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Job hazard assessment is a systematic process for identifying hazards and eliminating
or minimizing their risks. First you break down a job or activity into basic steps and
examine each step for potential hazards. For larger or more complex operations, you
may need to first divide the operation into several activities or substeps. For each
hazard you identify, you must develop a means of eliminating or controlling the hazard.
You can also use a completed FWS Form 3-2279 (Job Hazard Assessment) as a guide
for training employees in proper work procedures.

1. Follow these basic steps to complete a job hazard assessment:

A. Basic Job Steps: List the steps necessary to accomplish the job in the order you
would do them.

B. Hazards: List the tools, equipment, materials, or chemicals used for each job step,
and the environment they will be accomplished in, if appropriate. List the conditions or
events which could cause injury, iliness, property loss for each step.

C. Safe Job Procedures: List the actions, controls, protective clothing or equipment that
will eliminate or reduce the hazards identified for each step.

2. Contact your Regional Safety Office for assistance with performing these
assessments.

For information on the specific contents of this exhiit contact the Division of Safety and
Health. For additional information regarding this Web page, contact Krista Holloway, in the
Division of Policy and Directives Management, at Krista_Holloway @fws.gov.
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