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United States Department of the Interior

FISH AND WILDLIFE SERVICE

Washington, D.C. 20240

In Reply Refer To:

WSFR/AIM/FAPO

[Recipient contact name and title]

[Recipient organization name]

[Recipient address]
Subject:  Notice of [enter Grant or Cooperative Agreement] Award [enter FBMS award number]


Dear Mr. /Ms. [recipient contact name],
Your organization’s application for Federal financial assistance titled “[enter project title]” submitted to the U.S. Fish and Wildlife Service’s (USFWS) CFDA Program [enter program’s CFDA number] is approved.  This award has been assigned USFWS document number [enter DCN assigned].  Funds under this [enter grant or cooperative agreement] award are to be used to: 
Enter a brief description of the purpose and objectives of the award.  If deliverables/products OTHER than the standard financial and performance reports are expected, describe those deliverables/products in the scope of work.  
Cooperative Agreement: If the award is for a cooperative agreement, include a description of the required substantial involvement of FWS staff in the project activities.  Use the following list to assist you in describing substantial involvement.  USFWS staff will: (A) participate and collaborate jointly with the recipient partner, volunteer, scientist, technician or other personnel, in carrying out the scope of work, training recipient personnel, or detailing Federal personnel to work on the project effort; (B) review and approve one stage of work before the next stage can begin; (C) review and approve proposed modifications or sub-grants, prior to award; (D) help select project staff or trainees; (E) direct or redirect the work because of interrelationships with other projects; (F) has power to immediately halt an activity if detailed performance specifications are not met; and (G) limit recipient discretion with respect to scope of work, organizational structure, staffing, mode of operations and other management processes, coupled with close monitoring or operational involvement during performance under the award]  Do NOT include statements related to the USFWS assigning a project officer, reviewing and approving standard financial and performance reports, or processing payments!  These responsibilities are inherent to every financial assistance award and do NOT justify issuing a cooperative agreement.
The performance and budget period of this award is [enter start date] through [enter end date].  
If the recipient’s CCR registration will expire during the approved period of performance of the project, insert the following statement: Your organization’s CCR registration is set to expire on [insert recipient’s CCR registration validity end date].  Under the terms and conditions of this award, your organization is required to maintain an active CCR registration throughout the entire approved award period. 

This award is funded as follows: (change/add column headers to funding table below to suit how program needs/wants to convey recipient share/matching funds/other Federal sources/Federal funding identifiers on the award document)     
	
	
	USFWS
	
	Matching

	This obligation:
	
	$0.00
	
	$0.00

	Previous obligation:
	
	$0.00
	
	$0.00

	Award Total:
	
	$0.00
	
	$0.00


Pre-award costs: If you want to provide written allowance for the recipient to be reimbursed for some or all pre-award costs, include specifics on the pre-award cost allowance/restrictions here.  Sample text: Your organization is authorized to be reimbursed for all direct and indirect pre-award expenses incurred [X] calendar days prior to the [effective or start] date of this award and necessary to comply with the proposed project schedule/period of performance.  Pre-award expenses are allowable only to the extent that they are authorized by the approved SF-424, scope of work, and project budget hereby incorporated by reference under this award.
If the award is subject to mandated Federal share/recipient match requirements, specify those requirements and/or restrictions here.  Sample text: 
The Federal share of the total project expenditures cannot exceed [XX] percent.  Recipient is eligible to request Federal obligated funds up to but not in excess of an amount equal to [XX] percent of the total project expenditures.
If project includes generation of program income, specify how it is to be used and reported here.  Sample text: 
The approved project includes activities that will generate program income.  Income earned during the project period of performance of this award shall be retained by the Recipient and used for [refer to 43 CFR sections 12.65 and 12.924 for program income use options to be inserted here].  Recipient must report program income generated through the performance of this project on the SF-425, Federal Financial Report form (see Reporting Requirements section below).
Terms of Acceptance:
Acceptance of a Federal Financial Assistance award from the Department of the Interior (DOI) carries with it the responsibility to be aware of and comply with the terms and conditions of award per http://www.doi.gov/pam/programs/financial_assistance/TermsandConditions.cfm.  Acceptance is defined as the start of work, drawing down funds, or accepting the award via electronic means.  Awards are based on the application submitted to and approved by the USFWS.  Awards are subject to the terms and conditions incorporated either directly or by reference in the following:
· Program legislation, regulation, and provisions. 

