Unit 10
Customizing the
Homepage



Overview

Content Definition: Home Page content is used to promote content that exists throughout the site. The home page has
been divided into multiple promotional spaces to attract a variety of users. It should be used to highlight the diversity of the site.

SpECIal Notes: The home page has been designed to scale up for more content or scale down when only required

content is available.

There are three home page templates to choose from. You will choose the type of home page from a drop down in the
SmartForm.

Extensive
Moderate - From Extensive to Moderate you will lose the events menu and home page rotator.
Minimal - From Moderate to Minimal you will lose the left and right hand column promo items.

Extensive Moderate Minimal
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Exercises
Creating Supporting Homepage Content

The following supporting Homepage contents will have to be created before you can edit the Homepage. They must be
created before the homepage in order for them to be attached while you are in the Homepage SmartForm. Following are list
of contents you need to create:

Featured Events
Persistent Promo
Left & Right Promos
Rotator Items

Exercise 10-1 Creating/Editing Featured Events

In this exercise we will create a Featured Event for the Homepage. Featured Events are an Optional element. This content item is used to
display specific featured events on the homepage. (See figure 10-1). To edit an existing Featured Events, edit (Unit 13 - Editing Content) the
featured event and skip to Step 3.

Figure 10-1
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1. Navigate to Home > Featured Events

2. Go to New > Homepage Featured Event
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3. Fillin or edit the SmartForm following steps A through G below.

Qg ,—i () COSA00 Workaea for ader

€ 0 C O ektronvmlsenersient/ WokAea workarea aips TLang Type T

Ednt Content in Folder “Featured Events

rPESR O
Twie:  In Search of Eaghes [Engish (US )i

0 sommay | wetadata Alas | Schece Comment | Templates

AR ON Pl B0l vems (BT g AKX
CEERRESINN

Dem=tt-vaaa9630]

Instructions: * Indicates required flelds,

Title*: In Seasch of Eagles (Max 50 (MM(MD*—_——

Search for BALD and N\ (Max 140 characters) B
Description®: golden eagles which soar . .
on varm afternoon air

Start Date*: Sundey, Seplember 12, 2010 ®

A. Create a Title for the Featured Event
B. Create a short description for the Featured Event

@
C. Select a Image for the Featured Event, click (& ) to select a image

D. Create a link for the Featured Event, the link can be either external or internal. Click the ( @) to open the Hyperlink
Manager to specify details for the link.

—
E. Create a Start Date, click the (=== ) to specify a date

F. Create a Start Date, click the ( =2 ) to specify a date
G. Publish your Featured Item

4. To Add the Featured Event you just created to the Homepage:
A. Edit your Refuge Homepage. Exercise 10-5 Editing the Homepage SmartForm
B. Follow Exercise 10-9 Step L: Events Calendar, Featured Events and Persistent Promo instructions to add the
Featured Event.
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Exercise 10-2 Creating/Editing Persistent Promo

In this exercise we will create a Persistent Promo. The Persistent Promo is a required element which will be displayed on the home page
and on other pages throughout the site. This content item is used to display specific featured events on the homepage. Figure 10-2 shows
how the Persistent promo will display on the Homepage. Figure 10-2A shows how the Persistent Promo will appear on the other pages

throughout the site.

To edit an existing Persistent Promo, edit (Unit 13 - Editing Content) the Persistent Promo and skip to Step 3.
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Elk

Cervus canadensis

Fire Management

Elk had been exterminated from the Wichita Mountains by
1875. Since their reintroduction, the herd has thrived—
today numbering approximately 800 animals.

Each year in September, the rut—or reproduction period—
begins, lasting 4-6 weeks. Bulls compete for groups of
cows (harems) to breed with, and the sound of their
bugling (call) can be heard throughout the range. Calves
are born in June, and the herds will splitinto smaller
groups to graze throughout the summer.

Lorem ipsum dolor sit amet, consectetur adipiscing elit.
Fusce ullamcorper suscipit velit a faucibus. In fringilla
vestibulum porttitor. Phasellus ac mi erat, non iaculis
massa. Vivamus placerat ante quis massa posuere vitae
tempor metus imperdiet. Sed lacinia porttitor neque, vitae
sodales risus sodales non. In nec mi elit, non malesuada
diam. Utimperdiet dignissim venenatis
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Facts About Elk
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Average Lifespan
15 years
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2. Go to New > Persistent Promo

View Contents of Folder "Persistent
¥ New W8 View © Delete -~ Actif

L Folder
= Blog ma
| Discussion Board
"% Community Folder
17 calendar

< Catalog

=
GJ Persistent Promo )

[ collection

[
T Menu

3. Fill out or edit the Persistent Promo SmartForm.

Edit Content in Folder “Persistent Promos™

rECER X ®
Ttle:  Black-Capped Vireo [Engtsh (U S )]

B summary | Metadata  Alas  Schedvie | Comment  Templates
(a8 aN9-0- TRl B0 Willwe wome  -iB
EETiRIRETFIANEN

Qem=tt+-veaa9c63d
Instructions: enter here. .

Their songs are derived

Description: from a large syliable i *— B

repertoire, an order of

A. Create a Title for the Persistent Promo
B. Create a Description for the Persistent Promo

-]
C. Select a Image for the Persistent Promo, click (Iﬂ ) to select a image
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D. Create a link for the Persistent Promo, click (n Linke ) to add the link option. Click (@) to open the Hyperlink Manager.

Modify selections by clicking the ( E-) button and bring up the related menu.

Insest Above
% Inseat Below
Duplicate

g’? Move Up
g‘ Move Down

§' Remove

4. Click Publish
5. To Add the Featured Event you just created to the Homepage:
A. Edit your Refuge Homepage. Exercise 10-5: Editing the Homepage SmartForm
B. Follow Exercise 10-9 Step M: Events Calendar, Featured Events and Persistent Promo instructions to add the Persistent
Promo.
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Exercise 10-3 Creating/Editing Left and Right Column Promos

In this exercise we will learn how to create/edit the Left and Right Column Promos for the Homepage.

To edit an existing Promo, edit (Unit 13 - Editing Content) the Promo and skip to Step 3.

Left Column Promo

This portion of the home page may contain up to three feature promo boxes. All elements of the first box are editable — see The second
box may also be free form, however if the field station is a member of a complex than the second box must be “About the Complex,” The
last box is required and is always for the “About the NWRS”. Thumb image widths and heights must always be 59 x 61 pixels (except
graphic emblems) NOTE: It is important to balance the left and right columns on this page, see “Right Column Promos” on page 18 of the
Threespot PLS. (See figure 10-3)

Right Column Promo

The Right Column is for optional news or a feature story, the title of the box is free form. The business rules of these identical modules
allow for multiple stories using divider lines between them. A maximum of 4 stories may be used. It is important to balance the left and
right columns on this page, see “Left Column Promos” on page 17 of the Threespot PLS. Image size has a

fixed width of 59px, and height of 100px (maximum) (See figure 10-3)

Wichita Mountains .

T
‘..:“: " »," r: l‘.:‘. - v
Figure 10-3
e =,
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1. Navigate to Home > Promos folder.

[ Alert

[Z2 Featured Events

—|_Persistent Promos

[Z] Rotator Items

[ Section Configurations

2. Select New > Homepage Promo from the menu.

T New B view = Delete
I Folder

Iﬂ Blog

| Discussion Board

Iﬁ Community Folder

|5 calendar

IS Ccatalog

Homepage Promo )
[ Collection

ﬂ%:, Menu

3. Fill out or edit the SmartForm following steps A through G below.

@400 net

Edit Content in F~! 'Promos™

B =B *x10®

Title: Let's Go Outside Mosaic [English (U.5.]]

