EXAMPLE: How to Crosswalk Notices of Action Taken with Leave and Earnings Statements

| | | | |
From Notices of Action Taken: Sample Voucher Payment
PCS Advance Balance
Voucher # $Claimed. WTA  Suspended Disallowed Allowed Tax Withheld $ After Tax| Appliedto Adv | Check $ |Beginning Applied = Balance
1A 188.90 62.97 0.00 0.00 251.87 100.75 151.12 151.12 0.00( 4,292.03  151.12| 4,140.91
1B 2,348.86 742.50 0.00 121.36| 2,970.00 1,188.00  1,782.00 1,782.00 0.00( 4,140.91 1,782.00 2,358.91
1C 821.58 58.50 0.00 3295/ 847.13 93.60 753.53 753.53 0.00 2,358.91  753.53| 1,605.38
---Total 4,069.00 1,382.35  2,686.65 2,686.65 0.00 A
1 Yl /
From Leave and Earnings Statement: / S
Earnings Section of L&E Statement: PCS Related Gross Income: / ~~ Outstanding
Taxable 3,455.87 K Travel Advance
Nontaxable 613.13 / PCSrelated s applied to
income
—-Total 4,069.00 ‘/\\ travel advance >

Deductions Section of L&E Statement: PCS Payment Outside System:

---Total

| 2,686.65 «—




Department of the Interior For Pay Period Ending Net Pay

EARNINGS AND LEAVE STATEMENT Pay Period # Pay Date
Name Pay Plan/Grade/Step Annual Salary Hourly Rate
Working Stiff GS 25 10 $ 1,000,000 $500.00

Home Address
1234 Main Street

Pay Check Mailing Address

Your State
BASIC INFORMATION
SSN Yes ABA/Bank Routing Number 000000000 Service Comp Date 1000
Agency FWS Cumulative Retirement Agency $45,000,000 Dept ID IN
FLSA Class EXEMPT Organization Code Yes Pay Begin Date
TSP (amt/pct) 00 %
Your Pay Consists of Current YTD | Tax Information Marital Exemptions Additional Current YTD
Gross 5,000.00 Status Withholding Wages Wages
Total Deductions Federal
Net Pay 4,000.00 State -

EARNINGS
TYPE RATE ADJUSTED HOURS YTD HOURS CURRENT YTD
Other Taxable Income 3455.87 NOTE: Sum of 3455.87+613.13= $4,069.00
Moving Allowance-Nontaxable 613.13

DEDUCTIONS
TYPE MISC ADJUSTED CURRENT YTD TYPE MISC ADJUSTED CURRENT YTD
CSRS Retirement- Medicare Tax
Deduction State Tax 1/ OR
Federal Taxes Health Benefits - Pretax
Health Benefits - Pretax PCS -Payment Outside 2686.65
FEGLI - Regular System
Thrift Savings Plan (TSP)
BENEFITS PAID BY GOVT.
TYPE CURRENT YTD TYPE CURRENT YTD
FEGLI FEHB
FERS/CSRS Medicare
LEAVE
TYPE Begin Begin Earned Earned Used Used Ending
Bal Bal Lv Current YTD Current YTD Bal
Current Yr
Annual
Sick
Comp
Credit Hours
Admin
Annual Leave
Category: Projected Yr End Bal: Max Carry Over: Use or Lose Balance:
REMARKS

CASH AWARD PROCESSED THIS PAY PERIOD

PAY ADJUSTMENT PROCESSED THIS PAY PERIOD

PLEASE REVIEW YOUR LES PROMPTLY AND THOROUGHLY. IF YOU THINK YOUR PAY IS IN ERROR, NOTIFY YOUR
PAYROLL CONTACT IMMEDIATELY. OVERPAYMENTS MAY CAUSE TAX IMPLICATIONS IF NOT REPAID THIS YEAR.
GET YOUR REFUND IN LESS THAN HALF THE TIME BY USING IRS E-FILE WITH A DIRECT DEPOSIT INTO YOUR BANK
ACCOUNT. FASTER, SAFER AND MORE CONVENIENT!

EMPLOYEE IS RESPONSIBLE FOR VERIFICATION OF PAY, DEDUCTIONS, AND LEAVE.

