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Briefing for the White House Liaison, Department of the Interior

Bureau:  Fish and Wildlife Service
Name of Commission:  [insert name of advisory committee]
Date:  [insert date briefing paper is prepared]
Background:  
[Provide background on committee, including establishment, purpose, solicitation process for members, membership criteria, etc.]

Nominees: 
[Briefly discuss all nominees, who nominated, and their qualifications for membership on the committee.  A few sentences or short paragraph is sufficient.]
Bureau Recommendations:  

[List each person recommended for membership and rationale for recommendation.]
Timeline for appointment:

[Provide information on when appointments are needed and why]
FOR FURTHER INFORMATION CONTACT: [Provide name and contact information for person who can provide additional information on nominees, if needed.]
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