A
h—ih—ihﬂhﬂh—ih—i

ST 2R e O Ry s
EEEEE

Instructions: enter here...
Title: Let's Go Outside Mosaic B

oin the TU.5. Fish and
Description: | Wildlife Service in
‘creating a photo - ! D

=1

Image: | s (optional)
Link: :Add Your Photo Now
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Create a Title for the Promo
Re-enter the Title for the Promo
Create a short description for the Promo

O owp

-
Select a Image for the Promo, click (5 ) to select a image

E. Create alink for the Promo, the link can be either external or internal. Click the ( @) to open the Hyperlink
Manager to specify details for the link.

F. Create a Date, click the ( “£ ) to specify a date from the popup
Publish your Featured Item

4. To Add the Promos you just created to the Homepage:
A. Edit your Refuge Homepage. Exercise 10-5 Editing the Homepage SmartForm
B. Follow Exercise 10-12: Updating the Left and Right Column Feature Boxes instructions to add the Promos.
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Exercise 10-4 Creating/Editing Rotator Items

These can be new features or culled from existing stories. One story is the minimum, five stories maximum. They auto or manually rotate,
by using the navigation. A text link takes the user to the appropriate feature story page. There is a 40 character limit for the title and a 140
character limit for the blurb. Titles must not exceed eight words. In this exercise we will create the Rotator Items for the Homepage.(See

figure 10-4)

To edit an existing Rotator Item, edit (Unit 13 - Editing Content) the Rotator Item and skip to Step 3.
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1. Navigate to Home > Rotator Items

[ Alert

[ Featured Events
[ Persistent Promos
Promo

|5 Rotator ltems

[ZJ Section Configurations

& New B8 View < Delete

L) Folder
2. Select New > Homepage Rotating Item ™ Blog

[ Discussion Board

Iﬁ Community Folder

[ calendar

[ cataleg

Homepage Rotating Item)

[T collection

g& Menu

3.  Fillin or edit the Rotator Item SmartForm.

A aBGBRR-e-T R @ BE

Instructions: enter here...

Title: ' New Baby Osprey

iLGrem ipsum dolor sit
Description: | amet, consectetuer
radipiscing elit. Aenean

& (optional) e D ________
r . e

] Learn Morelg}

A. Create a Title for the Rotator Item
B. Re-enter the Title for the Rotator Item
C. Create a short description for the Rotator ltem
&
D. Select a Image for the Promo, click (& ) to select a image
E. Create alink for the Rotator Item; the link can be either external or internal. Click the ( [E)

to open the Hyperlink Manager to specify details for the link. To remove the link click on

the ( a) button and select remove from the options
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F. Publish your Rotator Item

4. To Add the Rotator Item you just created to the Homepage:
A. Edit your Refuge Homepage. Exercise 10-5 Editing the Homepage SmartForm
B. Follow Exercise 10-11: Adding Rotator Module Items instructions to add the Rotator Item.
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Editing the Homepage

Exercise 10-5 Editing the Homepage SmartForm

1. Inthe workarea click on the content tab.

;@00 .net

~ Folders

Title:
= &) Folders

@[] CMS Instructions
@[= Content
® [ Region 1
E[= Region 2
@[ Region 3
@[ Region 4
@[ Region 5
@[] Region 6
E [ Region7
@[ Region 8
[l Stress

2. Using the content created, navigate to your refuge in the folders.

The path used here is...

Region 5 > NWRS > Central Zone > Iroquois Complex > Erie > Home

3.  When you click on the Home folder you will see the “Home” smart
form in the contents list. Double click the title.

View Contents of Folder "Home'
1 New B View = Delete

Title

4. Click the Edit button to open the SmartForm for editing.

View Content "Home"

| |% B°C

@ View Contents of Folder "Root" x=

¥ New B8 view © Delete

[® Synchronization Role

= @ Folders

Adtion (@
Content Type

%Home {  SmartForm: Refuge Homepage 584 A 71812011 9:06:06 AW

User: jessica | You have

P vesioo{ [ZITET] Jiorary seitngs Reports

Status

Date Modified Last Editor

A 33172011 5:16:48 M WeDavid, Brac

@[ Content
(&) Region 1
@[ Region 2
@[ Region 3
@[ Region 4
= (27 Region 5

=7 NWRS

=1z Central Zone
B Iroquois Complex
S Erie

{20 Featured Eventy
[ Persistent Prom
(2 Promos
L= Rotator Items
|= Section Configurati
@[ Sections
@[ Iroquois
[ John Heinz at Tinicum
(2 Long Istand Complex
= Montezuma
@0 North Zone
@[ South Zone

Status Date Modified
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Homepage - Refuge Site Persistent Items

In this section you will learn how to edit the “Refuge Site Persistent Items” section of the Homepage. Site persistent items are
selections made on the home page which will display your page heading, color selection and various links that will be displayed
on all pages across the entire site.

Exercise 10-6: Refuge Name, Type and State

This exercise contains steps to select the refuge/district name, designation (wildlife refuge/ wetland management district), and
state location of the refuge/district. All of these are required. This is displayed in Figure 10-6 below.

U.S. Fish & Wildlife Service

m Visit wildlife & Habitat Seasons of Wildlife About the Refuge

FEATURES -
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Name, Type and State SmartForm Image

— & Refuge Configuration

Refuge Site Persistent Items

: Wichita Mountains

National Wildlife Refuge )

Refuge State(s)*:

Alabama -

Alaska

Arizona

Arkansas
California
Colorado
Connecticut
Delaware
District of Columbia
Florida

Georgia

m

"'@)‘—mld CTL and click to select multipl

Guam

A. Select the name of your refuge from the Refuge Name dropdown.

B. Select the type of refuge from the Refuge Type dropdown.
C. Select the state or state’s your refuge is in from the Refuge State dropdown. (You can select up to four states)
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Color Shift

Part of the next exercise will be choosing a color scheme for your website. The available color scheme options are shown below.
@mammsm -
| TR |
HA

% Silvio 0. Conte - i @ Silvio O, Conte w =

@ Silvio O. Conte = o

.

-

S : ¥ B & S== ¢ =
e — e — e —
N = = :
| = L]
» . »
Threespot LLC, Proprietary and Conflaential Last Updatea ¥15/2011
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This page was intentionally left blank.
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Exercise 10-7: Color Shift, Alert, Maps & Multimedia

This exercise contains steps to select the Color Shift, Maps Link, Multimedia Link which are required, and the Alert Link which is optional.
(See figure 10-7)
e Color Shift allows you to choose from a selection of color schemes that have been pre-chosen. You can select colors similar to the
refuge habitats and/ or season. The elements that change are the background to the main navigation, the color of the type on the

secondary navigation, and the background color of the browser window. This element will be displayed on the homepage and
across all pages on the entire site.

e Maps Link is a required link to the Maps Page of the site.
e Multimedia Link is a required link to the multimedia promo page of the site.
e  Alert Link is an optional link that goes to an article page that details your emergency. If used “Alert” is a required word. Anything

after the dash is optional. The alert page has been created for you, but you will need to change the content if you link to it.

Wildlife & Habitat

0 visi

FEATURES

New Baby Osprey

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Aenean commodo ligula eget
dolor. Aenean massa. Cum sociis natoque penatibus.

Learn More
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MY LEFT COLUMN MY RIGHT COLUMN Resource Management
Conservation
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image of a collared lizard. Both will receive a copy of Add Your Photo Now FEATURED PAGES
"Rachel Carson: Witness for Nature®, a book by Linda Elk

Lear.

See all the winners

ABOUT THE COMPLEX

Wichita Complex

This is the complex text for the homepage

Wichita Mountains is managed as part of the Wichita
Complex.

Learn more about the complex

ABOUT THE NWRS

Figure 10-7

Fire Management
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Color Shift, Alert, Maps & Multimedia SmartForm Image

D. Color Shift: Select the appropriate color scheme for your Home Page from the dropdown..
E. Maps Link:

1. Click Select File ( @ ). The link manager opens.

2. Click the URL But"tb'ri(E]) to open the library.

3. Navigate to Sections > Maps and check that Quicklinks is selected in the dropdown.

4, Double click on the appropriate map. The map has been created for you. (Please see page 129)

= Promos B Library Folder: "Maps\quicklinks™

B Rotator lems “f Quickiinks ) English (US.)

