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U.S. Fish and Wildlife Service
FBMS User Guides — How to Look Up a Vendor in FBMS for Users with Financial Assistance Roles

How to Look Up a Vendor in FBMS for Users with Financial Assistance Roles

Program staff must determine if an FBMS vendor record exists for an intended recipient. Do NOT assume that the vendor record associated with a
previous award in PRISM is the correct vendor to be used on a new award! Program staff must always search the FBMS Vendor Master to confirm the
correct FBMS vendor record to be used on each and every new award. When searching for an FBMS vendor record, search by DUNS if entity is required
to be registered in SAM and search by name if entity is exempted or waived from SAM (typically individuals and non-domestics).

The vendor number is a randomly system generated number and is unique for each vendor / DUNS.
Note: Always check the DUNS on your SF 424.

Transaction: Display Vendor (Accounting) FK03 Role: FA_AGO, FA_GSP, FA_MGR

1. Select ACQUISTION/FINANCIAL ASSISTANCE tab = Weicome Debbic Unbelagen
FINANCIAL ASSISTANCE tab =» Interface Details
folder = Display Vendor (Accounting).

DATA MANAGEMENT EMIS

... Home > Acguisition Home > FA Home > Display Vendor (Accounting) > FA Home

cteamavguon  FANetficatonMews

= FA Home PRISM User Tips
[ Interface Details Useful info for the PRISM Grants user

« Display Document {by Maxwell Karen, 8/25/2010)

= Display Fund Balance
= Display Funds Reservation ! NOTICE REGARDING SYNOPSIS POSTING IN GRANTS.GOV

= Display Invoice Status 12402012 Wright Lynell
= Display Overall Values

« Display Purchase Order jlestone Plan Motices to External recipients
ues setting and sending notices to external recipients

* Display Status by Field (by Jovasnica@ios.doi.gov, TI7/2010)
= Display Vendor (Accounting)

= Display PO by Number
= FWS Safety Margin and Reversion Repor
= “ear-End WSFR Grants Carry Over Repc
= Vendor Master Update Reguest
= FAFAQs
= FA Help
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FBMS User Guides — How to Look Up a Vendor in FBMS for Users with Financial Assistance Roles

Transaction: Display Vendor (Accounting) FK03 Role: FA_AGO, FA_GSP, FA_MGR
2. The Display Vendor: Initial Screen is displayed.

Welcome Debbie Unbehagen

HOME ACQUISITION/FINANCIAL ASSISTANCE CORE FINANCIALS DATA MANAGEMENT
ACQUISITION | FINANCIAL ASSISTANCE | CONTRACT/FA MANAGEMENT SY'STEM | PURCHASE REQUEST

To search for a vendor, click on the &' Match Code icon.
... Acguisition Home > FA Home = Display Vendor (Accounting) > FA Home = Display Vendor (Accounting)

1141 » [

_ Vendor Edit Goto Extras  Environment  System

» FA Home & *dH @@ CH
[ Interface Detailz

= Display Document Di [ / iti. G

= Display Fund Balance 1 4 Ve or: In !

= Display Funds Reservation @

= Display Invoice Status

= Display Overall Values
= Display Purchase Order

= Display Status by Field . .

« Display Vendor (Accounting) Vendor l

= Display PO by Number Company Code [1200] Dept of the Interior
= FWS Safety Margin and Reversion Repor

= “Year-End WSFR Grants Carry Over Repc | General data |

= Vendor Master Update Reguest
. FAFAQS [ |Address

« FA Help || Contral

[ |Payment transactions

[ There are no items to display

| Company code data

[ Accounting info
[ |Payment transactions
|| Correspondence
[ Jwithholding tax

ASAP Recon
* ASAPRecon Trans
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Transaction: Display Vendor (Accounting) FK03

INTERIOR

“~ oM
FBMS

3. The Vendor Account Number (1) popup box is displayed.

The popup box provides a series of Search option tabs.

Click on the folder icon on the top right of the popup
box to see a list of all search option tabs.

iyl

/7 vendor by Real Estate Contract

- US Department Of The Interior

DUNS Mumber

Search term

Postal Code

City

Name

Name 2

Vendor

Tax Number 2
Agency Location Code
Account group

55N

Maximum Mo. of Hits

500

Last Updated June 17, 2013
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Transaction: Display Vendor (Accounting) FK03
4. The list of all Search option tabs is displayed.

