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The Air Force Plan for Employment of Individuals with Disabilities re-emphasized a two percent
goal, first established in 1987, for the employment of individuals with targeted disabilities within
the Air Force civilian workforce. To effectively evaluate our progress in achieving this goal, the Air
Force must rely on accurate and up-to-date information about its civilian workforce. Current data
indicates the Air Force’s civilian workforce is comprised of 0.7 percent individuals with targeted
disabilities, which is far short of the two percent goal. Moreover, the Rehabilitation Act of 1973
requires each agency in the Executive branch of the Federal Government to establish definite
programs that will facilitate the hiring, placement, and advancement of individuals with disabilities.
Verifying your disability code will provide the Air Force Equal Opportunity Policy Office with data
that will help identify what additional programs or services are needed today, and in the future to
support Air Force civilian employees with disabilities.

Employees have the opportunity at any time during their employment to ensure the disability code
identified within the DCPDS is accurate and current. The Self Service Employee function in the “My
Biz” application provides employees with the means to update their employee profile.

To review your disability code within the personnel system, log into the DCPDS Portal at

https://compo.dcpds.coms.osd.mil/ and follow these instructions:

- In the system, click “Air Force Region”.

- Under navigator click “My Biz.”

- Under My Biz, click “Update My Information.”

- Next, read Privacy Act Statement, click “ACCEPT.”

- On the “Update My Information” page, click “Disability.” This will allow employees to
review, change, or add a disability (handicap) code in the system.

- To add or change your disability, on the Disability page, click on the magnifying glass
to the right of the rectangular box.

- In the new window that opens select the “Go” button to view the list of available
disability descriptions.

- To add or change your disability, select the appropriate one and then hit “select” and then on the next page hit

“update.”

Participation in the disability reporting system is entirely voluntary, with the exception of
employees appointed under Schedule A, 5 CFR 213.3102 (u), due to a severe physical disability,
psychiatric disability, or intellectual disability. No other employees will be required to identify their
“disability” status if they feel for any reason it is not in their best interest. This information is
collected to support and promote opportunities and programs for individuals with disabilities. In
this time of constrained budgets, it is vital that we promote the benefit of employing individuals
with disabilities. Above all, we must remember that diversity in our workforce and an environment
of dignity and respect are essential to the Air Force becoming an employer of choice.