THIS REPORT CONTAINS INFORMATION SUBJECT TO THE PRIVACY ACT OF 1974 AS AMENDED
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U.S. Department of the Interior

Fish and Wildlife Service

Notice of Action Taken

PCS Advance Balance
Beg. Balance $4,292.03
Applied $151.12
Ending Balance $4,140.91
Voucher Identification: PCS Voucher Number: 1A
Amount Claimed WTA+ Suspended Disallowed
$188.90 $62.97 $0.00 $0.00
Allowed Tax Withheld Applied to Adv. Amount of Check
$251.87 $100.75 $151.12 $0.00

EXPLANATION: The withholding tax allowance (WTA) and taxes calculated by the National Business Center
on taxable moving expenses are estimates. The taxes withheld are adjusted by FPPS and this adjustment will
likely result in a reduction of the employee’s salary check within the next 1-4 pay periods

Paid as Claimed

Please keep the attached Form 3-255 for your current year income tax records.

Note: If you have additional supporting facts, you may submit a supplemental claim. If you do,
please refer to the voucher number shown above

SIGNATURE:

Officer

Authorized Certifying

DATE:

7-17-06 GB




U.S. Department of the Interior
Fish and Wildlife Service

Notice of Action Taken

PCS Advance Balance
Beg. Balance $4,140.91
Applied $1,782.00
Ending Balance $2,358.91
Voucher ldentification: PCS Voucher Number: 1B
Amount Claimed WTA+ Suspended Disallowed
$2,348.86 $742.50 $0.00 $121.36
Allowed Tax Withheld Applied to Adv. Amount of Check
$2,970.00 $1,188.00 $1,782.00 $0.00

EXPLANATION: The withholding tax allowance (WTA) and taxes calculated by the National Business Center
on taxable moving expenses are estimates. The taxes withheld are adjusted by FPPS and this adjustment will
likely result in a reduction of the employee’s salary check within the next 1-4 pay periods

Disallowed: $121.36

T.Q. Per Diem; maximum allowable T.Q. per diem was calculated and reimbursed as follows:

Employee

Spouse
Unaccompanied spouse
X Dependent >12

X Dependent <12

30

M&IE
days @ 29.95
days @ 19.50
days @ 29.25
days @ 19.50
days @ 15.60

Total Max. Allowable

Lodging
45.00
30.00
45.00
30.00
24.00

Claimed
Disallowed

Please keep the attached Form 3-255 for your current year income tax records.

2,227.50

0.00

0.00

0.00
0.00
2,227.50

2348.86

(121.36)

Note: If you have additional supporting facts, you may submit a supplemental claim. If you do,
please refer to the voucher number shown above
SIGNATURE: Authorized Certifying DATE:

Officer

7-17-06 GB




U.S. Department of the Interior

Fish and Wildlife Service

Notice of Action Taken

PCS Advance Balance
Beg. Balance $2,358.91
Applied $753.53
Ending Balance $1,605.38
Voucher ldentification: PCS Voucher Number: 1C
Amount Claimed WTA+ Suspended Disallowed
$821.58 $58.50 $0.00 $32.95
Allowed Tax Withheld Applied to Adv. Amount of Check
$847.13 $93.60 $753.53 $0.00

EXPLANATION: The withholding tax allowance (WTA) and taxes calculated by the National Business Center
on taxable moving expenses are estimates. The taxes withheld are adjusted by FPPS and this adjustment will
likely result in a reduction of the employee’s salary check within the next 1-4 pay periods

Disallowed: $32.95

Pet Charges (Lodging); Additional expenses incurred because of pets are not reimbursable, per CG Decision B-
227189, March 25, 1988. Employe was charged the following additional expenses per lodging receipts:

09/30/06 $10.00
10/01/06 $10.00
10/02/06 $5.45
10/03/06 $7.50

Please keep the attached Form 3-255 for your current year income tax records.

Note: If you have additional supporting facts, you may submit a supplemental claim. If you do,
please refer to the voucher number shown above
SIGNATURE: Authorized Certifying DATE:

Officer

7-17-06 GB
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