[ Section Configurations Title

= [ Sections Additional Maps

nwrsithreecolumn.aspx?id=63

2 About
) Refuge Ma
= Cosa £ i :
nwrs/twocolumnPB.aspx?pageid=51
@[ Events

[ Forms

P Library Folder: "Multimedia\quicklinks"

= Promos @ (] Quickinks ) Engish(US) -

. L [ Rotator tems Tie
F. Multimedia _Lmk_:___. [Z Section Configurations
1. Click Select File ( [EL ). The link manager opens.

Brivirse Muliimedia by Subject
nwrshreecalumn.asptid=49

E About Media Listing
. . . . “" B H ”n
3. .Nawlga'ie (tjo S(:;:tlc;ns >dMuIt|med|a and check that “Quicklinks e rtsfhregcalurFB aSpXageite s
is selected in the dropdown. '
3 Multimedia
: . . P B3 Events
4. Double click on the appropriate multimedia item. . nunsieacal U ASi=Te
arms
) Social Media
H Maps nwrsAhreecalumn.asptid=78
3= Wutimedia

Select Content

Folder Taxonomy Search Words

G. Display Alert: o =
1. To add an alert to your page select “On” from 2= content

the dropdown. . __ B NWRS

2. Click Select Content ( == ) EPhots

3. Navigate to the alert folder and click the . S“e
appropriate alert from the results.

4. Click OK ome

~1= Zedtion Configurations
B Sections

-7 Region 1
B-(J Region 2

View Results
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Homepage Section

In this section we will cover adding elements of the homepage such as images, links and content that are specific only to the
homepage.

Exercise 10-8: Billboard Image and About the Refuge Call Out Box
In this exercise we will add the Billboard Image, “About the Refuge” Call Out Box , Link Text, and Call out text within the call
out box. (See Figure 14-8)
H. Billboard Image is the main image displayed near the top of the Homepage; it is a required element on the
homepage.
. Call Out Box “About the Refuge/District” is an optional box displayed over the billboard image with the title
“About the refuge and containing the following two items.
J. Billboard Call Out Text is text you choose to use as a short description of the refuge
K. Billboard Link Text is text you choose to display and will link to the “About the Refuge” Page

g U.S. Fish & Wildlife Service

AUNIT OF THE
National Wildlife
Refuge System

L

- About the Refuge
About the refuge text.

>

Wildiife & Habitat Seasons of Wildlife About the Refuge

‘ FOLLOW US ONLINE
FEATURES L OB«
New Baby Osprey @ v

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Aenean commodo ligula eget

E MULTIMEDIA

WHAT WE DO

dolor. Aenean massa. Cum sociis natoque penatibus.

Learn More

Figure 10-8

Resource Management

Conservation
MY LEFT COLUMN MY RIGHT COLUMN Get Involved

Partnerships

WMWR Visitors Receive Let's Go Outside Mosaic In The Community

National Award 0 2011 Science

January 10, 20 oin the U.S. Fish and Wildlife

Twa visitors to the Wichita Mountains Wildife Refuge Senice in creating a photo mosaic!

took Honorable Mention Awards in the National Wildife Add your photo of yoursel, your

Refuge Association's 2009 Photography Contest. family, or your pet in an outdoor FEATURED PAGES

Grace Haight of Pottsboro, Texas won for her bison activity and be part of the mosaic! Elk

photograph and Albert Lavallee was honored for his
image of a collared lizard. Both will receive a copy of
"Rachel Carson: Witness for Nature®, a book by Linda
Lear.

Add Your Photo Now

Fire Management
Rocky Mountain Elk
Wildlife & Habitat
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Note: The Billboard image size is very important. You must use the correct image size (950px X 384px) for the image
to render correctly on the page.

Billboard Image SmartForm Image

Homepage Section

Billboard Image*:

H. Billboard Image:
1. Click Select Picture ( e ) The link manager opens the image properties screen.
2. Click the URL Button ([-] ) to the right of the image src field.
3. Navigate to whatever folder your pictures are in and check that Images is selected in the dropdown.
4. Double click on the appropriate image.

About the Refuge Call Out Box SmartForm Image

@gmay Billboard Callout:' On ~ (Billboard Link Text & Billboard Callout Text fields below must have values if "O@ ¢ I

-------- ' About the refuge N ax 200 characters)
Bilboard Callout Text: text. ... J

Link to about.... (Max 30%haracters - always links to "About the Refuge/District” p
‘Management District")

. If you choose to have an “About the Refuge” billboard call out select “On” from the dropdown.
J.  Enter a description for the billboard callout box.
K. Enter the text you want to display as the link to the about page.
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Exercise 10-9: Events Calendar, Featured Events and Persistent Promo

In this exercise we will add the Events calendar and Featured Events which are optional elements as well as the Persistent Promo which is a
required element. Both completed elements are shown in figure 10-9.
L. Featured Events & Events Calendar Featured Events displays and links to special events you would like to feature on the home page.
Event Calendar displays the dates of planned events and link to those events.
M. Persistent Promo is a box at the bottom of the page for animal or plant feature. It could also be used to quote a famous conservationist

(highly suggested).

Figure 10-9

U.S. Fish & Wildlife Service

Wildlife & Habitat

m Visit

FEATURES

New Baby Osprey
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January 10, 2010
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Refuge Association’s 2009 Photography Contest.
Grace Haight of Pottsboro, Texas won for her bison
photograph and Albert Lavallee was honored for his
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“Rachel Carson: Witness for Nature”, a book by Linda
Lear.
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wildlife, and plants.

Learn more aboutthe NWRS

MY RIGHT COLUMN

Let's Go Outside Mosaic
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Events Calendar, Featured Events, Persistent Promo SmartForm Image

Display an events calendar:! On ~

Select Featured Events: EJIn Search of Eagles «Smart Form:687»
{0 to 2 events)

L. Step 1: Calendar
If you choose to display the Events Calendar on your Home Page select “On” from the dropdown.
Step 2: Featured Events
If you choose to have Featured Events displayed on your S—
home page follow these steps. Coriome

1. Click Featured Events next to the blue square (C Featurea Events )
with the plus sign inside :
2. Navigate to Home > Featured Events
3. Select the desired event Click OK
To add another Featured Event, click on the blue icon (> Section Configurations
to the left of the field. Select insert above or below. (7 Sections

Then repeat steps 1 through 3 to add a second event. 0 Lee Metcalt
F-C7 Medicine Lake Complex

H-(] Mational Bison Range Complex

Select Content

Search Words

~[ZPersistent Promos
= Promos

""" (= Rotator ltems

= Images

In Search of Eagles
VWINTET NATUTe WalKS

Folder Taxonomy Search Words
" Root
M. Persistent Promo: 5= Contant
1. Click Select Content ( [ ) B& NWRS
2. Navigate to Home > Persistent Promos & Pnotos _
R R == Refuge Base Site
3. Select desired item G Alert
4. Click OK €& Home 3

(= Rotator ltems

View Results
ks | Black-Capped Vireo

—
()
o
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Exercise 10-10: Homepage Type Selection

In this exercise we will chose the desired Homepage Type for your refuge. Figure 14-6 shows the three types of homepages
you may choose from.

Homepage Type Selection SmartForm Image

( Homepage Type™: ' Extensive vj ¢ N

N. Homepage Type: Select Extensive from the dropdown.
There are three homepage templates to choose from. You will choose the type of home page from a drop down in the
SmartForm.

1. Extensive

2. Moderate - From Extensive to Moderate you don’t need the events menu and/or home page rotator (although you can use
them if you wish to)

3. Minimal - From Moderate to Minimal you will lose the left and right hand column promo items.

1: Extensive 2: Moderate 3: Minimal

Wichita Mountains LB Wichita Mountains g §— Wichita Mountains W

Figure 10-10
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Exercise 10-11: Adding Rotator Module Items

In this exercise we will add Homepage Rotator Module Items to your Homepage.