· Special terms and conditions (Remove bullet if no special terms and conditions; if special terms and conditions, detail them in the Special Conditions and Provisions section below). 
· Code of Federal Regulations/Regulatory Requirements: 

· 2 CFR Part 25, Central Contractor Registration (CCR) and Data Universal Numbering System (DUNS) (Remove 2 CFR 25 citation and text below if awarding to an individual as a natural person--i.e., unrelated to any business or nonprofit organization they may own or operate in their own name or to a foreign entity not already enrolled in DUNS/CCR and receiving an award for less than $25,000 for activities to be conducted outside the U.S.)
Recipients must maintain the currency of their information in the CCR until they submit the final financial report required under this award or receive the final payment, whichever is later. This requires that recipients review and update their CCR information at least annually after the initial registration, and more frequently if required by changes in information or another award term.

Recipients authorized to make subawards under this award must notify potential sub-recipients that they may not receive a subaward from you unless they provide their Data Universal Numbering System (DUNS) number to you.  A DUNS number is a number established and assigned by Dun and Bradstreet, Inc. (D&B) to uniquely identify business entities.  A DUNS number may be obtained from D&B by telephone (currently 866–705–5711) or the Internet (currently at http://fedgov.dnb.com/webform).  This requirement applies to all sub-recipients except individuals who apply for or receive a subaward as a natural person (i.e., unrelated to any business or nonprofit organization he or she may own or operate in his or her name).  Refer to Appendix A to Part 25 for the complete award term.
· 2 CFR Part 170, Reporting Subawards and Executive Compensation  (Remove 2 CFR 170 citation & text below if total Federal award is less than $25K or the award in any amount is to an individual as a natural person (i.e., unrelated to any business or nonprofit organization they may own or operate in their own name) 

Grant and cooperative agreement recipients are required to report first-tier subaward obligations of $25,000 or more in the Federal Funding Accountability and Transparency Act (FFATA) Subaward Reporting System (http://www.fsrs.gov) when certain conditions apply.   In addition, grantees and subgrantees are required to report executive compensation of the five most highly compensated executives for the preceding fiscal year when certain conditions apply.  Refer to Appendix A to Part 170 for the complete award term and details.   To distinguish between a subgrantee (sub-recipient) versus a vendor (which is not subject to FFATA reporting requirements) under a grant or cooperative agreement, refer to the characteristics of each listed in OMB Circular A-133, Subpart B, .210.  More information regarding the Federal funding transparency reporting requirements for prime recipient and subaward reporting is available at http://www.usaspending.gov/sub-award-documents and at http://www.fsrs.gov.
· 2 CFR Part 1400, Government-wide Debarment and Suspension (Nonprocurement)
· 2 CFR Part 1401, Requirements for Drug-Free Workplace (Financial Assistance
(Remove 2 CFR 1401 citation if awarding to a foreign entity conducting work outside the United States). 
· 2 CFR Part 175, Trafficking Victims Protection Act of 2000 

· 43 CFR 12(A), Administrative and Audit Requirements and Cost Principles for Assistance Programs
· 43 CFR 12(C),
Uniform Administrative Requirements for Grants and Cooperative Agreements to State and Local Government (remove citation when not applicable to recipient type)
· 43 CFR 12(F),
Uniform Administrative Requirements for Grants and Cooperative Agreements with Institutions of Higher Education, Hospitals, other Non-Profit and Commercial Organizations (remove citation if not applicable to recipient type)
· 43 CFR 18, New Restrictions on Lobbying
· 305 DM 3, Integrity of Scientific and Scholarly Activities and 212 FW 7, Scientific Integrity and Scholarly Conduct.  Grant and cooperative agreement recipients must ensure quality project results.  Results must consist of unbiased assessments through proper management and enforcement of scientific integrity standards, which includes avoiding conflicts of interest as defined in USFWS policy 212 FW 7 (complete text available at http://www.fws.gov/policy/212fw7.html).