If your applicant/recipient is registered in SAM, click on
the Vendors by Tax Information.

If your applicant/recipient is not registered in SAM go to
Step 10.

Note: Applicants and recipients of financial assistance
must maintain an active registration in SAM for the life of
the award. Individuals doing business as a natural
person are exempt from SAM. Non-domestic
Applicants/Recipients may be waived from SAM.

See https://inside.fws.gov/go/post/FAPO-NewAwards for
policy on SAM and DUNS waivers.

Role: FA_AGO, FA_GSP, FA_MGR

— mooEl

Vendors (General)

Vendors by Country/Company Code

Vendors by Company Code

Vendors by Country

Vendors by Personnel Number

Vendors by Tax Information

Vendors by Address Attributes (Fuzzy Search) \I’\‘?
Vendors by Address Attributes

Proceed Initially According to Creditor Sub-Ledger Account
Vendors by Class

Vendors: Purchasing

Vendors by Material

Vendors with Plant Reference

Vendor by Real Estate Contract

US Department Of The Interior

DOI Employee Vendors

Last Updated June 17, 2013
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FEMS

Transaction: Display Vendor (Accounting) FK03

5. Enter the applicant/recipient’'s DUNS number in the Tax
Number 3 field.

Click the green checkmark icon. Tax Nurber 1 | |

Tax Number 2 | |
Tax Number 3 | 013462697 ’ |
|

Tax Mumber 4

VAT Registration No. | |

Country

MName | |
Vendor | |

Maximum Mo. of Hits 500
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Transaction: Display Vendor (Accounting) FK03 Role: FA_AGO, FA_GSP, FA_MGR

. -

6. The search results by DUNS are displayed.

In this search 0n|y one matching vendor record is '. “Vendors by Personnel Humber /l/\.'endnrs by Tax Information } Vendors by Address Attributes (Fuzzr...|||
displayed. ¥

. . ][ B0 8] 2[5 [
Click on the green check mark icon to select the Tax Numbe... Tax No. 2  Tax Numbe... Tax Numbe... VAT Registration... C... Name 1 Vendor
vendor record. 135643799 013462697 US DUCKS UNLIMITED, INC. 70184611

NOTE: A search by DUNS may return multiple records for the
recipient. However, the FBMS Vendor Number for a grant and
cooperative agreement vendor will never exceed 8 digits. Do not
select a vendor record with an FBMS Vendor Number ending in a
dash plus a digit or character (e.g. -1, -2, -Z).

1 Entry found
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Transaction: Display Vendor (Accounting) FK03 Role: FA_AGO, FA_GSP, FA_MGR

7. You are returned to the Display Vendor: Initial Screen. [Melecome Debbie linbehagen

The FBMS vendor number for the record you selected is HOME ACQUISITION/FINANCIAL ASSISTANCE CORE FINANCIALS DATA MANAGEMENT EMIS
populated in the Vendor field. ACQUISITION | FINANCIAL ASSISTANCE | CONTRACT/FA MANAGEMENT SYSTEM | PURCHASE REQUEST

-« Acqguisition Home = FA Home > Display Vendor (Accounting) > FA Home = Display Vendor (Accounting)
041

_ Display Vendor: Initial Screen

» FA Home _ @‘ '<] e@@ Q[Hﬂﬂﬂ @ﬁ
[ Interface Detailz

» Display Document D E J iti. S\

» Display Fund Balance 14 Ve or: In !

= Display Funds Reservation @

» Display Invoice Status
» Display Overall Values
= Display Purchase Order

» Display Status by Field
Vendor 70164611
1400

» Display Vendor (Accounting)
« Display PO by Number Company Code
» FWS Safety Margin and Reversion Repor

Dept of the Interior

= Year-End WSFR Grants Carry Over Repc | General datz |

» Vendor Master Update Reguest
. FAFAQSs [ |Address

« FAHelp [ Control
[~ IPayment transactions

[ There are no items to display

| Company code data

[~ |Accounting info
[~ IPayment transactions
["|Correspondence
[ Iwithholding tax
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FBMS User Guides — How to Look Up a Vendor in FBMS for Users with Financial Assistance Roles

Transaction: Display Vendor (Accounting) FK03

8. Click all boxes under General data except Withholding

Tax, then click the g Execute icon.

