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MODELS OF COMPRESSED WORK SCHEDULES

FOUR-DAY WORKWEEK 5/4-9 COMPRESSED PLAN

Basic Work Requirement

A full-time employee must work 10  hours a day,

40 hours a week, and 80 hours a biweekly pay

period.  The supervisor determines the number of

hours a part-time employee must work in a 4-day

work wee k and  the nu mbe r of hou rs in a biw eekly

pay period.

Basic Work Requirement

A full-time employee works eight 9-hour days and

one 8-hour day for a total of 80 hours in a

biweekly pay period.  The supervisor determines

the number of hours a part-time employee must

work in a 9-day biweekly pay period.

Tour of D uty

The supervisor establishes the “tour of duty” which

is limited to four 10-hour days.

Tour of D uty

The supervisor establishes the “tour of duty” which

is less than 10 workdays in a biweekly pay period.

Overtime W ork

Overtime w ork is work that m anagem ent orders

and approves in advance and is in excess of the

compres sed work s chedule’s ba sic work

requirement.  FLSA-exempt employees may not

work extra hours at will in order to establish an

enti tlement to premium pay (or compensatory time

off) for overtime.

Overtime W ork

(See F our-Da y Work week .)