Special Conditions and Provisions:
If the project will be conducted in the United States and the project activities have the potential to have an impact on the human environment, endangered or threatened species or critical habitat, or historic properties include the following statement: 
Recipients of Federal grants and cooperative agreements are responsible for ensuring that all project activities comply with the requirements of the National Environmental Policy Act (NEPA), Section 7 of Endangered Species Act (ESA), and Section 106 of the National Historic Preservation Act (NHPA).

If Recipient has been determined to be high risk, provide justification for placing recipient on high risk status, and detail the additional conditions applicable to them (e.g. payment restrictions or increased reporting frequency requirements).  Refer to 43 CFR 12.52 or 12.914 (depends on recipient type) to develop this section.
If equipment is to be purchased under this award, include details on with whom the property will vest (Recipient/Feds/other).  If with Feds/other, include specifics on what you expect from the Recipient in terms of transfer steps and timing.  Refer to 43 CFR 12.72 or 43 CFR 12.934 (depends on recipient type) to develop this section.  Sample text: 
Equipment purchased under this award will become property of the Recipient at the end of the project.  This is contingent upon the Recipient demonstrating that the equipment was used only for the purposes of the award and there exists a commitment to continue to use the equipment for the same purpose throughout its useful life.  If these requirements are not met the disposition of the equipment will be renegotiated with the USFWS.  Equipment authorized for purchase and use under this award will be managed according to [insert 43 CFR 12.72 or 43 CFR 12.934, as applicable].
If non-Federal real property/land is to be purchased under this award, enter standard or program/project specific requirements and conditions, including any additional reporting documentation required from the recipient, and applicable retention and/or disposition instructions.  
Per 5 CFR Part 2635, if the grant or cooperative agreement is awarded to an entity other than a State, local, or Federally-recognized Indian tribal government and the principal purpose of the award is a partnership where the recipient/partner contributes resources to promote Service programs or activities, assists in fund raising on behalf of the Service, or provides assistance to the Service, the following provision must be made a term and condition of the award:
Recipient shall not publicize or otherwise circulate promotional material (such as advertisements, sales brochures, press releases, speeches, still and motion pictures, articles, manuscripts or other publications) which states or implies governmental, Departmental, bureau, or government employee endorsement of a product, service, or position that the recipient represents.  No release of information relating to this award may state or imply that the Government approves of the recipient’s work products, or considers the recipient’s work product to be superior to other products or services.  All information submitted for publication or public releases of information regarding this project shall carry the following disclaimer: “The views and conclusions contained in this document are those of the authors and should not be interpreted as representing the opinions or policies of the U.S. Government.  Mention of trade names or commercial products does not constitute their endorsement by the U.S. Government.”  Recipient must obtain prior Government approval for any public information releases concerning this award which refer to the Department of the Interior or any bureau or employee (by name or title).  The specific text, layout photographs, etc. of the proposed release must be submitted with the request for approval.  Recipient must include this provision in subawards made under this award to any recipient other than a State, local, or Federally-recognized Indian tribal government.
Per 505 DM 4 and 481 DM 4, if deliverables/products OTHER than the standard financial and performance reports are to be produced under this award (examples include research documentation/findings/analysis reports; technical, scientific, or engineering reports; training or outreach materials, among others), include the following provision:

Funding under this award will be used to produce [insert description of product/deliverable to be produced].  Your organization is required to send two copies of all final published products to:  

U.S. Department of the Interior

Natural Resource Library


Division of Information and Library Services-Gifts and Exchanges Section


1849 C Street NW


Washington, D.C. 20240

Please include the following statement with the report “This report was produced under U.S. Fish and Wildlife Service Award Number [insert Award Number]”.   This statement does not need to be included in/on published documents/products, only included with the document/product transmittal for Bureau identification purposes.  Do not send financial or performance reports to this address.  See the Reporting Requirements section below for where to send financial and performance reports.
Per 15 U.S.C. Section 3704B-2, if funding under this award will be used to produce unclassified scientific, technical, or engineering information resulting from research and development activities (defined as basic and applied research that results from the efforts of scientists and engineers in any medium or information that bears on business and industry in general) that is to be published or made available by either the recipient or the Service for public dissemination to the private sector, academia, State and local governments, and Federal agencies, include the following provision:

Funding under this award will be used to produce [insert description of expected scientific, technical, or engineering publication to be produced].  Your organization is required to send one copy of the final published report to:


National Technical Information Service

5301 Shawnee Road


Alexandria, Virginia 22312

Please include the following statement with the report “This report was produced under U.S. Fish and Wildlife Service Award Number [insert Award Number]”.   This statement does not need to be included in/on the published document, only included with the report transmittal for Bureau identification purposes.  Do not send financial or performance reports to this address.  See the Reporting Requirements section below for where to send financial and performance reports.
Enter any other program-specific conditions/provisions here.
Payments:

Recipients are responsible for following the basic payment standard and methods detailed in 43 CFR Part 12, Subpart C (for state, local and Tribal governments) and 43 CFR Part 12, Subpart F (all other recipients).

Select the applicable standard text regarding payments from the choices below.  Delete the text not selected.
Standard text to include if award is to a domestic recipient enrolled in ASAP:
Your organization has completed enrollment in U.S. Treasury’s Automated Standard Application for Payment (ASAP) system.  When requesting payment in ASAP, your Payment Requestor will be required to enter an Account ID.  The Award Number assigned to this award is the partial Account ID in ASAP.  When entering the Account ID in ASAP, the Payment Requestor should enter the Award Number identified in the subject line on this Notice of Award followed by a percent sign (%).  When requesting payment.  Refer to the ASAP.gov Help menu for detailed instructions on requesting payments in ASAP.  

Standard text to include if award is to a domestic recipient waived from ASAP OR a non-domestic recipient being paid by EFT to a U.S. Bank.  Note: if the recipient is exempt from CCR registration, their banking information must be collected by the Program Office, ideally before the award is issued.  Go to https://inside.fws.gov/go/post/Payments-New for detailed information on processing EFT payments to these two recipient types:
Your organization must use the [enter either: SF-270, Request for Advance or Reimbursement (Non-Construction) or SF-271, Outlay Report and Request for Reimbursement (Construction)] to request payments and advances.  This form is available on the Internet at http://www.whitehouse.gov/omb/grants_forms/.  Send all payment requests to the USFWS Project Officer, identified below.
Standard text to include if award is to a non-domestic recipient receiving funds to bank outside the US (being paid in ITS) and recipient submits ITS payment requests directly to the USFWS Project Officer:
Your organization must use the [enter either: SF-270, Request for Advance or Reimbursement (Non-Construction) or SF-271, Outlay Report and Request for Reimbursement (Construction)] to request payments and advances.  This form is available on the Internet at http://www.whitehouse.gov/omb/grants_forms/.  Payments to non-domestic recipients to a bank outside the United States are transferred electronically through the U.S. Treasury’s International Treasury Services (ITS) system.  Your organization must also complete the attached ITS Payment Cover Sheet and send it together with each signed payment request to the USFWS Project Officer, identified below.
Recipients are responsible for ensuring any sensitive data being sent to the USFWS is protected during its transmission/delivery.  The USFWS strongly recommends recipients use the most secure transmission/delivery method available.  The USFWS recommends the following digital transmission methods: secure digital faxing; encrypted emails; emailing a password protected zipped/compressed file attachment in one email followed by the password in a second email; or emailing a zipped/compressed file attachment.  The USFWS strongly encourages recipients sending sensitive data in paper copy to use a courier mail service.  Recipients may also contact the USFWS Project Officer and provide any sensitive data over the telephone.
Standard text if award is to a non-domestic recipient receiving funds to a bank outside the U.S. (being paid in ITS) and recipient submits their ITS payment requests directly to NBC:
Your organization must use the [enter either: SF-270, Request for Advance or Reimbursement (Non-Construction) or SF-271, Outlay Report and Request for Reimbursement (Construction)] to request payments and advances.  This form is available on the Internet at http://www.whitehouse.gov/omb/grants_forms/.  Payments to non-domestic recipients receiving funds to a bank outside the United States are transferred electronically through the U.S. Treasury’s International Treasury Services (ITS) system.  Your organization must also complete the attached ITS Payment Cover Sheet and send it together with your signed payment request form to our National Business Center by fax to 303-969-7281 or by email to fbmsfwspayments@nbc.gov.  