WWelcome Debbie Unbehagen

ACQUISITION/FINANCIAL ASSISTANCE
ACQUISITION | FINANCIAL ASSISTANCE | CONTRACT/FA MAMAGEMENT SYSTEM | PURCHASE RE(

DATA MANAGEN

... Acguisition Home > FA Home = Display VWendor (Accounting) > FA Home = Display Vendor (Accounting

L]+

= FA Home
[ Interface Detailz
= Display Document

= Display Fund Balance

= Display Funds Reservation

= Display Invoice Status

= Display Overall Values

= Display Purchase Order

= Display Status by Field

= Display Vendor (Accounting)

= Display PO by Number
= FWS Safety Margin and Reversion Repor
= “ear-End WSFR Grants Carry Over Repc
= Vendor Master Update Reguest
= FAFAQs
= FA Help

[ There are no items to display

- ACAN Memnn

Display Vendor: Initial Screen

&

dH @@

D& Vendor: Initial Screen

E B

Vendor

Company Code

70164611
[1200] Dept of the Inte

| General data

|| Address
|| Contral
[#|Payment transactions

| Company code data

|| Accounting info
[#|Payment transactions
|| Correspondence
[ Jwithholding tax

Last Updated June 17, 2013
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Role: FA_AGO, FA_GSP, FA_MGR

Transaction: Display Vendor (Accounting) FK03

9. The Display Vendor: Address screen is displayed.
For instructions on determining:

a. If avendor is marked as a Grants vendor, Step
18.

If a vendor has an ASAP ID, Step 20.
If a vendor is waived from ASAP, Step 20.
d. View the DUNS/SAM information, Step 25.

o

Display Vendor: Address
v 4 COQ CHE DTLo80 EE @

78 |, Display Vendor: Address

@

‘? [ US Federal Government

Vendor

% |2 Preview | o0

Name
Title
MName

Search Terms

Search term 1/2

Street Address
Street/House number
Postal Code/City
Country

Time zone

PO Box Address

PO Box

Postal code
Company postal code

Communication

70164611

DOI Data

DUCKS UNLIMITED, INC.

WESTERN REGIONAL OFFICE

3074 GOLD CAMAL DR

95670-6116  RANCHO CORDOVA

Us USA
EST

Region ca |

Calfornia

Last Updated June 17, 2013
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Transaction: Display Vendor (Accounting) FK03 Role: FA_AGO, FA_GSP, FA_MGR
10. If your applicant/recipient is not registered in SAM | [l]E L

(exempt or waived from SAM), click on the search tab US Vendors (General)

Department of Interior. Vendors by Country/Company Code

Vendors by Company Code
Vendors by Country
Vendors by Personnel Mumber
Vendors by Tax Information
Vendors by Address Attributes (Fuzzy Search)
Vendors by Address Attributes
Proceed Initialy According to Creditor Sub-Ledger Account
Vendors by Class
Vendors: Purchasing
Vendors by Material
Wendors with Plant Reference
Vendor by Real Estate Contract
@ |JS Department Of The Interior
DOI Employee Vendors [:}
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Transaction: Display Vendor (Accounting) FK03 Role: FA_AGO, FA_GSP, FA_MGR
11. Enter the applicant/recipient’s name in the Name field. Vendor Account Numbei

* 1 —
User the (*) character as a wildcard search. \vandor by Real Estate Gontract - US Department Of The Interior I e
For example: _ o DUNS Number ! !
When performing a search for Doug Spangler, Pineville,
enter *Spangler* Search term ‘ ‘
Postal Code ! !
Entering *spangler* returns all records where the word | .
spangler is anywhere in the vendor name. City ' , '
Mame =l ! *spangler® !
Entering spangler* returns all records where spangler is Mo 2 : !
the first word in the vendor name. ame
) ) Vendor ! !
Entering *spangler returns all records where spangler is
. [ |
the last word in the vendor name. Tax Humber 2 ' '
. - 1
Agency Location Code | |
. . Account group | |
Click the green checkmark icon.
SSN ‘ !
Maximum Mo. of Hits | 500 [

