Unit 7
Events - How to Create &
Edit
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Overview

The Events Calendar is used to display events on an individual, upcoming or daily basis. Upcoming events display on the calendar landing
page. When a day is clicked on the calendar, the list of all events for that date are displayed, if there is only one event for that day then the
event details page is opened and displayed.

It is very important that you understand how the events have been structured in Ektron so you can manage it correctly. To better
understand this, log into Ektron and navigate to your refuge Events folder and familiarize with the structure and what type of content items
reside where. Workarea > Content Tab > Your Refuge folder > Sections > Events folder.

e  Events are stored in TWO Folders under your Events section folder.

o Calendar Items folder — This is the actual Refuge calendar that you see in right column of every events page.

o  Event Details folder — This folder contains the detailed Event content you created using the Event SmartForm. This is

the actual content your visitors will see.

The Calendar Items folder (Refuge Calendar) is the one that manages the year, month, date, time and reoccurrence of events.
When creating an event here, you only need to fill out the Event Title and associate it with the Event Detail content using the
EventContent metadata. Simply, the event created here is a container and pulls in the full details of the event from event content
residing in the Event Details folder.
e  EventContent metadata is used to connect the event created in the Event Details folder to the event that was created in the

Calendar Items folder. You cannot create an event in the Calendar Items folder without choosing the associated event details

content using this metadata. The system will not allow you to publish and inform you that you need to fill out the EventCalendar
metadata.

When creating an event you must create it in the following order:
1. First, create the detailed Event in the Event Details folder using the Event SmartForm.
2. Create event in the Calendar Items Folder. Associate the Event SmartForm content you created in the Event Details folder with
the Calendar Item event using the EventContent metadata in the Metadata Tab.
NOTE: Use the Creating an Event cheat sheet (below) as quick reference guide.
NOTE: The events created here are separate from the Featured Event on the Homepage. The Homepage Featured Events are created using
the Homepage Featured Events SmartForm and resides in the Your Refuge > Home > Featured Events folder.
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Content Definition: mis template accommodates the unique content requirements for events, such as dates, locations,

fees, and other incidental information.
Section Use: events

VIeWS: There are three event views (show below) that are available by design. They are:

e  Upcoming Events — Displays when you click Visit > Event Calendar menu.
o By default 3 upcoming events are displayed, this can be adjusted by editing the NWRS_Events widget.
o  The events are pulled from the refuge Calendar Items folder.

e  Event Day — Displays when you click on a date in the mini calendar located in right column of the homepage and Upcoming

Events page.

o Displays ALL the events for the selected day.
o If more than one event resides in a day, it is displayed in list format like the Upcoming Pages folder.
o If there is only one event for that day, the detailed event page will be shown.

e  Events Detail — Displays the full event details. Shown when clicking on Learn More in Upcoming Events and Event Day page

Wichita Mountains ™ Wichita Mountains O Wichita Mountains e

P T Thst At Bacedary e e
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Events for May 20, 2010

Upcoming Events

Event Details

Upcoming Events Event Day
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Create an Event Cheat Sheet

Use this Event Cheat Sheet as a quick reference guide to assist you to build out events on daily basis.

Create the Detailed Event Content

(Detailed instruction: Unit 7 Create Event Detail section)

1. Loginto Ektron and open Workarea > Content Tab.

Navigate to Your Refuge > Sections > Events > Event Details folder.

From the toolbar, select New > Event.

The Event SmartForm will open.

Fill in the following fields:

a. Title—Required

Dates - Required

Image - Required

Short Description — Optional

Body Text — Required. You must add approximately 110 words into the body text otherwise the detail

section will move up and wrap around the image giving less than optimal results.

f.  Details Title — Optional
g. Details Information - Optional
h. Details Incidental Italicized Text — Optional

6. Click Save and the Preview option will display on the content toolbar. Preview option does not display on initial
create until the first Save has occurred.

7. Click Preview and a new window will open displaying the page in Preview mode. Check to see that your page is
displaying correctly. Go back to the Event SmartForm you are working on and make changes as necessary, clicking
Preview to see the changes.

8. Click Publish when page is complete.
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Create Calendar Item

(Detailed instructions: Unit 7 Create Calendar Items Event section)
1. Navigate to Your Refuge > Sections > Events > Calendar Items folder.
2. From the toolbar, select New > Add Calendar Event.
3. The Edit Appointment window will appear in Event view with Event Tab highlighted.
4. Fill the following Event fields:
a. Title — Match the title with the detailed event content you created above.
b. All Day — Disable this option if you want to specify a date and time range. Only Start time option is
displayed if this option is enabled.

c. Start Time & End Time — click on the respective Start/End icon ( —'I) and Time icon ( * ) to set the date
range and time range.
Click the Recurrence Tab if you want to set this event to be recurring.
Enable Recurrence and recurrence options will appear. Set the recurrence options that you want.
Click on the Metadata Tab.
Click Edit for EventContent metadata. The EventContent metadata is used to associate this Calendar Item with
Detailed Event content you created above. This Calendar Item you are creating will display on the mini calendar
located in the right column of the page, when visitors click on that date they will see the Event Detail content you
created above. This is accomplished using the EventContent metadata.
9. Library window will appear in Quicklinks mode.
10. Navigate to Your Refuge > Sections > Events > Event Details folder.
11. Select and Highlight the detailed event content you created above. T

® N w

12. Click on Insert icon (@ ) and the detailed event content will appear in your EventContent field.

13. If you selected an incorrect detailed event content, Click on the Clear icon ( @ Clear ) and repeat steps 16-20.
14. Click Save when finished.
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Common Questions and Answers

How do | edit the event content?

1. Navigate to Your Refuge > Sections > Events > Event Details folder,

2. Click on the Event Detail content you want to edit and select Edit.
Note: You edit the Event Details content and not the Calendar Item because it is the Event Detail that your visitors see. See
Unit 7 Overview section for more details.

How do edit my Calendar Item?
1. Navigate to Your Refuge > Sections > Events > Calendar Items folder,
2. Navigate to the date that contains your event from the displayed calendar and double click on the event you want to
edit. If there are multiple events on that date, click the More link and then select your event by double clicking on it.
3. Ifthe there are no previous recurrences, the Calendar Item will automatically open in edit mode.
4. |If there are existing recurrences a pop up window will open asking you if you want to Edit the Series or Edit the
Occurrence pick the relevant option and the Calendar Item will appear in edit mode.

How do | change the Event Date(s) shown on the Event Details page?
See “How do | edit the event content above” and then update the Date(s) field with correct dates.

My event is on the wrong date in the mini calendar, how do | change the date?
1. Edit your Calendar Item as shown in step 1-4 of How do | edit my Calendar Item.
2. Change Start & End Time (located bottom left corner) by clicking on the respective icon.
NOTE: You cannot specify Date or Time range if All Day is enabled.
3. Click Save when complete

How do I add, remove or edit my event recurrence?

1. Navigate to Your Refuge > Sections > Events > Calendar Items folder,

2. Navigate to the date that contains your event from the displayed calendar and double click on the event you want to
edit. If there are multiple events on that date, click the More link and then select your event by double clicking on it.
If the there are no previous recurrences, the Calendar Item will automatically open in edit mode.

If there are existing recurrences a pop up window will open asking you if you want to Edit the Series or Edit the
Occurrence pick the relevant option and the Calendar Item will appear in edit mode.
5. Click the Recurrence Tab
a. To Add arecurrence, enable the Recurrence checkbox and then set the recurrence options.
b. To Remove arecurrence, disable the Recurrence checkbox.
c. To edit arecurrence, change the recurrence options available to you.
6. Click Save.

AW

| associated the wrong Event Detail with my Calendar Item, how do I correct this?
1. Edit your Calendar Item as shown in step 1-4 of How do | edit my Calendar Item.
2. Click on the Metadata Tab.
3. Click on the Clear button for the EventContent metadata.
4. Click on Edit button for the EventContent metadata.
5. From the Library window, select the correct Event Detail content in the Event Details folder so it appears in the
lower right frame of the Library window.

6. Click on the Save icon and the selected Event Detail content link will be inserted into the EventContent metadata
field.
7. Click Save.
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Create Event Detail

Exercise 7-1 Event Detail

In this exercise we will create an events detail page such as the one shown in Figure 7-1.

U.S. Fish & Wildlife Service

g
EA

S National Wildlife Refuge | Utah

Wildlife & Habitat Seasons of Wildlife About the Refuge

Plan Your Visit Rules and Regulations Just for Kids
Visitor Activities Law Enforcement For Educators

Permits

Nulla est nunc, eleifend ac malesuada nec, blandit ac risus. Quisque facilisis convallis nibh, ac
G porta leo facilisis eu. Vestibulum varius ligula at turpis convallis eu consectetur dui fringilla.
> Aliquam vel turpis eget turpis adipiscing pretium. Nulla facilisi. Aenean viverra nunc nec elit suscipit
vitae sollicitudin massa iaculis. Quisque convallis, leo ut mattis aliquet, dolor enim malesuada felis,
sodales laoreet nunc eros eget est. Nam a eros id nisi malesuada viverra. Fusce id gravida enim.
Nune adipiscing libero eros, sodales ultricies sapien Y.

