User Guide AM-12: Year-End Real Property Inventory (RPI) Verification by Field Stations

An end-of-fiscal year Real Property Inventory Verification is required as part of the Annual OMB
Circular A-123 Compliance Certification. Regional AMCs and Field Station Managers should
work in coordination to ensure accurate review and update of the RPI.

AMCs (or others, as directed by their
RO) print an “FRPP Report”(a list of
assets and FRPP attributes) for each

station.

AMCS email an Annual RPI
Certification form and the appropriate
station asset list to each station
manager, cc-ing the station’s Project
Leader and Deputy Project Leader.

N2

Field Offices confirm that each asset

listed in the report for their station is Station managers sign and date the
correct, verifying the asset code, ; Annual RPI Certification form and
return it with their corrected list of

description and measurement (and

indicating any changes required.

N2

Regional Office makes needed

updates to the RPI and maintains the
signed Certification form and
corrected asset list for audit
purposes.