Last Updated June 17, 2013 Page 11
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Transaction: Display Vendor (Accounting) FK03 Role: FA_AGO, FA_GSP, FA_MGR
12. The search results by Name are displayed. All names - _ T
3 ) Vendor by Real Estate Contract " US Department OF The Interior |' DOI Employee Vendors |
with the word “spangler” are displayed. : -
'

DUNS No. “|SearchTe...| PostalCode | City Name 1 Name 2 Vendor Tax No.2 A... Gn

JERRY SPAMGLER 705504234 ZA

15000-1385 Beach City SPANGLER MUNICIPAL W-PHYS 70981463-2 ZA

15123-1385 NORTHERN Road SPANGLER MUNICIPAL AUTHOR 70981463- ZA

12384-4738 Green SPANGLER MUNICIPAL AUTHOR 70981463-1 ZA

65559 Denver JOHN S SPANGLER 400254532 ZA

32146-8458 Friday THOMAS A SPANGLER 70236872-2 zA

i:;: ;::(]r:els?eachtree THOMAS R SPANGLER 70236872-1 ZA

2102 Saint Mary RAMNDY SPANGLER 70605910-3 ZA

P JASOM SPANGLER 70605910-Z 261827879 ZA

e JASOM SPANGLER 70605910-1 ZA

84105 Lake City MARK SPANGLER 70216760-1 ZA

32333 Orange SPANGLER, FONDA 80006216 P

33333-2719 Orange SPANGLER JEREMY 50019665 zn

33333-2719 Orange SPANGLER JERRY 50001748 zn

33333-2719 Orange DONNA SPANGLER 70550423-2 ZA

57701-5503 Dodge City JERRY SPANGLER 70550423-1 ZA

13. To sort the records alphabetically by the Name 1 field,

C”Ck on the gray Name 1 header bar. “Vendor by Real Estate Contract )/US Department Of The Interior _ ]' DOI Employee Vendors |
ul
The records will be sorted in A to Z order. G e = ’
. . . - DUNS No. SearchT... PostalCode City Name 1 “ Name 2 Vendor Tax No. 2 A..
If you click the Name 1 header bar again the sort will i  98176-5678 West Falls DENNIS SPANGLER 70174042-2
change to Z to A order. 78123-1456 Suncrest DONMA SPANGLER 70550423-2
FoOo 12345 Pineville DOUG SPAMGLER 71223352
128056423CONV 15000-1385 Beach City DOUGLAS EDDIE SPANGLER 71207349
15123-1385 NORTHERN Road  jagon spANGLER 70605010-Z 261827879
UL RaTEi (e JASON SPANGLER 70605910-1
g:i:ﬁ zznm":; JERRY SPANGLER 705504234
: a2 e IGDEN 2 JERRY SPANGLER 70550423-1
22102 Saint Mary JERRY SPANGLER 70550423-3
23702-1270 Woods JERRY SPANGLER 70259528-1
FEEE [l JERRY SPANGLER 70259528-2
144004335 84105 Lake City JERRY SPANGLER 70250528

Last Updated June 17, 2013 Page 12
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Transaction: Display Vendor (Accounting) FK03

14. Scroll down the list until you find the record for Doug
Spangler in Pineville. The FBMS vendor number for
Doug Spangler is shown under the Vendor column.

Click on the record and then click the green check
mark icon to select the vendor record.