Lorem Ipsum dolor sit amet, ipiscing elit. Dus dignissim mattis lacus porta
fringiffa. Nulla est nunc, eleifend ac malesuada nec, blandit ac risus. Quisque facilisis

H = convans nibh, &C porta leo faciisis eu. Vestibulum varius ligula at turpis convatiis eu
consectetur dui fringilla. Aliquam vel turpis eget turpis adipiscing pretium. Nulia facilisi.
Aenean viverra nunc nec elit suscipit vitae sollicitudin massa faculis. Quisque convailis, ieo
ut mattis aliquet, dolor enim malesuada felis, sodales laoreet nunc eros egef est. Nam a
eros id nisi malesuada viverra. Fusce id gravida enim. Nunc adipiscing libero eros, sodales
Ultricies sapien. J

Fish Springs National Wildlife Refuge "

AUNIT OF THE
National Wildlife
Refuge System

ALERT - CONTENT TO BE
PUBLISHED

MAPS
A E le E MULTIMEDIA
— (Example Event
B — 8/17/2011)
WHAT WE DO
Lorem ipsum dolor sit amet, consectetur adipiscing elit. Duis ResuurceManagement
dignissim mattis lacus porta fringilla. Nulla €st nunc, eleffend ac )
malesuada nec, blandit ac risus. Quisque facilisis convallis nibh, Conservation
ac porta leo facilisis eu. Vestibulum varius ligula at turpis Get Involved
convallis eu consectetur dui fringilla. Aliquam vel turpis eget .
a N P eg Partnerships
turpis adipiscing pretium. Nulla facilisi. Aenean viverra nunc nec
elit suscipit vitae sollicitudin massa iaculis. Quisque convallis, leo In The Community
ut mattis aliquet, dolor enim malesuada felis, sodales laoreet Science
D nunc eros eget est. Nam a eros id nisi malesuada viverra. Fusce id gravida enim. Nunc adipiscing
g libero eros, sodales ultricies sapien.
Lorem ipsum dolor sit amet, consectetur adipiscing elit. Duis dignissim mattis lacus porta fringilla. Nulla est
nunc, eleifend ac malesuada nec, blandit ac risus. Quisque facilisis convallis nibh, ac porta leo facilisis eu.
E =M | vestibulum varius ligula at turpis convallis eu consectetur dui fringilla. Aliquam vel turpis eget turpis < August 2011 >
adipiscing pretium. Nulla facilisi. Aenean viverra nunc nec elit suscipit vitae sollicitudin massa iaculis.
Quisque convallis, leo ut mattis aliquet, dolor enim malesuada felis, sodales laoreet nunc eros eget est.
Nam a eros id nisi malesuada viverra. Fusce id gravida enim_ Nunc adipiscing libero eros, sodales ultricies 1 2 3 4 5 6
sapien.
7 124 12
14 18 19 20
. . 21 25 26 27
F—» {Example Detail Title)
28 29 30 31
‘orem ipsum dolor sit amet, elit. Duis digi mattis lacus porta fringilla_

Figure 7-1

Last Updated: Aug 16, 2011

U.S. Fish & Wildlife Service National Wildlife Refuge System

Notices Accessibility Disclaimer Privacy FOIA

USA.gov

Fish Springs National Wildlife Refuge Home | Regional Office | Refuges/Districts Nearby | Contact Us | News | Jobs | FAQs

Department of the Interior
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Event Detail SmartForm Image
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Event Information

Tithe: Matches content title
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{image size should match 150 » 119 pixels)

T

D —_— [‘Shnﬂ: Description:

"
E Body Text: » ]

G - Dertalls Information:

Go to Your Refuge > Sections >Events > Events Details folder. Then select New > Event SmartForm from the menu.
A. Fill out the title section, this will be the name of the page and the title for the top heading.

B. Fill out the Dates which this event will take place. ik

C. Image:

1. Click the Image button ()

2. Click the Select Picture button ( g )
3. Double click on the desired image.

To remove an image from your page use the Menu (EI') button.
Fill out a Short Description, depending on length this text will wrap around the image.
Fill out the Body Text

Fill out the Detail Title

Fill out the Details Information

Fill out the Detail Incidental Italicized Text

Click the Alias Tab and create an Manual Alias

Publish

— T IomMmQo
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Create Calendar Items Event

Content Definition: this template accommodates the unique content requirements for events, such as dates, locations,

fees, and other incidental information.

Section Use: events

Exercise 7-2 Create a new Calendar Event

In this exercise we will create a new calendar event.
1. Navigate to Sections > Events > Calendar Item
2. Choose New > Add Calendar Event from the menu.

New B8 View = Delete ®

“H Add Calendar Event i

S Aot Matinnal Dioklic a AL

Creating a new Calendar Event to appear on the Calendar

User: agmin2 | You have

View Events in Calendar "Calendar ltems

R e e iy

B romma vesan

A—2Gu D
B _.Gocauon: )

Description: ) . b
(SR U 0 e e Nomal B ZIVIOEEREPEFANEY DL
Dev==tt=vE389c3

C ==

A. Title: Enter a Title for your Event
B. Location: Enter the location of your Event
C. Description: Enter the description for the Event
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Exercise: 7-3 Calendar Event Time and Date

In this exercise we will set the date and time for your calendar event.

A

|7 | < B l

e VRN CT PR—
End time [8/16/2011 | Ffosooav | @

‘%C

CTAll day

A. Date: Click the calendar button(|:7| |)and select the appropriate date from the popup display for the start date. Repeat
this step for the End Date.

0 August 2011 0

Su Mo Tu We Th Fr Sa

¢ e

B. Time: Click the time button( (& | and select the appropriate Start Time from the popup display. Repeat this step for the
End Time.

C. Select All Day Event if event has no timeframe.
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Exercise: 7-4 Setting a Recurrence for a Calendar Event

In this exercise we will set the recurrence for a repeating event.
Cesop LULILY LIBMAny  JeTungs  Hepons  Heip

View Events in Calendar “Calendar iems™

(D s A
Gy e——B

# Daily wEvery 1 dayis) \
Weekdy Every weekday
Monthly
Yearly
Start Date 8/16/2011 e
® Mo end date End after occumences
k End by = 0]

A. Select the Recurrence tab.
B. Check the Recurrence Box
C
D

Fill out the fields detailing the timing and frequency of recurrence for the Calendar Item.

Click Save.

115|Page



Exercise: 7-5 Associate an Event Detail with a Calendar Event

In this exercise we will associate an event detail with a calendar event. If this is the only event occurring on this date this will cause the
event detail to open when you click on that date in the calendar. If there are several events occurring on the same date there will be a list
with a view detail link. Clicking the view detail link will open the event detail.

=
igratony
:;::’k Eom::’(: * (Content) B

All Hands Pig Roast
NWRS mars/threecolumn aspx?id=1153
Dakota Zone Big Sa
Mountain Zone marsAhreecolumn aspa?id=1163
Bear Rives Migral | Biow your per diem
Benton Lake Cori® nars/Ahreecolumn aspxids 1164
Bowdoin Compied | Come To This Event, Or Not . Whatevah
Browns Park maTsANreecolumn aspx7ide1168
Charies M Russd | £ oo Tine
Fish Springs MaTsNreecolumn aspx7ids2253

Aen Exampie Event
HOmO maTsANreecolumn aspx7id=3742

Reorder and Finalize Selections

-
=4 eix

A. Click the Metadata tab.

B. Click Edit

C. InPopup window navigate to your Region folder then to Your Refuge > Sections > Events > Event Details
1. Locate the Content to be added to the Calendar Item
2. Double click the desired Content

3. Click the save button( ) in the Reorder and Finalize Selections window

D. Click Save.
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Upcoming Events Page

The Upcoming Events page has already been created for you. Create a new Upcoming Events page only if you deleted the original by
accident. Skip to Exercise 7-7 Step 4 (Adding or Editing an NWRS Events Widget) to update the Upcoming Events properties. For example:

point to the correct refuge event calendar, specify how many events to be displayed.

Exercise: 7-6 Creating Events PageBuilder Page

In this exercise we will create a PageBuilder page for you to add the Events Widget to.

1. Tocreate an Upcoming Event page navigate to Sections > Events.

= [ Fish Springs
[ Alert
@ [ Home
[ Section Configurations
[ About
0S4

= [ Events

Al calendar Items

2. Choose New > Page Layout

|mw B view = Delete
| Folder
Ij Blog
[ Discussion Board
*5 Community Folder
[F calendar

=5 catalog

42| HTML Content

E2 HTML FormiSurve
Page Layout
; Master Layout

-] &mart Farm ’

3. Add New Page:

A. Choose three column layout this will generate a three column PageBuilder page.

B. Click Next
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PageBuilder Image:
Add New Page 3

your layout on. The next step will be to select any taxonomy nodes you wish to assogfjte this layout with.

@ This wizard will guide you through creating a new layout. The first step is to select a wireframe to base
Finally, you will be asked to provide any relevant metadata for the layout, alowi mmary.

Folder: Region 6/NWRS/Mountain Zone/Fish
Please select a layout for your page.

nwrsitwocolumnPB.aspx ersnhreecolumnPB.aspx

@ Cancel | = Next

4. Title, Aliasing, and Taxonomy
A. Enter a page title into the Page Title Field. This is the name of your content block.
B. The alias field is automatically populated when you enter in a page title. You are able to change the alias to a different
name if you would like a different alias.
C. Click Next

Add Mew Page

FPlease enter a title for the new layout, and select the taxonomy nodes you wish to associate it with. Any
applicable aliases will appear on the right.