0. Homepage Rotator Module Items are an optional element. This element is displayed just under the billboard image. These can be new
features or pulled from existing stories. If used one story is the minimum, five stories maximum. They auto or manually rotate, by using the
navigation in the top right corner of the content block. A text link takes the user to the featured story page. There is an 8 character limit for

the title and a 140 character limit for the description. Titles must not exceed eight words.

U.S. Fish & Wildlife Service

National Wildlife
Refuge System

Wichitg M‘ountains e

fuge

About the Refuge

m Visit Wildlife & Habitat Seasons of Wildlife About the Refuge

—

> ALERT
FEATURES -

0 FOLLOW US ONLINE
New Baby Osprey 08 e 5
Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Aenean commodo ligula
eget dolor. Aenean massa. Cum sociis natoque penatibus. m MAPS

Learn More

E MULTIMEDIA

VVHAT WE DO

MY LEFT COLUMN MY RIGHT COLUMN Resource Management

Conservation
WMWR Visitors Receive Let's Go Outside Mosaic Get Involved
National Award oc 011 Partnerships

n the U.S. Fish and Wildiife

In The Community
Science

FEATURED PAGES
Elk

Fire Management

Rocky Mountain Elk
Wildlife & Habitat

ABOUT THE COMPLEX

Wichita Complex ¢ August 2011

This is the complex text for the homepage

Wichita Mountains is managed as part of the Wichita
o) 7 8 9 10 11 12 13

ABOUT THE NWRS

National Wildlife Refuge System
The National wildlife

“ Refuge System, within the

U.S. Fish and wildlife
Service, manages a

national nefwork of lands .

i Figure 10-11
conserve America’s fish, wildlife, and

plants.

Follow NWRS Online
| £

Black-Capped Vireo

Their songs are derived from a large

syllable reperto order of magnitude

greater than that of other vireos.

Wichita Mountains Home | Regional Office | Refuges/Districts Nearby | Contact Us | News | Jobs | FAQs
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Home Page Rotator Module Items SmartForm Image

& Extensive/Moderate Homepage

ElNew Baby Osprey «Smart Form:37»

ENew Baby Osprey «Smart Form:37»
‘Elltem «Smart Form:139» | |

0 > Homepage Rotator Module Items: E‘_Reﬁ.lge Gallery «Smart Form:36»

Folder Taxononmy Search Words
0. Homepage Rotator Module Items: Root
1. Click to Select Conter | | ) EHE Content
2. Navigate to Home > Rotator Items =G> NWRS
3. Select desired item from results = Photos
4. Click OK (= Refuge Base Site

[ Featured Events
= Persistent Promos
= Promos

To add a second rotator item, you cannot reselect by
clicking the yellow highlighted story name. This will
overwrite what was just created. You must click the

blue icon to the left of an item you’ve already selected
from the dropdown menu to insert the next rotator

item above or below the selected item. Then you get a
new yellow folder.

(Note: SmartForm says an item cannot be blank but it can).
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Exercise 10-12: Updating the Left and Right Column Feature Boxes

In this exercise we will add Left and Right column feature boxes to the homepage.

P. About The Complex is only a required element if your refuge is part of a complex. It will contain a couple of sentences of standardized
text provided and a sentence that lists all of the refuges within your complex. If your refuge is not part of a complex you can customize it
with a feature of your choice or decide to leave it out altogether.

Q. My Left Column Promo is an optional element in which any topic or promo can be used to populate it.

R. My Right Column Promo is an optional element which can be used for news or featured stories.

U.S. Fish & Wildlife Service

e
=! | Wichita Mountains N L

National Wildlife
Refuge System

National Wildlife Refuge | Oklahoma

About the Refuge

About the refuge text

>

m Visit Wildlife & Habitat Seasons of Wildlife About the Refuge

] ALERT
FEATURES -

FOLLOW US ONLINE
New Baby Osprey DeEE -5
Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Aenean commodo ligula eget
dolor. Aenean massa. Cum sociis natogue penatibus. m MAPS

Learn More

E MULTIMEDIA

/ / \ WHAT WE DO

Conservation

WMWR Visitors Receive Let's Go Outside Mosaic Get Involved

National Award October 03, 2011 Partnerships

January 10, 2010 . oin the U.S. Fish and Wildlife In The Community

Two visitors to the Wichita Mountains Wildlife Refuge Service in creating a photo mosaic! Science

took Honorable Mention Awards in the National Wildlife Add your.photo of yourself, your

Refuge Association’s 2009 Photography Contest. farjl!y. oryour petin an outdoor

Grace Haight of Pottsboro, Texas won for her bison activity and be part of the mosaic!

photograph and Albert Lavallee was honored for his L

image of a collared lizard. Both will receive a copy of Add Your Photo Now FEATURED PAGES

"Rachel Carson: Witness for Nature”, a book by Linda \ / Elk

Lear Fire Management

Rocky Mountain Elk
Wildlife & Habitat

Qee all the winners /‘\
Q

ABOUT THE COMPLEX R

Wichita Complex < September 2011 4
This is the complex text for the homepage
¢ *P £ vz 3
Wichita Mountains is managed as part of the Wichita = =
Complex. 4 s 6 90
11 12 13 34 250 6 17

Learn more about the complex

ABOUT THE NWRS

National Wildlife Refuge System
WIRSSREZ | The National Wildlife Refuge

mw Systemn, within the U.S. Fish Figu re 10- 12

18 19 20 21 22 23 24

25 26 27 28 29 3o

NaTionaL and Wildlife Service, manages
SFRuGE a national network of lands

and waters set aside to
conserve America’s fish,

wildlife, and plants.
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Left and Right Column Feature Boxes SmartForm Image

i~ & Complex Options

*P—p :| Complex Title*: Wichita Complex

: Complex Description®: Tnis iz the complex text (Max 200 characters)

for the homepage

Complex Image: 8

|| complex Link: Inwrsithreecolumn aspx?id=574[g)

. & Left Column Promo N\
Label: My LeftColumn (In teal box)
Promo*: WMWR Visitors Receive National Award «Smart Form:40x» |
/

ight Column Promo Label My Right Column (In teal box)

. .
Right Column Pramos*: (=) ots Go Qutside Mosaic «Smart Form:691> | |

(1-4 items allowed)

P. Is this refuge part of a complex?
1. [If your refuge is part of a complex select Yes from the drop down.
If your refuge is not part of a complex select No and move on to Q.
2. Inthe Complex Title field enter the Title of your complex.
In the Complex Description field enter a description of your complex.
4. Click Select Picture ( .ﬁ.:: ) The link manager opens.

w

5. Click the URL Button ( B ) to open the library.

6. Navigate to wherever you have your images and check that Images is selected in the dropdown.
7. Double click on the appropriate image. Folder Taxonomy Search Words
R:oot
Q. My Left Column Promo F-& Content
1. Inthe label field enter the Text which appears = =& NWRS
as a heading for the Left column. & Photos
2. Click Select Content ( [ ) & Refuge Base Site
: . Sl Alert
3. Navigate to Home > Promos
4. Select desired Promo from results
5 Click OK = Featured Events
: jstent Promos
R. My Right Column Promo > Rotator ltems
1. Inthe label field enter the Text which appears E
. . View Results
asa headmg for the R_I_gh_t_commn' @ Find out why Featured Stories are aweso
2. Click Select Content ( | | ) = Let's Go Outside Mosaic
3. Navigate to Home > PI’OI‘;OS 2] WMWR Visitors Receive Mational Award
4. Select desired Promo from results
5. Click OK
4 Ll

[0 [Ganesi)
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Main Navigation Settings

In this section we will cover both the Required elements and Optional Elements of the Main Navigation Settings. If an optional
item is not used it will not be displayed. The Main Navigation Settings will be selected in the homepage, displayed on the
homepage and across all pages on the entire site. All of the main Navigation Settings will be located across the bottom portion of
the Billboard Image. Naming of these links is consistent across all Websites of the NWRS.