Role: FA_AGO, FA_GSP, FA_MGR

“Vendor by Real Estate Contract " IS Department Of The Interior |' DOI Employee Vendors

[ W
| '
1 D! . SearchT... PostalCode City Name 1 “ Name 2 Vendor No.2 A.
I | 98176-5678 West Falls DENNIS SPANGLER 70174042
78123-1456 Suncrest DONMA SPANGLER 70550423-2
FO00 12345 Pineville DOUG SPANGLER 71223352
128056423CONV 15000-1385 Beach City DOUGLAS EDDIE SPANGLER 71207349
15123-1385 NORTHERN Road  jason spANGLER 70605910-Z 261827879
12384-4738 Green JASON SPANGLER 70605910-1
S:i:: ﬁinm":; JERRY SPANGLER 705504234
: Ao TGDEN JERRY SPANGLER 705504231
Al i L JERRY SPANGLER 705504233
NOTE: The vendor search may return multiple records for the
144004335 recipient. However, the FBMS Vendor Number for a grant and

cooperative agreement vendor will never exceed 8 digits. Do not
select a vendor record with an FBMS Vendor Number ending in a
dash plus a digit or character (e.g. -1, -2, -Z).

Last Updated June 17, 2013
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Transaction: Display Vendor (Accounting) FK03

15. You are returned to the Display Vendor: Initial Screen.
The FBMS vendor number for the record you selected is
populated in the Vendor field.

Role: FA_AGO, FA_GSP, FA_MGR

Welcome Debbie Unbehagen

HOME ACQUISITION/FINANCIAL ASSISTANCE -ORE FINANCIALS DATA MANAGEMENT
ACQUISITION | FINANCIAL ASSISTANCE | CONTRACT/FA MANAGEMENT 5YSTEM | PURCHASE REQUEST

-« Acqguisition Home = FA Home > Display Vendor (Accounting) > FA Home = Display Vendor (Accounting)
04| »

Display Vendor: Initial Screen

" PAHome g " H @@ CHiE
[ Interface Detailz

» Display Document D E J iti. S\

» Display Fund Balance 14 Ve or: In !

= Display Funds Reservation @

Display Invoice Status

Display Overall Values

Display Purchaze Order

Display Status by Field

Vendor

Display Vendor (Accounting)
Display PO by Number Company Code
» FWS Safety Margin and Reversion Repor

= Year-End WSFR Grants Carry Over Repc | General datz |

» Vendor Master Update Reguest
. FAFAQSs [ |Address

« F& Help ["|Contral
[~ IPayment transactions

[ There are no items to display

| Company code data

[~ |Accounting info
[~ IPayment transactions
["|Correspondence
[ Iwithholding tax

ACann

Last Updated June 17, 2013
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Transaction: Display Vendor (Accounting) FK03 Role: FA_AGO, FA_GSP, FA_MGR

Welcome Debbie Unbehagen

16. Click all boxes under General data except Withholding

& ACQUISITION/FINANCIAL ASSISTANCE CORE FINANCIALS DATA MANAGEMENT EMIS
Tax, then click the Execute icon. ACQUISITION | FINANCIAL ASSISTANCE | CONTRACT/FA MANAGEMENT SYSTEM | PURCHASE REQUEST

... Acguisition Home > FA Home = Display Vendor (Accounting) > FA Home = Display Vendor (Accounting)
PEIIIE |

_ Vendor Edit Goto  Extras  Environment  System  Hel

" fafome & * CQQ I OHE
[ Interface Detailz
= Display Document v Ve FO!".' Iﬂftiﬂf G

= Display Fund Balance
= Display Funds Reservation @ E}
= Display Invoice Status
= Display Overall Values
= Display Purchase Order
= Display Status by Field

» Display Vendor (Accounting) Vendor (71223352 {J/DOUG SPANGLER

| e | )
= Display PO by Number Company Code 1400| Dept of the Interior
= FWS Safety Margin and Reversion Repor

= “Year-End WSFR Grants Carry Over Repc | General data |

= Vendor Master Update Reguest
. FAFAQS [|Address

= F& Help || Contral
[#|Payment transactions

[ There are no items to display

Company code data

|| Accounting info
[#|Payment transactions
|| Correspondence
[ Jwithholding tax

= ACAP Recnn
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Transaction: Display Vendor (Accounting) FK03 Role: FA_AGO, FA_GSP, FA_MGR
17. The Display Vendor: Address screen is displayed. Vendor Edit Goto FExtgs Envionment System  Help
< " JH SO CDHE D088 BEE @

7 |. Display Vendor: Address

? 2 || US Federal Government  DOI Data

Vendor [F1223352 Ia] =
& &

Mame

Title | |

MName |DOUG SPANGLER

Search Terms

Search term 1/2 IFooo

Street Address

Street/House number | 1234 West Street

Postal Code/City 12345 | Pinevillg]