[Page Tiue | ™, [Atiasing |
—
FPage Title /’.— MEnLEl A
Llse Manual Aliasiog
r[Taxenomy | B Gl html
There is no taxonomy associated with the Jias Previaw: [ fernl
destination folder. Folder
There are no Folder Aliasing rules associated with
this folder
Tasonamy

There are no Taxonomy Aliasing rules associated
wyith this folder

4m Back & Cancel ( e Mext )

5. Metadata
A. Enter Keywords in the Keywords field and click the Add button ( @ ). Keywords are used for search engine
optimization.
B. Enter a description in the description field. Used to create a description of your page to allow search engines to locate
your content.
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C. Click Finish

Please provide any relevant Metadata or Summary information for this page.

_[ Metadata ][ Summary ]

keywords:

(t_ Je—— A

& Edit ¥ Remove Y Default ¢

description:

C

4@ Back @ cancel

Page Creation Successful
Wauld you like to ke redirected to the page $0 you can hedin editing it?

6. Click OK.

We will complete the page for upcoming events in exercise 7-7.
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Exercise: 7-7 Adding/Editing an NWRS Events Widget.

The following instruction shows you how to add and edit the NWRS Events Widget. Skip to Step 4 if you want to edit the widget.

1. Click the arrow in the top left corner of the page to open the page builder fly out menu.

do

U.S. Fish & Wildlife Service

m

Fish Springs National Wildlife Refuge

National Wildlife Refuge |

asons of Wildlife

Se:

I visi Wildiife & Habitat About the Refuge

2. Click the arrows in the middle of the menu bar to open the widget tray.

AUNIT OF THE
National Wildlife

3. Click and hold the NWRS_Events widget, Drag it into the blue content block.

[ — Refuge System

National Wildlife Refuge | Utah
Wildlife & Habitat Seasons of Wildlife About the Refuge

Plan your Visit Rules and Regulations Just for Kids
Visitor Activities Law Enforcement For Educators

its
Permit: ALERT - CONTENT TO BE

PUBLISHED

m NMAPS
g MULTIMEDIA

WHAT WE DO

Uoming Events

Resource Management

Conservation

tars Over Wichita (Recurs Every Friday)

4. Place your mouse over the first white box (located in the upper right corner of the widget) until a pencil icon (Edit) appears and
Click on it.

Events for April 01( Editwidget-first £

white square
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5. The NWRS Events edit window will appear.

Events CalendarlD:|1BED |

Mo. of Upcomming Euents:|3 |

Cache Interval: |0 | [Cancel ] [Save]

6. Enter in the Calendar ID in the Events Calendar ID field. You can find the refuge Calendar ID by:
a. Go to Workarea > Content Tab > Your Refuge > Sections > Events > Calendar Items folder. Select the Calendar Items
folder.
b. Goto View -> Properties and in the Properties tab you will see the Calendar ID
View Properties for the folder "Calendar ltems"

B E e ) 6

Wbiioiiad| Toonomy  Tomplates  Flagging

Mame: Calendar Items

Description:
Style Sheet: /sdefault.css
{Inherited from parent)

7. Inthe No. of Upcoming Events field, add the number of events that you wanted listed on that page by default.
8. Click Save.
9. Select File > Publish in the top left corner.

NOTE: If there were no events created as show in exercises 7-1 through 7-5 that are upcoming from the current date there will not be
any “Upcoming Events” to list in this widget!

Homepage Featured Events

Homepage Featured Events have no association with your refuge Event Calendar, they are two separate items, and are
created independent of each other. For instructions on how to create Homepage Featured Events go to Exercise 10-1
Creating/Editing Featured Events.
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Unit 8
Multimedia - How to
Create & Edit
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Overview

The Multimedia section has been designed to highlight your refuge site using the rich media available to you, specifically
images, audio, video and web cam. The Multimedia section is broken into three sections:

Multimedia Landing page — this page provides you with creating a specific subject you would like to highlight for
your refuge and also lists all the available media types that site visitors can review by providing them with links to
the specific media type listing page (Multimedia Listing Page). You have the ability to only display those media types
that you have and not add those you do not. For example, Photo and Video media types are the most popular for
most refuge sites.

Multimedia Listing page — this page lists all the available media for the specific media type. If you have media for all
the media types you would end up with a Photo Listing page, Audio Listing page, Video Listing page and Web Cam
Listing page.

Gallery Page — this page is built for each specific subject and options to view/hear the available media for this
subject is presented to the site visitor.

Browse Multimedia by Subject — this is a Three Column List SmartForm content list that displays on the bottom of
all Multimedia pages. You do not have to add it to pages; it is automatically added for you. You only need to update
this list content for your site.

The Multimedia Landing page, Video Listing page, and two Galleries example pages have been provided for each refuge site.
You will be required to build out Gallery pages and Multimedia Listing pages (for those media types you will be supporting)
and customize the Multimedia Landing page for your refuge site. Follow this procedure when customizing your Multimedia

section:
1.
2.

Gather all the media and contents that you want for your Multimedia section.

Create a Gallery page (in Gallery folder) for each subject (for example: Rocky Mountain Elk) that will reside in the
Multimedia section. Specific instructions can be found at Unit 8: Multimedia Gallery Page.

Update the Browse Multimedia Section content (in Multimedia folder) with Gallery pages you created. Specific
instructions can be found at Unit 14: Create/Edit a List using Three Column List SmartForm.

Create a Multimedia Listing page (in Multimedia folder) for each media type you will be supporting. Specific
instructions can be found at Unit 8: Multimedia Listing Page.

Modify the Multimedia Landing page located in the Multimedia folder. Specific instructions can be found at Unit 8:
Multimedia Landing Page.

An alternative method to managing your Multimedia files is through using services like Flickr and YouTube to host your
images and videos and then use PageBuilder page with Flickr and YouTube Video widgets to displays these media.

Content Definition: mutimedia (persistent link) — goes to the multimedia promo page of the refuge site you are on, even if
it only has a couple of photos or one podcast. It can link to other FWS multimedia sites such as http://www.fws.gov/digitalmedia.

Section Use: multimedia Page
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Exercises
Multimedia Gallery Page

In this section you will learn to create a Multimedia Gallery. A Multimedia Gallery is used for displaying a collection of multimedia items, for
example Photos, Videos, Web Cameras and Audios. Each refuge is required to create a gallery with a minimum of one Main Photo and at
least one Multimedia type, Ex. Video, Photo, Web Camera, or Audio files. The Gallery is typically used with the Multimedia Landing Page
and Multimedia Listing Page. Optional: You may also add a Three column list with Extra Photos and Multimedia types.

US Fish & Wildlite Service

Wichita Mountains W

Wiidlife & Habitat Seasons of Wildiife About the Refuge

m MAPS
MUL TIME DA

WEAT e O

Resource Management
Conservation

Get Involved
Partnerships

In The Community
Scowence

Rocky Mountain Elk

% 0% grasen Binl 4re samy 1) WOOL N 1he Open @FR e aras

arioiary aat 5 w |ust betre dar
i y Y ) AELATED PAOES

Browse multimedia by subject Wiite Managnms

Content Definition: muitimedia (persistent link) goes to the multimedia page of the refuge site you are on. It can have links
to regional and/or refuge specific social media sites, such as http://www.fws.gov/digitalmedia. It can have links to social media sites, such
as Twitter, Facebook, YouTube, and Flickr (even though these are technically not multimedia.) Regional and/or refuge-specific podcasts and
RSS feeds will also be located here.

Multimedia Gallery has a free form text editor. A pre-set list of type styles will be available to web authors which include:
page title

image

description

photo and thumbnails

audios

ok wWNE

videos
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7. web cameras

Section Use: multimedia
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Exercise: 8-1 Creating a Gallery SmartForm

In this exercise we will create a new Gallery SmartForm.

NOTE: To organize the various media types that will be uploaded to your refuge, create sub-folders under the Galleries folder for each
media type. For example: Photo folder, Audio folder and Video Folder. Instructions can found in Appendix B: Creating & Editing Folders.
Ensure you disable Require Smart Forms and remove any Smart Forms assigned to these media folders, failure to do so will prevent you
from uploading files to these folders.

1. Navigate to Sections > Multimedia > Galleries folder.
2. Choose New > Gallery SmartForm from the menu.

"/ Discussion Board
o) Community Folder
) calendar
4 Catalog
C_ _caley D
| Collection
7 Menu
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Exercise: 8-2 Adding content to the Gallery.

In this exercise we will add a Title, Image, and description to your new Gallery. See Figure 8-2 for an example.

et

Adding Content SmartForm Image

(Engiish US)] _)——

(Title:

Content Searchable

E Summary = Metadata | Alias | Schedul C Templ
i @9 - o = O - [ 3| 8aeoly stle ¥ paragraphstyle ~ [ B 7 1
[B-=2522 4 4 =>4

Instructions: * Indicates required elements.

Gallery Information

Go to Multimedia > Galleries > New Gallery.

A. Title: Enter a title in the title field in the above SmartForm.

B. Image:
o
1. Toinserta photo use the Image Manager ( B ) button to pick your image from the Library images.
The Library window will appear in the images mode in the same folder as where the gallery is being built. Navigate to

2.
and select the image you would like to add.. For example (Library > NWRS > Your Refuge > Sections > X)

C. Description: Enter in content that you wish to display.

NOTE: It is recommended that all images that will have an accompanying Title and Description should have width of 712 pixels. If the
image is smaller than 712 pixels, the translucent area where the Title and Description texts displays on will extend past the image resulting

in an unprofessional looking page.
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Exercise: 8-3 Adding your Multimedia content.

In this exercise we will learn how to add multimedia content. For example: Photos, Audio, Video, and Web Cams.

Photos*
Epiforo: 2 A
humbnail: 42

Caption: /

Photo

S

Audios

Blink: @

B udios

Videos

Bluink: @

Videos

eb Cams

Bnk.