Exercise 10-13: Visit Section Navigation

The Visit Section is required only if there is visitation for this refuge. This is not an active link. Hovering over the Visit button
displays a fly-out menu showing the Visit Navigation options. (See figure 14-13 below) In this exercise we will be setting up those
options.

U.S. Fish & Wildlife Service

Wichita Mountains %

National Wildlife

National Refuge System

life Refuge | Oklahoma

xt

>

B vsit Wildiife & Habitat Seasons of Wildiife About the Refuge

Plan Your Visit Rules and Regulations Just for Kids

Visitor Activities Law Enforcement For Educators ALERT
peeae

Permits Events Calendar

FOLLOW US ONLINE

New Baby Osprey 0 s =
Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Aenean commodo ligula
eget dolor. Aenean massa. Cum sociis natoque penatibus. m MAPS
Learn More
MULTIMEDIA

VWHAT WE DO

MY LEFT COLUMN MY RIGHT COLUMN Resource Management

Conservation
WMWR Visitors Receive Let's Go Outside Mosaic Get Involved
National Award o 1 Partnerships

S. Fish and Wikdlife
ice in creating a photo
your photo of Science
ur famity, or your pet

ity and be part

In The Community

n Awards in the National ‘*

o ciation’s 2009 Photograph ]

Grace Haight of Pottsboro, Taxas won fi

» photograph bert Lavaliee was

for his image of 3 collared liza: FEATURED PAGES
Ek

Add Your Photo Now

Fire Managemsnt
Rocky Mountain Elk
Wildlife & Habitat

ABOUT THE COMPLEX

Wichita Complex ¢ August 2011
This is the complex text for the homepage
1+ 2 3 4 5 6

.
chits Mountains is managed as part of the Wichits F|gure 10-13 —

mplex.

about the complex

ABOUT THE NWRS

National Wildlife Refuge System
" == The National wildlife
w Refuge System, within the
U.S. Fish and wildlife
% Service, manages a
national nefwork of lands
and waters set aside to

conserve America’s fish, wildlife, and
plants.

out the NWRS

Follow NWRS Online
B e
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Visit Section Navigation SmartForm Image
/ iOn - \

 &d'Visit Section Items

S. Visit Section: -E = Sections

1. Select On from the dropdown. (= About
2. Click SelectFile ([g, ). The link manager opens. E Cosa
3. Click the URL Button([ | ) to open the library BB Evenis
4. Navigate to Sections > Visit > Appropriate Folder ]
(For Events Calendar you will navigate to Sections> Events) & Forms
and check that Quicklinks is selected in the dropdown (= Maps
5. Double click on the appropriate visit item [ Mulimedia
6. Click OK ' N - . BB News
7. Repeat steps 1-6 for each section within the visit section
[= Search

[ seasons Of Wildlife
/B Visit N\
(= ForEducators
(2 Justfor Kids

[ Law Enforcement

= Permits

(= Plan Your Visit
[ Rules and Regulations
\ [Z visitar Activities /
® [ WhatWe Do

[ wildlife and Habitat

q | 1 |
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Exercise 10-14: Wildlife & Habitat, Seasons of Wildlife, and About the
Refuge

These are active links to primary content of the site. Instead of a fly-out menu like the visit portion of the main navigation when you click
on one of the links it will take you directly to that page in the site. T. Wildlife & Habitat and V. About the Refuge are required elements
while U. Seasons of Wildlife is an optional element. In this exercise we will set up all three links. Figure 10-14 shows where the links will
appear on your page.

U.S. Fish & Wildlife Service

= Wichita Mountains B

National Wildlife
Refuge System

Refuge | O a

About the Refuge

About th t

) visit wildlife & Habitat Seasons of Wildlife About the Refuge

e ALERT
FEATURES T U V -
FOLLOW US ONLINE
New Baby Ospre
Yy Osprey eS8
Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Aenean commodo ligula
eget dolor. Aenean massa. Cum sociis natoque penatibus. m MAPS

Learn More
MULTIMEDIA

VVHAT WE DO

MY LEFT COLUMN MY RIGHT COLUMN Resource Management

Conservation
WMWR Visitors Receive Let's Go Outside Mosaic Get Involved

National Award oo Partnerships

n the U.S. Fish and Wildlife <
RS P Ve In The Community
; ; Service in creating a photo
e dd your photo of Science
003 y £, your family, or your pet

9 Photography 1
boro, Texas won for ity and be part

in an outdoor activ

of the mosaic!

her bison photograph honored

for his image of a col Il receive 3 FEATURED PAGES
Add Your Photo Now

copy of "Rachel Carson: Witness for Nature”, a book RN A Eik

a Lear

Fire Management

Rocky Mountain Elk

Figure 10-14

Wichita Complex ¢ August 2011 >

This is the complex text for the homepage

‘Wichita Mountains is managed as part of the Wichita

Complex. 7 12 13
14 19 20
Learn more
21 26 27

ABOUT THE NWRS

National Wildlife Refuge System
The National Wildlife

“ Refuge System, within the

U.S. Fish and Wildlife
Service, manages a

national network of lands
and waters set aside to

conserve America’s fish, wildlife, and

plants.
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Wildlife & Habitat, Seasons of Wildlife, and About the Refuge
SmartForm Image

Wildife |

& | . .
Labitat Efrefuaehwldhfe and hahﬂatfmdex.html@
ink™: |

'Seasons |
if"-jildlife i@freﬁmefseasnns of wildlifefindex htmilg}

Ink:

AT L LT D

\'

1. Click Select File ( %). The link manager opens.
2. Click the URL Button([--] ) to open the library.
3. Navigate to Sections > Wildlife and Habitat

and check that Quicklinks is selected in the dropdown. B Cosa
4. Double click on Wildlife & Habitat.
5. Click OK @[5 Events
= Forms
U. Seasons of Wildlife link: I
1. Click Select File ( @). The link manager opens. =l Maps
2. Click the URL Button('E] ) to open the library. B[ Multimedia
3. Navigate to Sections > Seasons of Wildlife BE N
and check that Quicklinks is selected in the dropdown. — Ews
4. Double click on Seasons of Wildlife. [ Search
5. Click OK
' U (& seasons orwilaite )
V. Aboutlink - B [= Visit

1. Click Select File (;%). The link manager opens.
2. Click the URL Button([-] ) to open the library.
3. Navigate to Sections > About
and check that Quicklinks is selected in the dropdown.
4. Double click on About the Refuge.
5. Click OK

& [2 WhatWe Do
Wildlife and Habitat)
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Persistent (Right Column) Navigation Settings

In this section we will cover the homepage right column navigations. They are What We Do, both the required elements and
optional elements of the “What We Do” Navigation Settings. If an optional item is not used it will not be displayed. The “What
We Do” Navigation Settings will be selected in the homepage, displayed on the homepage and across all pages on the entire site.
All of the “What We Do” navigation Settings will be located on the right side of the page. Naming of these links is consistent
across all websites of the NWRS.

Exercise 10-15: “What We Do” Required Navigation Settings

In this exercise we will set up the required Links in the What We Do” Navigation. Figure 10-15 shows where these links will be

displayed on the webpage.

212|Page
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WMWR Visitors Receive
National Award

January 1 0

Two visitors to the Wichita Mountains Wildlife Refuge
took Honorable Mention Awards in the National Wildlife
Refuge Association’s 2009 Photography Contest
Grace Haight of Pottsboro, Texas won for her bison
photograph and Albert Lavallee was honored for his
image of a collared lizard. Both will receive a copy of
"Rachel Carson: Witness for Nature”, a book by Linda
Lear.

See all the winners

ABOUT THE COMPLEX

Wichita Complex
This is the complex text for the homepage
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Complex.

Learn more about the complex
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National Wildlife Refuge System
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conserve America’s fish,
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Let's Go Outside Mosaic
Octo 011
Join the U.S. Fish and Wildlife
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Add Your Photo Now
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“What We Do” Required SmartForm Image

In this exercise we will set up the required Links in the What We Do” Navigation. Figure 10-17 shows where these links will be
displayed on the webpage.

