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		131				Pages->1		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Not Applicable		Page 2 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		132				Pages->2		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Not Applicable		Page 3 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		133				Pages->3		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Not Applicable		Page 4 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		134				Pages->4		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Not Applicable		Page 5 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		135				Pages->5		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Not Applicable		Page 6 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		136				Pages->6		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Not Applicable		Page 7 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		137				Pages->7		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Not Applicable		Page 8 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		138				Pages->8		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Not Applicable		Page 9 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		139				Pages->9		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Not Applicable		Page 10 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		140				Pages->10		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Not Applicable		Page 11 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		141				Pages->11		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Not Applicable		Page 12 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		142				Pages->12		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Not Applicable		Page 13 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		143				Pages->13		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Not Applicable		Page 14 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		144				Pages->14		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Not Applicable		Page 15 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		145				Pages->15		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Not Applicable		Page 16 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		146				Pages->16		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Not Applicable		Page 17 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		147				Pages->17		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Not Applicable		Page 18 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		148				Pages->18		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Not Applicable		Page 19 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		149				Pages->19		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Not Applicable		Page 20 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		150				Pages->20		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Not Applicable		Page 21 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		151				Pages->21		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Not Applicable		Page 22 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		152				Pages->22		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Not Applicable		Page 23 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		153				Pages->23		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Not Applicable		Page 24 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		154				Pages->24		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Not Applicable		Page 25 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		155				Pages->25		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Not Applicable		Page 26 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		156						Guideline 3.3 Help users avoid and correct mistakes		Required fields		Not Applicable		No Form Fields were detected in this document.		

		157						Guideline 3.3 Help users avoid and correct mistakes		Form fields value validation		Not Applicable		No form fields that may require validation detected in this document.		

		158						Guideline 4.1 Maximize compatibility with current and future user agents, including assistive technologies		4.1.2 Name, Role, Value		Not Applicable		No user interface components were detected in this document.		

		159						Guideline 4.1 Maximize compatibility with current and future user agents, including assistive technologies		Status Message		Not Applicable		Checkpoint is not applicable in PDF.		
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