A. Multimedia: When creating this page at least one-multimedia type is required but multiple are optional.

Adding Photos

1.
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Fratz ) and Add Thumbnail ('”"“":'rE ) icons to display the respective Image Manger ( £ ).

Click on Add Photo (

o
Click the Photo Image Manager ( . ) button and the Library window will appear in images mode.
Navigate to the Library folder that contains the image to be selected. For example: Library > NWRS > Your Refuge >
Sections > Multimedia > Galleries.
Select the image and insert it by either double clicking on the image or highlighting the image and clicking on the Insert

( IE ) button.
Repeat steps 2-4 for the Thumbnail. Keep the Thumbnail size to 70x60 pixels, if the height or width is smaller or larger

the photo selector slide show will not display properly.

To add a Photo caption, enter content into the provided text box.

Photo

To add additional photo Click the Photo ( ) button.

To remove a photo from the page use the Menu (E]v ) button.

B
| o

Insert Above
o
S5 Insert Below
: Duplicate
g}f
Move Up
g}* Move Down

é’ Remove




Adding Audios and Videos
Refer to Unit 14: Uploading Files section on instructions on uploading audio/video files to your refuge site.
Uploading audio/video files to the Library is the preferred and recommended method.

1. Click on the Link Manager (@ ) in the Audios\Videos section and the Link Manager window will open.

2. Click the URL ({—:]) button and Library window will appear.

In the Library window select either option from the first dropdown list based on where you uploaded the audio file
e  Select File, if you uploaded the audio file into the Library. Recommended

e  Select Quicklinks, if you uploaded the audio file using the Document Management System (DMS).

Navigate to the folder that contains your audio\video file. Skip to Step 7 if you have to upload your Audio\Video file.
Select the Audio\Video file and Insert. Skip to Step 11.

If your Audio\Video file is not in the Library and you want to upload it. Perform steps

w

N ook

Click on the Add Library (.) icon and the Upload/Insert file window will appear.
To uplead and insert a local Tia:

T candhill Crane Call

Fibamama; Choose File | gesto_de_amar! wmy

Description; & Fet # .'.:| ) = =P B | @-.
z E = .I ===

o P R

b
i@
k

8. Click Choose File and select the file you wish to upload from file explorer window and click Open.
9. Add the Title for the file.

10. Click on the Add Library () icon and the file will be uploaded to the selected folder in the Library.
11. Ensure the L|nk Text and Tooltip fields are properly filled out in the Link Manager and Click Ok.

{ Hyperlink
URL:

luploadedFiles/002SACR wav [
Existing Bookmark:

MNone |E| or #

Link Text:
Sandhill Crane Calls
Type:

http: |E|

Target:

Target |E|

Tunltip:

Mo Class |E|

[ Ol{] [ Cancel ]

12. The Audio\Video file is inserted into the Galleries SmartForm.
13. To add additional Audio or Video files click on the respective Add icon and repeat the above steps,
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Adding Web Cam

The Web Cam is a video feed option. Ensure you have the video feed URL before proceeding.
1. Click on the Link Manager in the Web Cam section and the Link Manager window will open.
2. Enterin the URL of the Web Cam feed in the URL field.
3. To add additional Web Cam feeds, Click on the Web Cam add icon.
4. Publish the Galleries SmartForm.
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Multimedia Listing Page

The Multimedia Listing Page is provided for each Refuge site and the only requirement for the CMS Editors is for them to build out the
Galleries and each listing page will be updated automatically from Galleries. There are four Multimedia Listing Page types:

. Photo
e Audio
e Video
. Web Cam

Sample Galleries have been created which will generate some Multimedia Listing Page types but not all. You will need to add Galleries
that are relevant to your Refuge and add the Media types that you have. Instruction for creating Galleries can be found in Unit 8, in the
NWRS Multimedia Gallery section.

This section covers how to create a Multimedia Listing Page in case you delete the one that is provided. A Multimedia Listing Page is
used to list a select group of multimedia from your Galleries folder, for example Photos, Audios, Videos and Web Cams. The listing is
automatically created by the NWRS_Media Listing Widget from the Galleries that you create. There is also an optional Browse
Multimedia by Subject that is Three-column list which automatically displays if the Multimedia by Subject has been created and resides
in the Multimedia folder.

[E I l] Fish Springs National Wildlife Refuge .=

mvn Wiciee & Haoar Sesscrs o Waite Ao e Satuge

- Il @~

Browse Multimeda by Subject

Content Definition: the web author will need to produce the Multimedia Gallery in the Galleries folder.

Multimedia Listing Page has a pre-set list of widgets that will be available to web authors which includes:
NWRS_Media Listing Widget.

Special Notes: n/a

Section Use: multimedia.
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Exercise: 8-4 Create/Edit the Multimedia Listing Page

In this exercise we will create a Multimedia Listing Page using the Three Column PageBuilder wireframe template and the
NWRS_Media Listing widget.

1. To edit the Multimedia Listing page. Navigate to Your Refuge > Section > Multimedia folder and edit the page. Refer
to Unit 14: Working with Content - Managing Content & Page - Edit PageBuilder Page for detailed instructions. Skip
to Exercise: 8-5 Add/Edit the NWRS Media Listing Widget section below.

2. To create a new Multimedia Listing page navigate to Sections > Multimedia.

~ Folders
B [= Fish Springs
= Alert
@[ Home
|=) Section Configurations
= About
= Cosa
@[ Events
[ Forms
Map
@[] News
[ Search
£ seasons Of wildlife
B[ Visit

3. Choose New > Page Layout

I New B view © Delete
L Folder

Ij Blog

Y Discussion Board

Iﬂ Community Folder

T calendar

Catalog

] HTML Content

2] HTML Form/Survey

Page Layout _.) |
Master Layout

=] Smart Form 4
@ DMS Document

|ID Multiple DMS Documents

] Collection

g%, Menu
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5. Add New Page:
A. Choose three column layout this will generate a three column PageBuilder page.

B. Click Next
Add Now Pago -)'(—

This wizasd will Quide you ?hwough creating 8 new Mayout The first 5200 is 1 S0l6Ct 3 witeframe 1 Dase
Your layout on. The naxt step will Do 10 S0t any WXON0MmY NOJes you wish 1 & 9 Tis layout with
Finaily, you will e asked o provice any relevant metadata for the layout, alo mmary.

Fokier: Rogon GNWRSMourtar Zoraf Bh f

Prase seloct 8 yout for your page

v
\m?\woo-‘umﬂ?ﬂawx
© Cancol

7. Title, Aliasing, and Taxonomy
A. Enter a page title into the Page Title Field. This is the name of your content block.

B. The alias field is automatically populated when you enter in a page title. You are able to change the alias to a different

name if you would like a different alias.
C. Click Next

Add MNew Page

Flease enter a title for the new layvout, and select the taxonomy nodes yvou wish to associate it with. Any
applicable aliases will appear on the right

r| Page Title r| Allasing
e A

Fage Title [XETTE]
— Wy Lse Mannal Aliasing

[rasanorms B (e [z
Alias Preview s Htmil

There is no taxonomy associated with the
Folder

destination folder.
There are no Folder Aliasing rules associated with
this folder

Taxoromey
There are ho Taxonamy Aliasing rules associated

wiith this folder

4m Back & Cancel
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9. Metadata — Refer to Unit 14: Managing Content/Page Properties - Adding Metadata to add the Metadata. Click Finish when
Metadata is completed.

10. cClick OK, you will then be brought to a rendered three-column PageBuilder template.

Add New Page

Page Creation Successful
Would you like to be redirected to the page sovou can begin editing it?

@ cancel
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Exercise: 8-5 Add/Edit the NWRS_Maedia Listing Widget

In this exercise we will be adding the NWRS_Multimedia Listing widget to the PageBuilder page in order to display a

multimedia list on out page. Skip to Step 4 to edit the NWRS_Media Listing widget.

1. Click the arrow in the top left corner of the page to open the PageBuilder fly out menu. This will allow you to access your

widget tray.

D)

U.S. Fish & Wildlife Service

National Wildlife Refuge |

m Visit Wildife & Habitat  Seasons of Wildlife

2. Click the arrows in the middle of the menu bar to drop down your widget tray

Fish Springs National Wildlife Refuge

About the Refuge

Fish Sprir_lgs National Wildlife Refuge

3. Locate the NWRS Media Listing Widget in the widget tray. Drag and drop the widget into the center of the blue box.

ideos

ocky Mountain Elk

4. Hover over the first white square and a pencil icon will appear, click on it and the Editing Widget window will appear.

NWRS Media Listing

ideos

ocky Mountain Elk
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5. Click on the folder tab and locate your gallery folder through the menu structure.
Editing Widget

o

- -
=" Forms
“k= Maps

EHEr Multimedia
- Galleries

= Video pages

m

B Mews

=+ Search

Cancel .

6. Navigate to Sections > Multimedia > Galleries folder.

7. Click on your properties tab, and select what type of media you are listing. For example: Videos, Audios, Photos, or Web
Cameras

Editing Widget

Gallery ltems Folder Id 18241

Default Gallery TYype: | vfideas -

Audios
Fhotos
Videos
YWebcams

Cancel

8. Click Save.

Here is a view of your completed Multimedia List on the page.
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U.S. Fish & Wildlife Service

il
A Fish Springs National Wildlife Refuge A | T

T2 National Wildlife Refuge | Utah Refuge System

m Visit Wildlife & Habitat Seasons of Wildlife About the Refi.ge

Print Share

Ideos ALERT - CONTENT TO BE
ooy
Rocky Mountain Elk PUBLISHED

Video 2 m MAPS

Video Link
. MULTIMEDIA
Rocky Mountain Elk 2
Another test link
WHAT WE DO
Teating Video uckroally) Resource Management
Conservation
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Multi

The Multimedia landing page has already been created for your refuge and does not need to be created. Modify the existing landing page
with your refuge content. This Multimedia section is provided for you in case you accidentally delete the existing one.