Country lvs | usa Reaion 0 | Indana

PO Box Address

PO Box

Postal code
Company postal code

Communication

Language | English - Other communication...

|
Telephone ' | Extension | -
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Transaction: Display Vendor (Accounting) FK0O3 Role: FA_AGO, FA_GSP, FA_MGR
18. To check to see if this vendor is a Grants vendor, scroll Vendor Edt Gote Extras Environment  System  Help
down on the right-hand vertical scroll bar of the Display @ 214 COQ DHE o008 5 @

Vendor: Address screen.
7 |. Display Vendor: Address

Note: Before a new award can be issued, the FBMS il e US Federal Government  DOI Data
vendor record for a grant or cooperative agreement -
Vendor fr1z23352 -

recipient must be flagged as a GRANTS vendor. The
GRANTS flag tells the system to bring the vendor’s

information into the Contract/FA Management System k2 i

(PRISM). Name
Title w
MName DOUG SPANGLER

The vendor must also be enrolled in ASAP for the FWS or
be ASAP Waived. See Step 20 to check the ASAP fields
on the vendor record. Search Terms

Search term 1/2 FoOO

Street Address

Street/House number 1234 West Street
Postal Code/City 12345 Pinevillg|
Country us JsA Region IN Indiana

PO Box Address
PO Box
Postal code

Company postal code s

Communication

m
4

Language glis Other communication... |
Telephone Extension = -

Last Updated June 17, 2013 Page 17
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Transaction: Display Vendor (Accounting) FK03

19. The word “GRANTS" is displayed in the 5" section of the
screen in the Data line field under Communication.

Search Terms

Search term 1/2

Street Address
Street/House number
Postal Code/City
Country

PO Box Address

PO Box

Postal code
Company postal code

Communication
Language
Telephone

Mobile Phone

Fax

E-Mail
StandardComm. Mtd
Data line

Role: FA_AGO, FA_GSP, FA_MGR

FOOO
' 1234 West Street
12345 | Pineville]
Us USA Region IN Indiana
Enqglist | Other communication..
Extension
Extension

GRANTS .

Last Updated June 17, 2013
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Transaction: Display Vendor (Accounting) FK03

20. To check to see if this vendor is ASAP waived or has an
ASAP ID, on the top menu of the Display Vendor:
Address screen, click Environment.

From the dropdown menu click Classification.

Vendor Edit  Goto

Role: FA_AGO, FA_GSP, FA_MGR

Extras | Environment | System  Help

& +| q Field changes o &£ E@ @
Account changes 3
@ |. Display Vendor: Ac iy e
T B US Federal Governm, Bank data
A/P ling items
WVendor 71223352 Classification m
Internet Services 4
Mame
Title o
Mame DOUG SPANGLER

Search Terms

Search term 1/2

Street Address
Street/House number
Postal Code/City
Country

PO Box Address

PO Box

Postal code
Company postal code

Communication
Language

Telephone

FoOO

1234 West Street

12345 | Pinevilld

s USA Region | Indena

Enqglist | Other communication... J

Extension @

Last Updated June 17, 2013
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Transaction: Display Vendor (Accounting) FK03 Role: FA_AGO, FA_GSP, FA_MGR
[ . . .
21. The Display Vendor: Classification screen is displayed. Display Vendor: Classification
1 | (H CQQ  CHE ©Dho8 BEER @M
To view the Recipient ID field or the ASAP Waiver field (@ . Display Vendor: Classification
scroll down using the scroll bar on the General tab.
screen. e
Object -
Vendor 71223352 DOUG SPANGLER
Class Type 010 Vendor Class
Assignments
Class Description St... |S.. L.. Itm
Z_FEDERAL Federal Attributes for Vendors [0 1 & 10
1 1
BB Entry 1 F1
Values for Class Z_FEDERAL - Object 71223352
General
Characteristic Description Value
Agency Location Code =

Annual Revenue

Business Area

Business Start Date \
CCR Registration Date

CCR Registration Expirati..