What We Do Navigation Settings

& What We Do Navigatiun
source Management Link*: [Fish_Springsiwhat_we_do/resource_management.html

‘Conservation Link*: \[Fish_Springs/what_we_do/consenvation htmifE}
Get Involved Link*: \[Fish_Springs/what_we_do/get_involved htmi[E
‘Partnerships Link*: \[Fish_Springs/what_we_do/partnerships. htmi[E

W. Required “What We Do” navigation settings. @ T Sections -_-)

Resource Management Link
1. Click Select File 1@ ). The link manager opens. ! About
Click the URL But'fdr'ﬂ E ) to open the library. = Cosa
3. Navigate to Sections > What We Do > Resource Management [ Events

and check that Quicklinks is selected in the dropdown.
4. Double click on Resource Management

5. Click OK. 2 Maps

i

=5 Farms

Conservation Link - Multimedia
1. Click SelectFile ( £] ). The link manager opens. [ News
2. Click the URL Buttb‘ﬁfg ) to open the library. E Search
3. Navigate to Sections > What We Do > Conservation
and check that Quicklinks is selected in the dropdown.

4. Double click on Coservation =3 Visit
5. Click OK. B [ WhatWe Do

= Get Invaolved

= In The Community

|| Partnerships

| Resouce Managemenj

==l Seasons Of Wildlife

Get Involved Link

1. Click Select File (@ ). The link manager opens.

2. Click the URL Buttb'ﬁ(@ ) to open the library.

3. Navigate to Sections > What We Do > Get Involved
and check that Quicklinks is selected in the dropdown.

4. Double click on Get Involved

5. Click OK.

2 Science

3. Navigate to Sections > What We Do > Partnerships
and check that Quicklinks is selected in the dropdown.

4. Double click on Partneships
5. Click OK.
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Exercise 10-16: “What We Do” Optional Navigation Settings

In this exercise we will set up the optional Links in the What We Do” Navigation. Figure 10-16 shows where these links will be
displayed on the webpage.

U.S. Fish & Wildlife Service

oyt
E I Fish Springs

National Wildlife Refuge | Utah

O-W A UNIT OF THE
National Wildlife

Refuge System

About the Refuge

About the refuge text

m Visit Wildlife & Habitat Seasons of Wildlife About the Refuge
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Refuge Association’s 2009 Photography Contest. family, or your petin an outdoor
Grace Haight of Pottsboro, Texas won for her bison activity and be part of the mosaic!
photograph and Albert Lavallee was honored for his

Science

image of a collared lizard. Both will receive a copy of Add Your Photo Now FEATURED PAGES
"Rachel Carson: Witness for Nature”, a book by Linda Elk
Lear. Fire Management

Rocky Mountain Elk
Wildlife & Habitat

See all the winners

Wichita Complex Figu re 10-16 EVENTS

In Search of Eagles
This is the complex text for the homepage
September 12, 2010
Search for BALD and golden
eagles which soar on warm
afternoon air currents.

Fish Springs is managed as part of the Wichita
Complex.

due s
Learn more about the complex
Make your reservation now!
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National Wildlife Refuge System 1
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“What We Do” Optional SmartForm Image

X. Optional “What We Do” navigation settings

N

In the Community Link

Click Select File ( @ ). The link manager opens.

Click the URL Button E ) to open the library.
Navigate to Sections > What We Do > In the Community
and check that Quicklinks is selected in the dropdown.
Double click on In The Community

Click OK.

Science Link

Click Select File ( @ _). The link manager opens.

Click the URL Button( E]) to open the library.
Navigate to Sections > What We Do > Science and check
That Quicklinks is selected in the dropdown.

Double click on Science.

Click OK.

(B Sectons )

[ About
[E Cosa
B [ Events
[ Forms
= Maps
B = Multimedia
E [ Mews
[ Search
[ Seasons Of Wildlife
E = Visit
B E What We Do
[ Conservation

[ GetInvolved

CI'_I In The CnmmunitD
2 Partnerships

[ Resouce Management
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Exercise 10-17: Social Media Optional Settings

In this exercise we will set up the optional Links in the Social Media Settings. Figure 10-17 shows where these links will be
displayed on the webpage.
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Social Media Optional SmartForm Image
Social Media Bar Settings

@Social Media Bar Settings

Y. Optional Social Media settings

1. Click Select File ( ). The link manager opens.
2. Paste your Facebuor URL into the text box provided.
3. Orproceed to step 4.
4. Click the URL Button(E] ) to open the library.
5. Navigate to Your Refuge > Home
and check that Hyperlinks is selected in the dropdown.
6. Double click on your created Facebook Hyperlink
7. Click OK.
Twitter Link
1. Click Select File (@ ). The link manager opens.
2. Paste your Twitteér URL into the text box provided.
3. Orproceed to step 4.
4. Click the URL Button(g ) to open the library.
5. Navigate to Your Refuge > Home
and check that Hyperlinks is selected in the dropdown.
6. Double click on your created Twitter Hyperlink
7. Click OK.
YouTube Link
1. Click Select File 1@ )- The link manager opens.
2. Paste your YouTube URL into the text box provided.
3. Orproceed to step 4.
4. Click the URL Button([z]) to open the library.
5. Navigate to Your Refuge > Home
and check that Hyperlinks is selected in the dropdowt
6. Double click on your created YouTube Hyperlink
7. Click OK.
Flickr Link
1. Click SelectFile 1@ ). The link manager opens.
2. Paste your Flickr URL into the text box provided.
3. Orproceed to step 4.
4. Click the URL Button(@ ) to open the library.
5. Navigate to Your Refuge > Home
and check that Hyperlinks is selected in the dropdowt
6. Double click on your created Flickr Hyperlink
7. Click OK

Facebook Link

e WhNeR

o

......................

| Featured Events
|| Persistent Promos
= Promos
[ Rotator Items

=3 Images

[ Section Configurations

H[ | Sections

RSS Link

&l

Click Select File (==-- )- The link manager opens.
Paste your RSS URL into the text box provided.
Or proceed to step 4.

Click the URL Button([:] ) to open the library.

Navigate to Your Refuge > Home
and check that Hyperlinks is selected in the dropdown.

Double click on your created RSS Hyperlink
Click OK.
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Footer Navigation Settings

In this section we will cover both the required elements and Optional Elements of the Footer Navigation Settings. If an optional
item is not used it will not be displayed. The Footer Navigation Settings will be selected in the homepage, displayed on the
homepage and across all pages on the entire site. All of the Footer Navigation Settings will be located across the bottom portion
of the page. Naming of these links is consistent across all Websites of the NWRS.

Exercise 10-18: Footer Navigation Required Settings

In this exercise we will set up the “Regional Office” and “Contact Us” Links in the Footer Navigation. Figure 10-18 shows where

these links will be displayed on the webpage.
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Footer Navigation Required SmartForm Image

Footer Navigation Settings

Z. Required Footer Navigation Settings

N

Regional Office Link

Click the URL Button( E] ) to open the library.

Navigate to Sections > Forms (or whatever folder you have contact information in). It can be on a form or an
Article page. Check that Quicklinks is selected in the dropdown.

Double click on the filename you wish to select.

Click OK
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Exercise 10-19: Footer Optional Navigation Settings

In this exercise we will set up the News, Jobs, and FAQ's links in the footer navigation. Figure 10-19 shows where these links will
be displayed.