In this section you will learn how to create a Multimedia Landing Page. A Multimedia Landing Page is an internal landing page that allows
you to display multiple items in a list to highlight multimedia content. When creating a Multimedia Landing Page you will need to display at
least one multimedia section. You are also able to add an optional side menu to your page. The Introduction Link, Social Media and Three
optional items for your Multimedia Landing Page and must be created prior to completing this page.

Column list are

media Landing Page

US. Fish & Widlite Service

UAT .

Natona WiNFte
Aringe Sysow

Vikse & Habitat Seasons of Wkle About the Ratuge

FOLLOAY IS OMLINE

o0& »
m MeEs
a PR TRIT DA

YWHAT " 00
Resource Management
Comseriation

Get Invelved

in The Cammunity

£ clk gaiery Soenoe

Photos

Blch-Lopped Viren

Videos

Content

has a couple of
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My Three Column List

DEﬁ nition: Multimedia (persistent link) goes to the multimedia page of the refuge site you are on, even if it only

photos or one podcast.




Multimedia Landing pages have a free form text editor. A pre-set list of type styles will be available to web authors which includes:
page title

image

description

introductory link

v kwN e

multimedia list

Web authors will have control over number, size, justification (left or right), and the placement of photographs on the page.
Special Notes: n/a

Section Use: multimedia

141 |Page



Exercise 8-6: Editing/Creating a Multimedia Landing Page

1. To Create a Multimedia Landing page: Navigate to Sections > Multimedia. Skip to Step 3 for instructions on editing existing
Multimedia Landing Page.

= Foldors
= i Flsh Springs -
et
ES Home
— Section Configurations
i About
= Cosa
® o Evenls
4 Forms
@ L Mewl E
= Search
Seasons O 'wildlife
WL Vit

2. Select New > Multimedia Landing Page.
(" New B View = Delete

. Folder

= Biog

7 Discussion Board
8 Community Folder
) Calendar

B Cataiog

b= Page Layout

il Master Layout

| Three Column List
| Social Media

C Murimedia Landing Page )
| Collection

T Menu

3. To Edit an existing Multimedia Landing Page: Navigate to > Your Refuge > Sections > Multimedia folder.
View Contents of Foider "Multimeda™ =

¥ New B View = Delete Acdton

Tite Content Type

{2 Browse Multimedia Section 4 Smant Form: Three Column List

&= Media Listing 4 Page Layout

#&] Multmadia ) [w]| smanForm: Multimedia Landing Page
el View
o Eot

(=3 View Proper gai
& Smchronize
W Deiete

4. Edit the Multimedia Landing Page SmartForm content. Typically this content is titled Multimedia.
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Exercise 8-7: Adding content into the SmartForm.

In this exercise we will add a Title, Image, Description, Gallery Link, and Social Media Links to our page.
(See Figure 8-5)

B !l Wichita Mountalns N s

FALL share

ALt
RN

FOLLOW US ONLWE

B e & -8
@ -
n UL TIME D

VAT WE 00

Resource Management

Conservarion
Get Involved
Partnerships

n The Communtty

Science

Par grazng rabta heped
FReslanas m e Pans The

st spercumateny B2 snamais

Lo More

s Cappad Voo
Thetr somgs are derwwed from a
E5 R3C Dean xS oM the WACKES Mountans By

1375 Brte Maw rerigduiion, Tha herd Ras Ty ed-—lose)y

rumEerng spprcmataty 000 snemaly

Audios

Tha stde teimd Seer of 1he Wichis Moustams Waakrte
srgnal =

selliemect yoars 6f aupurtalns and Over

Retuge sie fapm

BROCE TRAL Bus v ivend Che earty

Figure 8-5

PUDAIIGN rapety axpanded |n 15 P padn (OO Aatin
2907 Totay. the merverm otiethve popwiston mvet is 450

Browse Multimedia by Subject

Wichite Mountatms Home | Regional Office | Refuges/Districts Nearby Contact Us | Newa Jobs FAQs
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Adding/Editing Page Introduction - Image 1

Gme: [English (U.S.)] )Q—A

[¥] content Searchable

MMLMMMM

E kS S @l - T 28 [ B)E © (Rl sve  ~Paagephstyie - [ B2 T
IH-=5=224 4 =V EE 83

Instructions: * Indi required

Page Introduction

A. Title: Enter or modify the title in the Title Field.
B. Image:
1. Click Select Picture ( g8 ) button.
2. The corresponding folder in the Library where you have uploaded your image will come up. Sections > X
3. Toremove the image use the Editor (E]' ) button and you will E'U:‘E:
be prompted by a menu that will allow you to remove the image. - Insest Above
: =F Insert Below
C. Description: Enter or modify the description in the description field. %" Duplicate
: g), Maove Up
= Move Down
Adding Content SmartForm - Image 2

Introduction Link: |
( ‘B PagelntroLink )‘__ D

D. Introduction link:
1. Click the PagelntroLink ( B PagelntroLink ) button. Skip this step if link exists.
2.  Click the Link ( @ ) button.

3. Manually enter a URL or click the URL (E]) button and navigate to your content. Sections > Multimedia >
Galleries. Make sure Quicklinks is highlighted.
4. Select the content that you wish to display.
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Exercise 8-8: Adding or Modifying the Multimedia List.

In this exercise we will add or modify content to the Multimedia List which will be displayed on the page as seen in

Figure 8-6.

g
A

U.S. Fish & Wildlife Service

Fish Springs National Wildlife Refuge

National Wildlife Refuge | Utah

Wildlife & Habitat

The Rocky Mountain Elk are grazers that are easy to spot in the open
grasslands, particularly early in the morning or just before dark.

View the elk gallery

Audios

Web Cams

‘—W A UNIT OF THE
National Wildlife

Refuge System

Seasons of Wildlife

Print Share

ALERT - CONTENT TO BE
it PUBLISHED

m MAPS

MULTIMEDIA

WHAT WE DO
Resource Management
Conservation

Get Involved
Partnerships

In The Community

Science

H

/< largest North American land mammal in existence, )
American bison were a key species of the Great Plains—thpir
razing habits helped establish the distri of ar
the Plains. The current bison herd is maintained at
'h{roxxmately 650 animals.

(eisy, i |

Black-Capped Vireo

Their songs are derived from a
large syllable repertoire, an
order of magnitude greater
than that of other vireos.

Elk had been exterminated from the Wichita Mountains by
1875. Since their reintroduction, the herd has thrived—today
numbering approximately 800 animals.

Figure 8-6

The white-tailed deer of the Wichita Mountains Wildlife Refuge
are from original native stock that survived the early settiement
years of exploitation and overhunting. In 1901, when the area
became protected, the remnant deer population rapidly
expanded. In 1961, the peak population hit 2,987. Today, the
minimum objective population level is 450.

Learn More

The white-tailed deer of the Wichita Mountains Wildlife Refuge
are from original native stock that survived the early settiement
years of exploitation and overhunting. In 1901, when the area
became protected, the remnant deer population rapidly
expanded. In 1961, the peak population hit 2,987. Today, the
minimum objective population level is 450

Learn More

Browse Multimedia by Subject

Elk Additional Text Here
(1.5MB)

/J

Rocky Mountain Elk Fire
2 Additional Text Management Additional
Here (1.5MB) Text Here (1.5MB)

Last Updated: Aug 23, 2011

Fish Springs National Wildlife Refuge Home

Regional Office

Refuges/Districts Nearby | Contact Us | News | Jobs | FAQs
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Adding Photo, Audio, Video, or Web Cam to the Multimedia List

™

: ﬁ;tle* \ﬂfmage* (image size should match 118 x 150 pixels) \ ﬂl_)_escription* \ {l'ink* ‘\

™,

|
;

BPromclen -
l

F. Go to the Multimedia Listing section of the Multimedia Landing Page SmartForm.
G. Title: Enter a title in the Title Field.
H. Image: Insert or edit the image that will be displayed in the list. Image size should be 150x118 pixels.

Click on the Image Selector ( & ).

Image properties window will open.

To select a new image, Click the Image Src button.

Library window will open in images mode.

Navigate to the image to be selected.

Highlight and Click Insert.

The Image Src field will display the path to the image.

Update the Image Alt Text. The Image Alt Text will appear as tooltip for the image.
Click OK and the image properties window will close and the image will appear in the image column.
|.  Description: Enter a description in this field.

J. Link: This field is used to classify your content. Choose one of the options below.

WoONURWNRE

e Audio
e  Photos
e  Videos B tspnnn—
e  Web Cams ?é"\—' Insest Above |.
= | 35 Insent Below
To manipulate your Multimedia List use the Menu ( = ) button. 1 g Duplicate
Move Up
‘ g}* Move Down
‘ g” Remove

K. Add additional Multimedia List items by repeating Steps F —J.
L. Click the Publish button for the Multimedia Landing Page SmartForm.
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Exercise 8-9: Browse Multimedia by Subject

The Browse by Subject section displays on each published Gallery, Multimedia Landing Page or Multimedia Listing Page and automatically
pulls the list from the Three Column List SmartForm content that resides in the Refuge Multimedia folder. Changes made in the Three
Column List SmartForm content will automatically update the Browse by Subject sections on every page.