Business Type

Last Updated June 17, 2013 Page 20
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Transaction: Display Vendor (Accounting) FKO03 FA_AGO, FA_GSP, FA_MGR
22. If the vendor is enrolled in ASAP with any DOI Bureau a 7 Values for Class Z_FEDERAL - Object 70164611
digit number is displayed in the Recipient ID Value field. General
Characteristic Description Value
Note: A Recipient ID in this field does not mean the Other Socio-Ec Categories =
recipient is enrolled with the FWS. You must check the PRSI R o ) -
Daily Enrollment Status Report i FrieT
on https://inside.fws.gov/index.cfm/go/post/Payments- PSC Code(s)
New to determine if the recipient has completed Recipient ID 1654668
enrollment with the FWS. Socio-Economic Certificat.
Socio-Economic Factors
Relationship with Govern..[CONTRACTS AND GRANTS
State of Incorporation =
Vendor Accept Credit Ca..NO -

KEEE BE @A [ oo

23. If the vendor is waived from using ASAP the ASAP Values for Class Z_FEDERAL - Object 71223352
Waiver field value will be Yes. General
Characteristic Description Value
IPP Status PP Eligwdnr =
ASAP WAIVER fes -

FASS CMS MUMBER

EFT Waiver Start

EFT Waiver Expiration Da..
IPP Waiver Start

IPP Waiver Expiration Da..
Indian Tribal Identifier

Last Updated June 17, 2013 Page 21
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Role: FA_AGO, FA_GSP, FA_MGR

Transaction: Display Vendor (Accounting) FK03

Display Vendor: Address

24. To navigate back to the Display Vendor: Address screen
& " dHI @@ CHE S8 BEE @m

click on the © Back icon.
7 |. Display Vendor: Address

The Display Vendor: Address screen is displayed. % @ @ [ us Federal Government  DOI Data

Vendor |71223352

® @

Mame

Title
Mame |DOUG SPANGLER
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Transaction: Display Vendor (Accounting) FK03

Role: FA_AGO, FA_GSP, FA_MGR

25. Once you have the vendor number you may view the
DUNS/SAM information.

From the Display Vendor: Address screen click on US
Federal Government tab above the vendor number.

Display Vendor: Address
MR COQCHE DDOoD EBEE @

7@ |. Display Vendor: Address

T e US Federal Government  DOI Data

Vendor 70164611 ‘

&

% |3 Preview | |55

Mame
Title

Mame

Search Terms

Search term 1/2

Street Address
Street/House number
Postal Code/City
Country

Time zane

PO Box Address

PO Box
Postal code

DUCKS UMLIMITED, INC.

WESTERN REGIOMAL OFFICE

3074 GOLD CANAL DR

95670-6116 RANCHO CORDOVA
us USA Region
B5T

California
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Transaction: Display Vendor (Accounting) FK03

26. The Display Vendor: General Data (Enhanced) screen is
displayed.

On the US Federal Government Fields tab the DUNS
number and the CAGE Code is displayed.

Note: FBMS creates a unigue vendor number for each
DUNS number and CAGE code combination. If the
vendor changes their DUNS number in SAM a new
vendor will be created in FBMS. These are key fields for
the vendor record.

Vendor TO164611

Role: FA_AGO, FA_GSP, FA_MGR

Display Vendor: General Data (Enhanced)
& B ISCE@Q  CHE D48 BE @

7@ |. Display Vendor: General Data (Enhanced)
. e Standard  DOI Data

DUCKS UNLIMITED, INC. RANCHO CORDOVA

US Federal Government: Fields } Payment Card Data  CCR Details - CCR: Infos for Contact Person -~ CCR Corporate Information

Treasury Information
Agency Location Code
Payment Office

CCR Keys ’
DUNS Number 013462697

DUNS+4
CAGE Code 3M530 ’
Req.Exp.Date

Registration Ind.
Current Reg.Status

PPA Information

Last Updated June 17, 2013
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Transaction: Display Vendor (Accounting) FK03

27. To view the SAM details click on the CCR Details tab.

The SAM expiration date is displayed in the Obsolete
field. This date and other SAM data are changed
automatically through the interface when the vendor
updates their information in SAM.gov. It may take a few
days for the data to refresh once the vendor updates
SAM.gov.

