

Dr. Jane Doe
The Randolph School of Environment 

   and Natural Resources

University of Vermont

Burlington, Vermont  05405

Dear Dr. Doe:

I am pleased to appoint you as a member of the Lake Champlain Sea Lamprey Control

Alternatives Workgroup for a 3-year term, effective the date of this letter.  

The Workgroup will provide advice on priorities for investigating sea lamprey control techniques alternative to lampricides.  Enclosed is a copy of the Workgroup’s charter, which describes its structure and functions.  The Workgroup will meet at such intervals as necessary to carry out its functions.  Members serve without compensation.  [Insert Mr. or Ms. and the name of DFO], the Workgroup's Designated Federal Officer, will contact you in the near future and provide further information pertaining to your appointment and the Workgroup’s next meeting.  If you have any questions, please contact [insert Mr. or Ms. and the name of DFO] at [insert telephone number].

Under applicable ethics laws, your appointment carries with it the status of special Government employee.  This means that when you act in your capacity as a Workgroup member you will be subject to many of the same standards of conduct that apply to Federal employees in general.  Enclosed is a summary of the standards that are specific to special Government employees, a financial disclosure form, and instructions for completing the form.  You must complete the financial disclosure form and return it within 30 days to [insert Mr. or Ms. and the DFO name and address].  If the form is not received within the 30-day timeframe, you will not be able to participate at Workgroup meetings.  

I appreciate your willingness to commit your valuable time and talents to this group. 

Sincerely,

Ken Salazar

Enclosures