Natimaw Wildioe

Quivira | x -

) v Wikie & Habitsl  Sensons of Wikile  Aboul the Refuge

- Multimedia Galleries FOLLOW S CRLINE
NoE -0

m —
.

Photos
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1. Navigate to Your Refuge > Sections > Multimedia folder.
2. Select New > Three Column List SmartForm.
3. Add individual items.

Three Column List SmartForm

@ﬁf‘" e—A

Column Items

> +—]D)

Wﬂmple 1.2 MB PDF
- E
G

A. List Title: Enter in a title for your list.

B. Editor (Elv ) Button: Located in the upper left hand corner will allow you to move around or remove content blocks.

Insert Above |,
35 Insert Below ;
| =7 Duplicate
! ? Move Up
» Move Down

Remove

C. Links: add a link to the items page.

To add a link click on the Link (@ ) button this will open up your link manager.

Next click on the URL (E]) Button.

That will lead into the library, make sure you are in quicklinks.
Navigate to Library > NWRS > Your Refuge > Sections > X
Make sure your Quicklinks are activated.

oukwnN B

Double click on your link and then hit OK on the Link Manager Screen.

D. Additional Text: Room for some additional information.
E. File Size: Optional and will allow you to enter in the size of your file that you might display.
F. Column: This allows you to choose the column the item will display in.

Column: ! Column One

[EEE— Column One
mnltem | Column Two
. Column Three
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G. To add a new Column Item use Click the Column Item (B Columeliem ) button.
Title:  Browse Mulimedia by Subject | English .51

Instructions... . =
List Titha: |Browss Multimadia by Subjec|

Column Items

B — &f Codumn [tem
Link: Tormade Damags 14 Agol 2012 IR

additional Text: Sea some of the damage from

File Size: | | (optional) Example 1.2 MB POF
Column: | Column One [=]

B — & Codumn [tem
Link: Unusual Bud Sighitinas [§,

Additional Text: View photographs of some of 1

File Size: | | (optional) Example 1.2 MB POF
Column: Column One |E|

B — & Codumn [tem
Link:: Whoopng Crane [, _

Additional Text: Get to know the tallest Norh ¢

Fila Sizga: |12 ME | (Ooptional) Exampla 1.2 M8 POF
Column: | Colymn One |E|

B — & Codumn [tem

Unk; Sharscs |

Additonal Text: Shorebwds abound at Gurira 1

Fila Size: | | (optional) Exampls 1.2 M8 POF

Column: | Cobymn Two =]
[ S —S—
7o

4. Click the Publish () button to publish the Browse by Subject content.
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Alternative Multimedia Page Options

Use this section if you want to build out your Multimedia section using media services like Flickr and YouTube.

NOTE: It is recommended that you create a sub-folders under Your Refuge > Sections > Multimedia folder to hold your Flickr
and YouTube pages. For example:

e  Multimedia
o Hosted Media Gallery

Instructions on creating folders can be found at Appendix B - Creating & Editing Folders. Ensure you configure the Smart Form folder
property as such:

e  Disable Inherit Parent Configuration

e  Disable Require Smart Forms

e  Add Promo Page Smart Form

e  Remove Multimedia Landing Page Smart Form

e  Make Blank HTML the default.

Create Photo Gallery Page using Flickr

Following instructions show you how to create a Photo Gallery page using PageBuilder and Flickr widget. The photos are
hosted on Flickr.com so you will need a Flickr account to manage your photos there. The Flickr widget simply acts as a display
mechanism for the photos residing on Flickr.

Exercise: 8-10 Create/Edit the Photo Gallery Page

1. To edit the Flickr Photo Gallery Page. Navigate to Your Refuge > Section > Multimedia > Folder X (folder x denotes
folder you created to host this page). Refer to Unit 14: Working with Content - Managing Content & Page - Edit
PageBuilder Page for detailed instructions on how to edit the page. Skip to Exercise: 8-11 Add/Edit the Flickr Widget
section below.

2. To create a new page navigate to Sections > Multimedia > Folder X (folder x denotes folder you created to host this page).

3. Choose New > Page Layout

¥ New B view = Delete
" Folder

Ij Blog

[ Discussion Board

Iﬂ Community Folder

1Z calendar

[55 Catalog

2] HTML Content

2] HTML FormiSurvey

.I[il Page Layout ) |
[om] Master Layout

=] Smart Form r

Q DMS Document
(1) Multiple DMS Documents
[ Collection

o Menu
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4. Add New Page:
A. Choose two or three column layout this will generate a two or three column PageBuilder page.
B. Click Next

TR AT o DuA pi TVOLGN OMEINg § A Mot Th Sopl seg 6 I Sl § atmfare 1 Date
Your laptet on. Tha naa! g i Do 1 SecS Ay MAcRamy nodes you with & assoffie B leyot e

Crary you wil e sthnd B (FInAD0 8%y ever! Setedath ¥e P el wpe venary
¥ ocw Aagor SN Br 2el wt /

Phne setoct & Byou Wy your ege

5. Title, Aliasing, and Taxonomy
A. Enter a page title into the Page Title Field. This is the name of your content block.
B. The alias field is automatically populated when you enter in a page title. Modify this alias so it follows the URL Aliasing
Standards defined in Unite 3: URL Aliasing Standards.
C. Click Next

Add New Page

FPlease enter a title for the new layout, and select the takonormy nodes you wish to associate it with. Any
applicable aliases will appear on the right.

r| Page Title r| Aliasing
" ——
Fage Title [XET] A

— Wy Llse Mannal Sliasing

[Foomomy | B———p(- hum
There is no taxonomy associated with the Aias Preview. £ faml

destination folder. Folder
There are no Folder Aliasing rules associated with

this folder

Taxoromey
There are no Taxonomy Aliasing rules associated
wiith this folder

4m Back @ Cancel

6. Fill out the Metadata fields using Unit 14: Adding Metadata section as reference.

7. Click OK, you will then be brought to a rendered two or three-column PageBuilder template.

Add New Page

Page Creation Successiul
Wauld yau like ta e redirected ta the nage o you can begin editing it?

@ Cancel 0
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Exercise: 8-11 Add/Edit the Flickr Widget

7. Click the arrow in the top left corner of the page to open the PageBuilder fly out menu. This will allow you to access your widget
tray.

D)

U.S. Fish & Wildlife Service

gl
¥ Fish Springs National Wildlife Refuge

National Wildlife Refuge |

m Wildiife & Habitat About the R

8. Click the arrows in the middle of the menu bar to drop down your widget tray

National Wildlife

m Fish Springs National Wildlife Refuge

9. Locate the Flickr Widget in the widget tray. Drag and drop the widget into the center of the blue box.

7

UEEHEE

m WVisal Wildile & Habstal Seasons al Wilkdlife Aboul the Refuge

Plan ¥Your Visit Rules and Regulations Just for Kids

Share

Vizitor Activities Law Enfarcement For Educators

Permits FOLLOWY WS OHLINE

B & =

m MAPS
n MULTIMEDL

WHAT WE DD

ok on the Edif icon | ™ )in the tnp-rght comer of this widget b seled images you wish fo display

[ T LI .

10. Hover over the first white square and a pencil icon will appear, click on it and the Editing Widget window will appear.

Click on the "Edit icon ( -~ Jin the top-right corner of this widget to selectimages you wish to display.

11. Click on the Search Tab.
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12. Search Flickr for Photos to display.

Image List Search Collection Properties

cearch by: | Text V”Rnr_'ky Mountain Elk

Elk in the Snow

1. Search for
specific photos

Elk at the Forest Edge

Elk - freshly dropped antlers.

3. Add to Collection.

M 4 Resuliz 11 -150f18420 p MW
Add to Collection

| Save || Cancel

13. Select the Photos to add and then click on Add to Collection.
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14. cClick Collection Tab.

Image List Search | Collection | Properties
| Elk at the Forest Edge
O Elk in the Snow
| Elk fight
—
Remove from collection |
Mote: Drag and drop the images to reorder.

I Save ” Cancel

15. From Collection Tab you can add descriptions images, reorder images and remove images.

16. Click Properties Tab.

Image List Search Collection Rows

2. Set Columns or

4. Click Save
whehn Done

Ol Gallery View

Mumber of Colu 1. Select View |3 ]
O List View

Mumber of Records Per Page |5 |
Fldure See 3. Photo size

MName of the wid |FI|n:H&r Widget

Save || Cancel
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17. Pick the View mode, Column/Row, and Photo size.
18. Click Save.
19. To Preview the page before you publish it, go to the PageBuilder fly out menu bar and select View > Preview Layout.

View

ﬂ Properies

\b ge | Alaban

Waorkarea
'

iz Analytics

Y visi Wildife & Habitat

20. To return to Edit Page Layout Mode, select View > Return to Editing from the PageBuilder Menu bar.

3

Workarea Return to Editing

oz Analytics

ol wildlife

m Save
! Check-In

wﬁ.&fildlife &
X Cancel
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22. The Flickr Gallery Page will like this. When visitors click on a photo it will take them to Flickrs photo page.