U.S. Fish & Wildlife Service

Fish Springs TNK National witdite

National Wildlife Refuge | Utah Refuge System

About the Refuge

ut the refuge text

Wildlife & Habitat Seasons of Wildlife About the Refuge

FEATURES

FOLLOW US ONLINE

New Baby Osprey B e 8 e

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Aenean commodo ligula eget
dolor. Aenean massa. Cum sociis natoque penatibus. m MAPS

Learn More
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Grace Haight of Pottsboro, Texas won for her bison activity andibe part of the:mosaict

photograph and Albert Lavallee was honored for his

image of a collared lizard. Both will receive a copy of YOO AW EEATUREDIPAGES
“Rachel Carson: Witness for Nature”, a book by Linda Elk
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Rocky Mountain Elk
Wildlife & Habitat

See all the winners
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Wichita Complex
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In Search of Eagles
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Footer Navigation Optional SmartForm Image

AA. Optional Footer Navigation Settings
News Link
1. Click Select File ( @) The link manager opens.
2. Click the URL Button( [ .| ) to open the library.
3. Navigate to Sections > News
and check that Quicklinks is selected in the dropdown.
4. Double click on News

5. Click OK

Jobs Link

1. Click Select File (@) The link manager opens.

2. Click the URL Button( [ ] ) to open the library.

3. Navigate to Sections > the folder where you have this information. It can be an external link.
Check that Quicklinks is selected in the dropdown.

4. Double click on the file name you wish to select.

5. Click OK

FAQLink  .-_--

1. Click Select File ( @) The link manager opens.

2. Click the URL Button( (=) ) to open the library.

3. Navigate to Sections > the folder where you have this information.
Check that Quicklinks is selected in the dropdown.

4. Double click on the filename you wish to select.

5. Click OK
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Featured Pages & Photo Credit

The Featured Pages and Photo Credit are managed using Metadata in the Homepage Metadata Tab. The following
instructions will go through step by step on how you can manage them.

Exercise 10-20: Adding Featured Pages Links

In the right column of the Homepage there is a Featured Pages section that displays links to pages that are featured for the
Refuge. This section is optional and will display only if you have assigned pages to be featured on the Homepae.

U.S. Fish & Wildlife Service

AUNITOFTHE
i: National Wildlife

Retuge Systam

About the Refuge

L air Ka

Wiidile & Habitat Seasons of Wikdlife About the Refuge
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FEATURES . n v @ e &
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States. Find out where to go and when MULTIMEDIA

I o nw AMaore
Learn More

WHAT WE DO
Resource Management

Conservation

RECENT BIRD OBSERVATIONS OTHER ITEMS OF INTEREST Get Involved
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Recent Bird Observations The Year in Birds, 2012 In The Community
y Caich me |ates] news on whnal (s baing Two-thousand twelve was an excting Science
obzerved al Quawra, Includng Watedow! one for birds. Check out the detass!
and Shoreowd Sunveys
Ses what |8 here FEATURED PAGES

Whooping Crane

CURRENT ROAD CONINTIONS Visitor Center Hours Birding Qura

Juivira's Visitor Center is 0

Current Road Conditions - :'r:q‘ SRYSUIRAT EURE FYORR, 0 W
o) 90 pm mefugs is opan
Road conditions: all roads are EVENTS

daylight howrs daily
Christmas Bird Count at
Quivira
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1. Edit the Refuge Homepage where Featured Pages will be added.
2. Select the Metadata Tab.

Edit Comtent m Folder “"Home™

PE=R <I®

Trde: Home [English (LI.5.]]

Content  Summary [ W] Aiss Schedule Comment

keywords:
Text: '+ ]

F

W
& Edin ® Remove @ Default
description:

P

Y Default current characher count: 0 (2000 mac, §

Related Pages: (Content)

Whooping Crane (ID: 34015
Birding Quivira (ID: 45893)

&7 Edit B Clear
Photo Credit:  (Image)

Click the Edit icon in the Related Pages section and the Library window will open in Quicklinks mode

Navigate to the page link that that you want to insert as Related Page and select the link so it appears in the bottom

right frame of the window. Multiple page links can be added so it appears in the bottom right frame. Click the save

icon when done.

= Prairie Zone i Library Folder: “Home\quicklinks™

@ .= Arapaho Complex al mu
@ Crescent Lake-North P Title
#® . FlintHils 5
ome
® Fort Niobrara Complex
: nwrs/homepage aspx?id=33947

3} Kirwin
@ L3 Marais des Cygnes
= = Qumra

Alent

= Home P m

EENESEUEEN Reorder and Finalize Selections
Persistent Prom I

m

4 = x
= Promos IF  Title

. Rotator tems = )
V| Whooping Crane
=l Images
v

w71
Section Configuratid | ¥ Birding QuiMra
® L) Sedions

® Rainwater Basin cr

Language Date mg

Link
34015
45893
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5. The Featured Pages links have been added. Click on the Publish icon to publish the page.

Exercise 10-21: Adding Photo Credits to the Homepage

Photo credits can be added to the homepage using the option located in the Homepage Metadata Tab. The description for
the Photo Credit is added in the image description field and instructions are located in the Add an Image section of Unit 14.

The Photo Credit standards or format can be found in Unit 3 — Photo Credits section.

1. Edit the Homepage.

2. Select the Metadata tab
Content Summary Alias Schedule  Comment
keywords:

Text: o

description:

L1

Related Pages: (Content)

Hane Selected

o

Photo Credit:  (Image)
Hane Selected
& Edit | @) Clea

3. Click the Edit icon in the Photo Credit section and the Library window will open in images mode
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4. Navigate to the image that is used on the page and select the image so it appears in the bottom right frame of the
window. Multiple images can be added so it appears in the bottom right frame. Click the save icon when done

O ektron-vml.serverside.net/WorkArea/mediamanager.aspx?actiontype=library&scope=images&autonav=1854 &enhancedm

&) Library B8 Library Folder: "Photoslimages”
@[ CMSInstructions
== Content
B = NWRS
=3 Photos
@ [£1 Refuge Base Site
@[ Region1
@[ Region2
@[ Region3
@[ Region4
@[ Regionb
@2 Regionf
@[ Region?
== Region8
B = NWRS
H[ 2 Zone1
= [ Zone 2
@ [ SanFrancisco Bay Cor| | T
B UAT eorder and Finalize Selecions
[ Alert
@[ Home
22 Section Configuratit
= [ Sections
=2 About
[ Cosa
[ Events J/
[ Forms
[Z Maps

1
=
=
=]
)
c
o
=
w

\
]
c
o
~
o)
o
3

=
=
=2
o
m
=
@
o
3
m
=]
1=
=
9]
=1
3
=
-
=3
=
=
=
A
[#]
e
|
=
=
=1
@
=)
(=
[x]
-
rn

Title Link

Two Ducks - luploadedimages/ContentNWRS/Photos/Duck-
Duck Stamp Stamps.jpg

Twins Db luploadedimages/ContentNWRS/Photosiwins Db.gif

5. The photo credits have been added. Click on the “Publish” icon to publish the page.
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Unit 11
News Page - How to
Create & Edit
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Overview

In this section we will learn how to create news articles, modify the News page and create a News Page. All Refuge sites are provided with a
News page so one will not need to create a News page unless they have deleted it by accident. The focus of the chapter will primarily
reside in creating news articles and updating the NWRS_News Widget with current years.

A News Page displays a list of news articles for the refuge filtered by year. A drop down list with list of current years is provided to the site
visitor from which they can select the year to view the news articles from. The page is created using PageBuilder template and using the
NWRS_News Widget to display the news article and year dropdown list. CMS Editors has ability to add the years that will populate the
dropdown list box.

Content Definition: Dynamically generated content pages based on the year specified in years dropdown list. All elements
on this page are dynamically generated; the web author will not need to produce these pages.

Widget used: NWRS_News Widget

SpEClaI Notes: anews page will list all the News article for the selected year that resides in the News Items folder in the

workarea. In order for the news article to appear you must first create the news article. Going forth, you should follow this sequence in
maintaining the News page.

1. Create the News article in your refuge News Item folder using either the Article Page or Promo Page SmartForm.
2. Every year, update the NWRS_News Widget with the current year.

Section Use: news Page

References:

e Unit4 How to Create an Article Page
e Unit5 How to Create an Promo Page
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Exercises

Exercise 11-1: Creating a News Article

This exercise will show you how to create a News article using either the Article Page SmartForm or Promo SmartForm.
Deciding which one to use is based on how you want the News article displayed, you will pull in existing content, or you will

reference multiple articles.

