FILL-IN-THE-BLANK TEMPLATE:
LETTER TO THE EDITOR OR OP-ED
Below is a template that your Friends group can use as a letter to the editor or op-ed piece to submit to a local newspaper. Something similar – perhaps 100 words shorter – could be used for a local blogger’s site, too.

When your Friends group submits a letter to the editor or op-ed – which can be done year-round – follow these rules of thumb:
      1 – Follow the newspaper’s instructions for submissions. Those instructions take precedence over these general rules. The newspaper’s instructions can usually be found online.
     2 – Keep the letter to about 200-300 words. Short letters are much more likely to be published. Op-ed articles generally can be 400-500 words.
     3 – Include your name, mailing address, phone number and e-mail address. If the editor can’t reach you to confirm you wrote the letter or op-ed, the newspaper is unlikely to publish it.
     4 – This template is just that -- a template. Feel free to improve it and tailor it to your refuge and local community.

To use as a Letter to Editor, start with “Dear Editor:”
To use as an Op-Ed: add short title
For either use: include contact info

What’s great about this community? Its people? Its schools? Its leaders? All of those, and one more that we don’t make part of our lives often enough: (Your Refuge Name Here). 

[bookmark: _GoBack]Autumn is a great time to visit (Your Refuge Name Here), dedicated to (name a beloved species the refuge protects) and offering (name one great recreation offering). There’s no better time to take advantage of (Your Refuge Name Here) than during National Wildlife Refuge Week, celebrated nationwide Oct. 9-15.  

(Your Refuge Name Here) is a fascinating place where you can [list 1-2 recreation or activities your refuge offers, especially upcoming events].  

It’s also a great place to get away from the humdrum world.  More than (number) of birds find a home on (Your Refuge Name Here) as do (name 1-2 other species that people can see in the fall).

National wildlife refuges have been part of America’s proud natural heritage since the first refuge was established in 1903. (Your Refuge Name Here), established in (add year), is one of 565 national wildlife refuges nationwide.  

If you can’t visit (Your Refuge Name Here) during Refuge Week, come anytime. Wonderful family adventures await!  Go online for specifics: (Your Refuge Website URL Here).

Writer’s Name
Writer’s address
Writer’s phone number (day and evening or cell)
Writer’s e-mail address
