[bookmark: _GoBack]

For RHPO Use.
Date received:	
Initial Review:
Additional Info Req.:
Additional Info Rec’d:
Fieldwork:	
Report:
SHPO Letter:
Tribal letters:
NHPA Concurrence rec’d:
Compliance Completed:
REQUEST FOR CULTURAL RESOURCE
SERVICES 
U.S. Fish and Wildlife Service, Region 5
(Revised November 22, 2013)





	Project Name
	FWS Contact Name

	Project
Location 
	Program or Subprogram
(NWRS, FM, FP, PFW, WSFR, etc)
	Telephone #

	State  
	County
	Town
	Tract, RPI, & Quarters Number
	Nearest Street Address
	Address

	
	
	
	
	
	Email

	
	
	
	
	
	Date of Request

	FWS Unit:

Org. Code:
	
	
	
	
	Proposed Project
Start Date

	
	
	
	
	
	Cost Center

	USGS Quad Name
	Partial Fund

	Total  work area
(Acres or linear feet)
	
	
	WBS

	Attachments
	Check below
	

	Copy of portion of USGS Quad with project area clearly marked (required)with Quad name and scale indicated
	
	
	Project map showing Project Limits with locations of specific ground altering activities (required)

	Section of NRCS soil map and descriptions, with project area clearly marked  (required) or if building, photos of building
	
	
	For buildings: No soil map but rather photos of all four sides and close up of foundation, (required), and any major interior features (stair, fireplace, etc.)

	Copy of aerial photo showing location  (required)
	
	
	Any other project plans, photographs, or drawings that may help RHPO in making a determination of effort needed.

	

	Project Description
	Describe the project  (e.g.:  remove an old dam, thin 50 acres of timber, restore 50 acres of wetland; construct a parking lot, canoe launch, wheelchair accessible trail, pole shed, kiosk, blind, platform, or visitor center; install a buried electric line, or septic field, etc.).  How is the project designed (e.g.,  100’ X 50’ gravel parking area, 75 feet of boardwalk and 500 feet of stone-dust trail)?  If your project involves an existing structure:  What kind is it?  Is the structure 50 years old or older?   If so, of what materials is its foundation built? What equipment will be used?

	
	

	

	Project Limits
	Describe where disturbance of the ground will occur.  What are the dimensions of the area to be disturbed?  How deep with you excavate?  What method are you using to plant vegetation?  What methods are you using to eradicate exotic vegetation? Where will fill be obtained? Where will fill be placed?  Will there be grubbing or grading?  What tools or equipment will be used?  Differentiate between areas slated for earth movement vs. areas to be inundated only.  Is the area to be inundated different from the area inundated today, in the recent past, or under natural conditions?  Are you demolishing or repairing a structure? Provide areas and/or linear ft/m for each element of the project.

	
	

	

	Environmental
Setting
	Briefly describe the environmental setting of the Project Limits.  What was the likely land use/vegetation prior to current modifications?  What is the land-use history?  How deep has it been cultivated?  Has it been logged (how)?  Fire history?  Land use and vegetation today?  Is the project within sight of an old farmhouse, etc.? Do you know of other current or vanished historic period structures or archaeological sites within or near the project area?

	
	







DIRECTIONS FOR COMPLETING THE REGION 5 REQUEST FOR CULTURAL RESOURCE SERVICES FORM

The National Historic Preservation Act (NHPA) (PL89-665) and its regulations (36CRFR800) require all federal agencies to assess the potential of their “undertakings” (ie. projects, including habitat management activities) to affect known or undiscovered “historic properties” (archaeological sites, historic structures, and Native American sacred places) and consider preserving the resource in project planning.  

The government-wide process established for NHPA compliance dictates review of all ground disturbing activities other than plowing to prior depth, as well as review of  all actions that may affect  any structure 50 years in age or older.  

In the Fish & Wildlife Service initial review is by the Regional Historic Preservation Officer (RHPO).  If that person determines that the undertaking has potential to affect historic properties, we then must consult the applicable State Historic Preservation Officer (SHPO) and (in most cases) with Tribal Historic Preservation Officers (THPO) of federally recognized tribes that ancestrally lived in the project vicinity.   The regulations establish a 30 day period (along with additional mailing times), for SHPO/THPO review.  

Though there are occasional exceptions, it should be assumed that NHPA review of any project is likely to take an absolute minimum of 2 months from submittal of this form.  If archaeological or historical studies are determined to be required, at least 2 more months should be assumed in project schedule.  An RHPO signature is required by CGS on all construction contracts.  Therefore, we urge that request forms be submitted as early as possible in your project planning. This form is the sole means to officially request assistance from the cultural resource staff.  This revised version replaces the previous one and must be used on all future requests.  

The form’s purpose is threefold:

· To help track and prioritize work by our cultural resources staff, to ensure that they can  respond to region-wide needs in a timely manner on realistic schedules. 

· To provide a systematic, one page, record of decisions made in cultural resource issues (eg.: The date when National Historic Preservation Act compliance was achieved for a project). The forms and attachments will be the basis of a project file which will eventually include all the other pertinent review documents, such as letters and memos for each project.

· To streamline the review process by providing the most complete information package possible at the start of review, minimizing need for sequential email, phone, and fax requests for maps, photographs, etc. which had slowed past reviews.

We recognize that completing these forms may appear burdensome, but have found in over 10 years of use that they actually reduce overall time and effort by both field and cultural resource staff; focusing on the information essential for review and putting it into a single package at the start.  In some large projects, such as those involving extensive engineering work, not all data necessary for a final review may be available at the start of a project, but can be added to the file as review proceeds.

A copy of the form and the pertinent attachments should be sent to the address provided at the bottom of the form.  While email is preferred, please be aware of file size.  It is OK to send attachments as separate emails as long as the recipient realizes they’re coming.  Forms and/or attachments can also be sent by regular mail.  Faxes are discouraged, as attachments often arrive unreadable. 

The USGS Quad section can be photocopied and marked with project information.  It should be at original scale – not blown up or reduced.  The USGS Geo-names webpage is a good source for those maps. The NRCS map must have Series and Group descriptions for all soils within the project work area.  These assist in determination of likelihood for archaeological site presence in the work area.  The block asking for the “nearest street address” facilitates our staff finding a project area “live” on Google Earth.  Google Earth is the best current source for the required aerial photos, because project limits can be easily marked on them.  Addition of other types of maps, such as current engineering drawings (obviously) or older ones marked with the new project, are strongly encouraged. 

Be aware that some structures over 50 years old do not readily appear that old, but still require review. Photos can be sent on a CD if there are many.  The question on foundation material is asked because it often can help date a structure.

An initial “heads up” email to Regional Historic Preservation Office  staff member Shelley Small shelley_small@fws.gov early in project planning is strongly encouraged.  
 In some cases, a detailed email to the RHPO may result in the determination that a more formal review (and, therefore, a form) is not needed at all.  However, please be aware that if the RHPO then determines that a Request Form is required no work will be done on your project until the form is provided for review. 

Return the form via email to shelley_small@fws.gov or by mail to:
	
	Regional Historic Preservation Officer
	U. S. Fish and Wildlife Service
300 Westgate Center Drive
Hadley, MA  01035