® Article Page — most commonly used as it was designed to display simple content with associated image.

® Promo Page — Provides most flexibility as it can be used to display simple content, list of content, or combination of

both.

1. To create a News article. Navigate to your refuge News Items folder: Your Refuge > Sections > News > News Items.
2. Choose New > Article Page or Promo Page depending on the article your creating. Depending on which SmartForm
you have selected, use the below reference to complete the article.

a. Unit4 How to Create an Article Page
b. Unit5 How to Create an Promo Page

3. Publish your News Article.

Exercise 11-2: How to Edit News Page Year Dropdown List

This instruction will show you how to edit the NWRS_News widget so you can add or remove years from the Year Dropdown

list.
Navigate to Your Refuge > Sections > News folder.

Click on the Edit Page Layout (
The News Page will open in Edit Page Layout mode.

Pw NR

Publish Page
Layout

News

Click on your News page and open it up in View mode.

Abagut thee

Jriow ewing arichas for | 2013 [=]

1 Water Conditions in eary 2013

Waler siowly retumning %0 Big and Lifte Sait Marsh

{orw viewing arficles lor % -

Edit Widget - first
white square

) icon, second icon from the left in the Content View menu bar.

PageBuilder

Toolbar

FOLLOAY LIS ONLINE

008 -
@ -
IGHLIL TIRAE D&

WHAT WE D4

Revcarce Managermer
Corserpatian

Get Imrolved
Partnerships

In The Commmuniny

Sehiracd

NWRS_News
Widget

Contect U's

(heivira Home

U5 Fish & Wildile Senvice

- & Hational Wigite Reluge Syslam
A ]

Meu

¥

Jobs | FAQs

D=pariment of the intenor

5
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Click on the first white square (edit widget) to place the NWRS_News widget in the Edit mode.
Editing Widgel

—

Folder Id 13243

Folder ID of Refuge
News Item folder

Years 2013,2012.2011 years separated by comma
Page Size:[g

Number of News article
to be dispalyed

Cancel

6. What you can edit in the NWRS_News widget.
® Years - Add year into the Years field and separate the years by a comma.

® Folder —this is the folder ID number of the folder that contains your News articles. Update this only if If
you want to change to a different folder:
i. Click on Folder Tab
ii. Navigate to folder that the NWRS_News widget will now monitor and select it.
iii. Click Property Tab. Folder ID of folder you selected in step two will be displayed.
® Page Size — the maximum number of News articles you want displayed on the News Page
When complete, click Save.

8. Publish News Page by going to the PageBuilder Toolbar and File > Publish.

N

Exercise 11-3: Creating your News Page

The following instruction walks you through to create a new News Page using PageBuilder template and the NWRS_News
widget.

1. To create a new News page navigate to Sections > News folder.
2. Choose New > Page Layout from the Menu.

2l Foider
** Blog

7 Discussion Board

3 Community Foider
(7 Calendar

« Catalog
@ HTML Content

ES) HTML FormiSurve
(is] Page Layout )

jba] Master Layout

Smart Form y
[} OMS Document
(7} Multiple DMS Documents
Collection

™ Menu
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3. Add New Page:
B. Choose two column layout this will generate a two column PageBuilder page.

4.

C. Click Next

T Br11 510D 18 10 Select 3 weretame %0 base

Ploate $HCt 8 lyOut Sor your Dage

(= v)

e atwocodumnPE a1on

Title, Aliasing, and Taxonomy

ThiS wiZasd will guide YOU BIOUgh Cresing & new o
YOur kayost on The neod sbep will be %0 sedect any fax vy 2% YOU WISh 30 s e s layout wip
Finally, you wit be asked 10 pronde ny relavant metac £ I 1aYOUL, 330NG WIlH & BUMM Ay

Foler Regeon SANRSMourtan JoneFish SprogeSectons What We DoScmnce/ Qe

A. Enter a page title into the Page Title Field. This is the name of your content block.
B. The alias field is automatically populated when you enter in a page title. You are able to change the alias to a different

name if you would like a different alias.
C. Click Next

Add Mew Page

applicable aliases will appear an the right.

@ FPlease enter a titlhe for the new layout, and select the taxonomy nodes you wish to associate it with. Any

r| Page Title

[Ricing |

Fage Title

!

[Fosomomy |

destination folder.

B;.@as
There is no taxonomy associated with the #ias Preview: & himl

hdanual
Llse hanual Aliasing

html
Folder

There are no Folder Aliasing rules associated with
this folder

Taxanormy
There are no Taxonomy Aliasing rules associated

wiith this folder

Metadata

4m Back & Cancel

A. Enter Keywords in the Keywords field and click the Add button ( @ ). Keywords are used for search engine

optimization.

B. Enter a description in the description field. Used to create a description of your page to allow search engines to locate

your content.
C. Click Finish
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Flease provide any relevant Metadata or Summary information for this page.

_[ Mestadata ][ e

keywords:

@= @47 A

a»

&7 Edit #¥ Remove @) Default ¢

description: ]
i
ie

Cc >
4 Back & cancel " Finish

5. Click OK in the Add New Page window.

Page Creation Successful
"Would you like 1o be redirected to the pane so you can begin editing it?

& Cancel
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The News page in edit page layout mode will appear.

=

]

Y
- - Tt = Tithe
| wry =] p o
' = Titl e = Title
il ] Ty
J —— —
Terafuecaw

Liwtdawmey

8 0]=]

Wisil Wikdiile & Habital

Drop Zone
Drag & Drop widget in here

FOLLONY 105 OHLINE

GO&E =
m -
. WL L TIMEDRA

WHAT WE DO

Resource Maonagermemt
Conseryation

Get Invalved
Parmerships

In The Commumiry
Selemoe

Lant Updaied- Feb 09, 2043

Click the arrows in the middle of the menu bar to drop down your widget tray.

Fish Springs National Wildlife Refuge

Quivira Home | Regional Offiee | Refuges/Districts Nearhy | Comtact Iy | News | Jobs  FAQs

s
[~ U5 Fisn & Wikdifs Service Malicna Widile Retuge System et
I',l == Helen Acteasibilly Diezinirrer Peivaey  FOI& '*?.; ;

Depantment of e Inferion

USA gy

AUNITOF THE
National Wildlife
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8. Locate the NWRS_News widget in the widget tray. Click and drag the widget to the center of the drop zone.

#c|0 @ =l=5
ons o e Abo e Refuge
Print Share

ALERT - CONTENT TO BE

—_ PUBLISHED

m MAPS
MULTIMEDIA

WHAT WE DO
Resource Management
Conservation

Get Involved
Partnerships

In The Community
Science

9. Hover over the first white square and a pencil icon will appear click on it

News 7 (i)

Tirde wiewinng Ecles o ;‘I Edit Widﬂﬂt-ﬁrﬁt
white square

Mo news [tems were found

I vigwing eScleg for =

10. Click on the folder tab

Edting Widget

proverty |

Falder It [q

Years: years separaled by comma

Page Sizec|yg

Cancel | [ Save |
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11.

12.

13.
14.
15.

Navigate to Your Refuge > Sections > News > News Items folder and select that folder until it is highlighted.

Editing Widget

EForma §
L= ape

B Wultimedia

B aws

= Hews lhams

k== Search
L= Seasons Of Wildlife

B visil

Cancel | | Save

Click on the Properties Tab and you will notice that the Folder Id field has been populated with the Folder ID of the News
Item folder you selected in Step 11.

Folder ID of Refuge
News Item folder

Folder I 18243
vous 2013.2012.2011 ears separated by comma
Page See ¢

Number of News article

to be dispalyed

Cancel | | Save.

Add the years (separated by a comma) in the Years field that you want to display in the Year dropdown selection box.
Add the number maximum number of articles that can displayed in the Page Size field.
Publish the News page by selecting File > Publish from the PageBuilder Toolbar.

Here is an example of how your Search Page will look.
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