U.S. Fish & Wildlite Service

UAT N e

Notiosal Wadlife

Refuge System

Plan Your Visit Rules and Regulations Just for Kids

Vasitor Activitics Law Ernforcement For Educators

Permits FOLLOW US ONLINE

BO&E =
&g v
. MULTIMED(A

WHAT WE DO

Resource Management
Conservation

Get Involved
Partnerships

In The Community

Science

UAT Home @ Regional Office  Refuges/Districts Nearby Contoct Us | News Jobs FAQs

& w US Fisn & Widige Servce Hational Wildiife Refuge Syslem Department of the ntenor
. ) 2
X

%
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Create Video Page using YouTube

Following instructions show you how to create a Video page using PageBuilder and YouTube Video widget. The videos are
hosted on YouTube.com so you will need a YouTube account to manage your photos there. The YouTube Video widget simply
acts as a display mechanism for the videos residing on YouTube.

Exercise: 8-12 Create/Edit YouTube Video Page

1. Follow same steps as Exercise: 8-10 above to create or edit a PageBuilder page customizing the title and alias to reflect the Video
page.

2. Perform Steps 7-10 of Exercise 8-11 except drag and drop the YouTube Video Widget into the dropzone.

3. Click on the Search Tab.

k Foundation
kegendary conservationists

2. Enter search text

1. Select Search
type from
dropdown list

Ik Foundation Video by Scoft Mckinley
ley Productions, Producad for Rocky Mountain Elk Foundation for Ad campaign,

3. Select the video by
clicking on the video title

Rocky Mountain Elk Bugling
Vhile camping in Rocky Mountain National Park, we awoke to a hérd of ek right outside our tent. | shol vidéo
EmeI'I'It'"DIJg‘I the tent, CDI‘I‘IPIE‘TB with the bul

Rocky Mountain EIk in Rul
Bull el bugle and pursue cows during the mating season

Rocky Mountain Elk Hunt 2011
Please Read™ Dont forget 1o rate and comment pléase® Thanks! Rocky Mountain EE Hunt 2011 This humt
rewarded us with awesome wildlife, great scenery, a..

M 4 Resuls 1-50f75438 p M

Select Text or Tag from Search by dropdown list.

Enter in what you want to search for in the Search by field and run the search.
Click on the Video Title of the video you want displayed.

Nowvk

The YouTube Video you selected will be displayed.
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Alaban

Workarea -

1's Analytics
Y visi Wildife & Habitat

9. To return to Edit Page Layout Mode, select View > Return to Editing from the PageBuilder Menu bar.

Workarea

i's Analytics

10. To Publish the page, select File > Publish from the PageBuilder Menu Bar.
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F

"

Save

.ll Check-In

m@-wndnﬂa g

Cancel Publish

11. The YouTube Video page will look like this.

e

UAT D i A

iy Kefug ‘ Petigr tprus

Man Your Ve Rydes and Regulatomns Juat for Kids

Viatror Actnabey Lau: Exforcement For Educators

TOLLOW U'S OWLNe

BOS »
m e
. UL TRLDW

AT W

Fresourve Mansgernens
Compervanon

Gt [nvoloed
Partmershygw

In The Comemuniny

Sownoe

“
“ f »
‘ o
)0
UAT Morme  Regiomal Offier  Rapugen Districes Nearby ontart Us = Newns b FAQ:
- X Fun A Watite Serves feiira (VRS et evtern s ——
">
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Enhancing your Flickr or YouTube Page

You can enhance your Multimedia pages using Flickr or YouTube Video by adding widgets that will display content, list boxes,
and any other widgets that they wish to use. Below we will enhance the YouTube Video page by adding content about the
Rocky Mountain Elk and adding the Browse by Subject Three Column List SmartForm content.
1. Navigate to Your Refuge > Sections > Multimedia > Folder X where Folder X denotes folder that will contain
your Flickr/YouTube pages and content.
2. Add new HTML content following directions in Unit 14: Adding HTML Content. Below is sample HTML content

for this instruction.

Edit Content in Folder "Video™

PrEES xI1®

Tite: |Rocky Mountain Eik [Engish (US )

" Content Searchable

AL ARON -0 TV RSP NEO-B
B oo stvle > Normal B I U A X X
EE®®EsSs=E=E8
Qe=m=tt+-vYaaang9ld

Rocky Mountain Elk: Master of Mountains, Prairies
and Hardwoods

Most of the elk that survived early settlement and overhunting lived in the Rocky
Mountains. They escaped by hiding out in this rough and rugged terrain. Elk from
Yellowstone National Park were hauled by truck and railcar to restore herds around
the nation, which is why most elk in North America are Rocky Mountain elk.

3. Create a new Browse by Subject list using Unit 14: Create/Edit a List using Three Column List SmartForm
instructions or use the existing Browse by Subject content located in Your Refuge > Sections > Multimedia

folder.
4. Edit the page you want to enhance. Refer to Unit 14: Working with Content - Managing Content & Page - Edit

PageBuilder Page for detailed instructions on how to edit the page.
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5. Drag a Content Block widget above and below the Flickr or YouTube Video widget.

Content Block widget 1 -
display Header and
Description

Click to Edit
widget

Content Block widget 2 -
display Browse
Muitimedia Subject list

6. Edit the Content Block widget 1 by clicking on the first white square.

= Cosa

Ll
B3 gyents
(= —— 1. Select folder
S aps that contains
; your content
= = lytimeadia
T Galleries
&2 Hosted | .-

b= Wirlan Panee

View Fesuls

| Py Mgurime G5 4TS 200

2. Select

content to E:SCIIL‘H

be added ave

1| W
Cancal

a. Ensure the Folder Tab is selected.
b. Select the Folder that contains the content you want displayed.
c. View Result will display all the contents in the selected folder.
d. Select the content to add.

e. Click Save.
7. Edit Content Block widget 2 and repeat Step 6a — 6e above except select the Browse by Section Three Column
List SmartForm content located in Your Refuge > Section > Multimedia folder.
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8. Publish the page and your page now looks like this:

U.S. Fish & Wildlife Service

£

Vs Rk e Natiosal Wilgite
P NITVe ] Saream Refuge Systam

Visit Wiidife & Habitat Seasons of Wikdife About the Refuge

Plan Your Visit Rules and Regulations Just for Kids R

Visitor Activities Law Enforcement For Educators
FOLLOW US ONILNE

OB »

m MAPS
Rocky Mountain Elk R
=l MULTIMEDIA

Permits

Master of Mountains, Prairies and Hardwoods
WHAT WE DO

Mast of the efic that sunaved early settiernent and overhundng Ived i the Rocky Mountains. They escaped Sy hidng out Rezource Management
heras Conservation

In s rough and nugoed temain. Elk trom Yalowstone Natonal Fark wers hauled by rack anad raicar 1 restors

Around e nation, Wwhich 18 Wiy MOSE 81 In NOM AMmarnca ane Rocky Moumain el 3 }
Get Imvolved

Parmerships

In The Cornrnunity

Science

7 B 9 10 u 12 13
14 L | 2 W =20
21 22 23 24 35 b 27
28 29 30
Browse Multimedia by Subject
sy Mountae E Rockr Mourtain £1k 2 Rocky Mountan Ex Pant 2
Lant Uttt Agr ¢
UAT Home Regional Office = Refuges/Districts Nearby | Comtact Us News Jobs FAQs
US Fish & Widife Servce Natonal Viidiite Refuge System Department of the Intenar
A 1. g A doa s ..
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Alternate Multimedia Landing Page

The Multimedia Landing page (created using Multimedia Landing Page SmartForm) that is provided for you restricts you from
adding Galleries created using PageBuilder page and Flickr/YouTube widgets, this is by design. An alternative method is to
use the Promo SmartForm (Unit 5 Promo Page - How to Create & Edit) to create the Multimedia Landing page. Use the
following steps for guidance:

1.

2.
3.
4

Create Multimedia Landing page using the Promo SmartForm. Refer to Unit 5 Promo Page - How to Create & Edit.
Publish the new landing page.

Edit the Homepage SmartForm content. Refer to Unit 10: Editing the Homepage.

Update the Multimedia link so it links to the new landing page you created in Steps 1-2. Refer to Exercise 10-7:
Color Shift, Alert, Maps & Multimedia.

Publish the Homepage.
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Unit 9
Maps Page - How to
Create & Edit
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Overview

Content Definition: the map page (persistent link) contains a consistent mapping tool that will be incorporated into the top
portion of the illustration. Lower portion of the page lists other field station maps.

SpECial Notes: Landmapper lite will be used and it is a flash application.
Section Use: maps

Wichita Mountains B

m Vist Wikdie & Hatetat 8 o About he Refuge

: G s BULTEE D
e
'

’ WHAT W DO

Resowrce Manogement
- . Conservation
LEIAPALET AN WRIA P Y e
"a' " Get nvolved
Partnershgn
In The Community

Scwence

W

RELATER Paoes

L N bt oty [> JSery—

Wttt Panttion A

Wtend Basgenune Dunasy & 700 T
eee hete B )
& ey (L e Comnr
B0 BN St B e SR Ed BeE et By By REETy Sed SReut Rel B saed Pt Surv ey B0 mgel et peaes Pu mece
At e g te M1D [ e fevn oy GIN A0t Catant-wiD8  mame Mo

Additional Maps

. L wh

un o ‘' e

Black -Capped Vireo

Wichtta Mounsams Home  Rogional Office  Refuges/Dutricts Nearty Comtoct I News Jobs FAOs
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Exercises

Exercise: 9-1 Setting Your Refuge/WMD Map

In this exercise we will set the LIT/WMD code in the SWFObject widget so the correct map will appear on your maps page.

1. Download and open the Spreadsheets with LIT codes (for Refuges) and ORG codes (for Wetland Management Destricts) found in
the CMS Instructions folder in the Content Workarea. The spreadsheet will contain the code required to display your Refuge or

WMD map.