Role: FA_AGO, FA_GSP, FA_MGR

%8 |. Display Vendor: General Data (Enhanced)
P [ Standard  DOI Data

Vendor 70164611 DUCKS UNLIMITED, INC. RAN CORDOVA
US Federal Government: Fields + Payment Card Data CCR Details CCR: Infos for Contact Person | CCR Corporate Informat

& ([&Fm)E L) =% (B D ) ) )

CCR Details

Group description Cell Content

Client 100

DUNS Number 013462697

DUNS+4

CAGE Code 3Ms10

Extract Code

Reqgistration date 12/04/2003

Obsolete field (do not use) - 04/03/2014

Legal Business Name DUCKS UNLIMITED, INC.
Doing Business As WESTERM REGIONAL OFFICE

Company Division
Division Number

Last Updated June 17, 2013
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Transaction: Display Vendor (Accounting) FK03

Role: FA_AGO, FA_GSP, FA_MGR

28. Use the right vertical scroll bar to view additional SAM
data.

The CCR TaxID is the TIN on the vendor record.

Vendor Edit Goto  Extras  Environment  System  Help

& qBIC@@ CHE DDO0 BE @M

%0 |, Display Vendor: General Data (Enhanced)
7 Standard  DOI Data

Vendor 70164611 DUCKS UMLIMITED, IMC. RANCHO CORDOVA

US Federal Government: Fields | Payment Card Data .-~ CCR Details |r CCR: Infos for Contact Person

" CCR Corporate Informr

U E=Y 15 T = 8 (= T =

CCR Details

Group description Cell Content
PSC Code

Credit Card N

Correspondence Flag
EDI Flag M
CCR TaxID 135643799

Average Number of Employees 450

Annual Revenue 209333333

Social Security Number

Financial Institute (EFT) FIRST TENMNESSEE BANK
Account Number (EFT) 000322482

ABA Routing ID (EFT) 084000026
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Transaction: Display Vendor (Accounting) FK03

Role: FA_AGO, FA_GSP, FA_MGR

29. To navigate back to the Display Vendor: Address screen

click on the Back icon.

Vendor Edit Goto  Extras  Environment  System  Help

& B IC@@ CHE DDO0 BE @M

%@ . Display Vendor: Gene:‘ta (Enhanced)

% EH [ Standard  DOI Data

Vendor 70164611 DUCKS UMLIMITED, IMC. RANCHO CORDOVA

US Federal Government: Fields | Payment Card Data .-~ CCR Details |r CCR: Infos for Contact Person

" CCR Corporate Informr

U E=Y 15 T = 8 (= T =

CCR Details

Group description Cell Content
PSC Code

Credit Card N
Correspondence Flag

EDI Flag M

CCR TaxID 135643799

Average Number of Employees 450
Annual Revenue 209333333
Social Security Number
Financial Institute (EFT)
Account Number (EFT)
ABA Routing ID (EFT)

FIRST TENMESSEE BANK
000322482
084000026
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Transaction: Display Vendor (Accounting) FK03 Role: FA_AGO, FA_GSP, FA_MGR
30. The Display Vendor: Initial Screen is displayed. Display Vendor: Initial Screen

V] B @RI CHE BT o8 E

Display Vendor: Initial Screen

ENE

Vendar |70164611 DUCKS UNLIMITED, INC.

Company Code |1400)  Dept of the Interior

General data

[v| Address

[w| Contral

[|Payment transactions

Company code data

[v| Accounting info
[|Payment transactions
[|Correspondence

[ Jwithholding tax
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Transaction: Display Vendor (Accounting) FK03 Role: FA_AGO, FA_GSP, FA_MGR

31. To search for another vendor, enter the vendor number or
perform search. Display Vendor: Initial Screen

1 "dHICGQ  SHE DD o8 E

To exit, click on the © Back icon.
Display Vendor: Initial Screen

B E

Vendor 70164611 DUCKS UNLIMITED, INC.
Company Code |1400)  Dept of the Interior

General data
[v| Address
[v| Control

[|Payment transactions

Company code data

[v| Accounting info
[|Payment transactions
[|Correspondence

[ Jwithholding tax
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