¥ New S view © Delete
Title

=] Folders
6 B | LIT code for Refuge 4

= [ CMS Instructions Tens
&= Images
@[ Content B | ORG codes for q

[ Region 1 Wetland Districts

MES Raeian L

2. To edit your Map page navigate to Sections > Maps. + Folders
B [= Fish Springs
[ Alert
@ [ Home
[ Section Configurations
[ About
[ cosa
@ [ Events
_| _Forms
@[] Multimedia
@[5 News
= search
£ seasons Of wildlife
® [ Visit

4 New B8 View = Delef

3. Choose Edit Page for your Refuge Map page.

B [= Quivira Title Content Typt
&= Alert {5) Addifior ¢ Smart Form:
= & Home Maps Three
[0 Featured Events ol
=2 Persistent Promos
Bl Promos 2| Additior 4 Smart Form:
[ Rotator Items r2»1ap5 Three )
[ Images Column List
[ Section Cnnﬁ'guratinns_ ||E| Refuge| = | Page Layout
= [ Sections Map
= About [ view
=l Cosa Edit Properties
® [ Events ;
= Forms E |IE Edit Page |
= Maps View Prq EditPagE}
B[] Multimedia 2 Synchronize
@[] Hews EEEE—
[ Search © Delete
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4,

5.

Navigate to the swfobject Wi

dget and hover the cursor over the first white square until a pencil icon appears and click on it.

NE 40th Ave

" NE 80th Ave

f _— NE 70th St

7 Waterfowl Production Areas

All lands and boundaries depicted are not su

NE 140th GUIVIRA NATIONAL WILDLIFE REFUGE

I National Wildlife Refuges Boat Ramp

] Wetland Management Districts & Fe¢ Station
jmme Trails fj Headquarters
& Admin Bldg () visitor Center

information go to hitp:/iwww.fws.gov/GIS/data/CadastralDB/index.htm.

N Raymond Rd

W 4th Ave

rvey quality and should not be used for survey or

The swfobject property window will appear where you will update your LIT/WMD code.

swiobject Widget

Nidth: 713

Height: {525

Minimum Flash Version: |

0.0 i

Alternate Content Block ID '0 {(Optional}

Css Class: |banner medi

a-banner !(Optional)

Flashvars; Isearchﬁeld=Ll'|'.searcme;; (Optional) )

Parameters: {yvmodeit_vr‘z_agggqrreg&qgglfrg {(Optional)

Attributes: ‘name=index,id=index ‘(Optional)

Show Express Install: ]

| Save | | Cancel |

(Optional)

Use Google JS Library. ¥ (Optional)
MOTE: Flashvars, Parameters, and atiributes need to be in param1=vai1,param2=val2 format.
Please review SWFObject Documention for more information on optional values.

A. SWEF URL will be provided for you.
B. Flashvars field: Enter in your LIT code (for Refuges) or ORG code (for Wetland Management Destricts) that you

obtained here.

i. For Refug
searchfiel

ii. ForWwmD
1.

2.
3.
4

e: insert the LIT code after the “searchtext= Add your LIT code here”. For example:
d=LIT,searchtext=QVR,isequal=true

Add “layernum=1"

Change ‘searchfield=LIT’ to ‘searchfield=ORGCODE’

Add your ORG code after the “searchtext=Add your ORG code here”

For example: layernum=1,searchfield=ORGCODE,searchtext=31731,isequal=true
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C. Click Save in the swfobject widget to save the new code.

6. On the Map PageBuilder page toolbar, click File>Publish to save and publish the page.
NOTE: if you do not publish the map page your new LIT/WMD code you saved in the swfobject widget properties will not be

saved and your map will not appear.

higan

d Management District | Michigan

Save
Check-In
B Publish s Wildlife & Habitat About the District

Cancel

NOTE: For questions about using LIT code or ORG code that does not display properly, contact Sean—Killen@fws.gov-or
Chris_Lett@fws.gov.
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Optional Exercises: For Advanced Users

The following exercises are for advanced users for instances where a new Map page must be created from scratch. Situations
where a new Map page would be required are if the existing Map page was accidentally deleted or corrupted. An alternative
to creating a new Map page is to copy and paste a Map page from another Refuge. Instructions for Copy and Paste of content

can be found in the Unit 14.

Exercise: 9-2 Create/Edit Map Page

In this exercise we will create/edit a Maps Page using PageBuilder.

1. To edit the Map page. Navigate to Your Refuge > Section > Map folder and edit the page. Refer to Unit 14: Working
with Content - Managing Content & Page - Edit PageBuilder Page for detailed instructions. Skip to Exercise: 9-3

Add/Edit SWFObject Widget section below.

2. To create a new Map page navigate to Sections > Maps.

3. Choose New > Page Layout

- Folders

B [ Fish Springs
= Alert
@ [ Home
[ Section Configurations
2 About
&= Cosa
@[ Events
Forms
@[] Multimedia
@E[= News
= search
=) Seasons Of wildlife
E[= Visit

U9 New B8 view < Delete
L Folder

Ij Blog

[ Discussion Board

Iﬂ Community Folder

3 calendar

5 catalog

2] HTML Content
&l HTML FormiSurvey

i) Page Layout )

o

[om| Master Layout

= Smar Form

@ DMS Document
|ID Multiple DMS Documents

[ Caollection
g".r Menu
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4. Add New Page:
A. Choose three column layout
B. Click Next

wour layout on. The next step will be to select any taxonomy nodes you wish to associate this layout with.

@ This wizard will guide you through creating a new layout. The first step is to select a wireframe to base
Finally, you will be asked to provide any relevant metadata for the layout, along with 2 summary,

Folder: Region BMWRSMountsin ZoneFish SpringsfSectionsMaps! Change

Fleaze select a layout for your page.
' ) i

nwirsithreecalumnPB aspx

. J/ ,

5. Title, Aliasing, and Taxonomy:
A. Enter a page title into the Page Title Field. This is the name of your content block.
B. The alias field is automatically populated when you enter in a page title. Modify this alias so it follows the URL Aliasing
Standards defined in Unite 3: URL Aliasing Standards.

C. Click Next

Add Mew Page

Flease enter a title for the new layvout, and select the taxonomy nodes yvou wish {0 associate it with. Anwe
applicable aliases will appear on the right.

rage Tais | [Anasina |
A

Fage Title [EERTET
— A Lse Manual Aliasing

[Taxonomy | B——— (5 i )
There is no taxonomy associated with the Alias Preview. /ol
Folder

destination folder.
There are no Folder Aliasing rules associated with
this folder

Taxanormy
There are no Taxonormy Aliasing rules associated
with this folder

4m Back & Cancel
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6. Metadata — Refer to Unit 14: Managing Content/Page Properties - Adding Metadata to add the Metadata. Click Finish when
Metadata is completed &

7. Click OK

Add New Page

Fage Creation Suceessiul

Wiauld you like to be redirected to the page sa you can hegin editing it?

€ cancal
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Exercise: 9-3 Add/Edit SWFObject Widget

In this exercise we will add the SWFObject widget to your new page. To edit the widget, skip to Step 4.

1. Click the arrow in the top left corner of the page to open the PageBuilder fly out menu.

do

U.S. Fish & Wildlife Service

g
_. > l Fish Springs National Wildlife Refuge

National Wildlife Refuge |

m Visit Wildlife & Habitat Seasons of Wildlife About the Refuge

2. Click the arrows in the middle of the menu bar.

A UNIT OF THE
National Wildlife

Fish Springs National Wildlife Refuge

3. Find the swfobject widget in the widget tray. Drag and drop the swfobject widget into the center of the box.

TwitterFeed
swiobject Widget 5

4. Hover over the first white square and a pencil icon will appear click on it.

Content Block Widget

\—4

5. The swfobject widget properties windows will appear, refer to exercise 9-1 on instructions on updating LIT/WMD codes.
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Exercise: 9-4 Additional Maps

1.

2.

3.

Click the arrow in the top left corner of the page to open the PageBuilder fly out menu. This will allow you to access your widget
tray.

D)

U.S. Fish & Wildlife Service

Fish Springs National Wildlife Refuge

National Wildlife Refuge |

m Visit Wildlife & Habitat Seasons of Wildlife About the Refuge

Click the arrows in the middle of the menu bar to drop down your widget tray

AUNITOFTHE
National Wildlife

Drag and drop your Content Block widget down to create your additional links.

ActivityStream AtomFeed aseBallEspnMI Blogs Bookmarks BrightcoveVideo Galculator

- TR

BCTIVITH EATOMA

g 1Y = content
A = content
B  content
= content

Collection ContentBlock ContentList

4,

Wildlife & Habitat Seasons of Wildlife About the Refuge

£ i ALERT - CONTENT TO BE

fLAsATR PUBLISHED
m MAPS

: . 4 MULTIMEDIA

Fish Springs Additional Maps E

Headquarters trail map (pdf) Fish Driving Directions My map

Springs Trail 1 (1.2 MB PDF) WHAT WE DO
Resource Management
Conservation
Get Involved

Partnerships

Hover over the first white square and a pencil icon will appear click on it.

—
Content Block Widget
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5. Make sure your content tab is highlighted
6. Navigate down to NWRS > Your Refuge > Sections > Maps.

7. Click the Additional Maps Content that was created using Three Column List SmartForm. For instructions on how to create a list
content using Three Column List SmartForm go to: Unit 14: Create/Edit a List using Three Column List SmartForm.

8. Click Save.
diting Widget
— .
’ Eokise Filter By: | Content B
~ZSection Configurations r
e
'y
v
View Results |
Additional Maps 83
= :

9. Go to File > Publish.
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