Recipients are responsible for ensuring any sensitive data being sent to the NBC is protected during its transmission/delivery.  The USFWS strongly recommends recipients use the most secure transmission/delivery method available.  The USFWS recommends the following digital transmission methods: secure digital faxing; encrypted emails; emailing a password protected zipped/compressed file attachment in one email followed by the password in a second email; or emailing a zipped/compressed file attachment.  
Reporting Requirements-select either Option 1 or Option 2.  Delete text for options not selected.  Refer to 516 FW 1 and 516 FW 2 to complete reporting period and due date tables.  Add or delete table rows as needed.
OPTION 1-Reporting Requirements: Use the following text if recipient is waived from ASAP (using SF270/271) AND the program wishes to waive interim SF-425s:
Reporting Requirements:

Financial Reports: No interim SF-425, Federal Financial Reports are required.  Submission of payment requests using the SF-270/SF-271 satisfies interim financial reporting requirements.  A final SF-425, Federal Financial Report is required within 90 calendar days of the end date of the award.  These forms are available on the Internet at http://www.whitehouse.gov/omb/grants_forms/.  For additional information regarding financial reporting requirements and sanctions for noncompliance, please reference http://www.fws.gov/policy/516fw1.html.
Performance Reports: 

[Insert Quarterly, Semi-annual, or Annual] interim performance reports and a final performance report are required under this award.  The performance report periods and report due dates under this award are:
	Report:
	Report Period:
	Report Due Date:

	Interim
	[insert start of period-end of period dates]
	[insert corresponding due date]

	Interim
	[insert start of period-end of period dates]
	[insert corresponding due date]

	Final
	[insert start of period-end of period dates]
	[insert corresponding due date]


Performance reports must contain: 1) a comparison of actual accomplishments with the goals and objectives of the award as detailed in the approved scope of work; 2) a description of reasons why established goals were not met, if appropriate; and 3) any other pertinent information relevant to the project results.   
Enter any program- or project-specific performance reporting content requirements, as well as list any other deliverables expected/required from the Recipient (such as products, research reports, invention disclosures, Federally-owned property report, land purchase documentation, etc.).
Reporting due dates may be extended by the USFWS upon receipt of a written request addressed to the USFWS Project Officer identifying the type of report to be extended, the requested revised due date, and a justification for the extension.  The USFWS Project Officer may, upon receipt of a written request, approve an additional extension if justified by a catastrophe that significantly impairs the award recipient’s operations.  Requests for reporting due date extensions must be received by the USFWS Project Officer before the original reporting due date.
All financial and performance reports must be sent to the USFWS Project Officer identified below.  

OPTION 2-Reporting requirements: Use the following text if recipient is to be paid in ASAP, OR the recipient is waived from ASAP but the program does not want to waive interim SF425s:
Financial and Performance Reporting Requirements:

[Insert Quarterly, Semi-annual, or Annual] interim financial and performance reports and final financial performance reports are required under this award.  The report periods and due dates under this award are:

	Report:
	Report Period:
	Report Due Date:

	Interim financial & performance reports
	[insert start of period-end of period dates]
	[insert corresponding due date]

	Interim financial & performance reports
	[insert start of period-end of period dates]
	[insert corresponding due date]

	Final financial & performance reports
	[insert start of period-end of period dates]
	[insert corresponding due date]


Recipients must use the SF-425, Federal Financial Report form for all financial reporting.  This form is available at http://www.whitehouse.gov/omb/grants_forms/.  
Performance reports must contain: 1) a comparison of actual accomplishments with the goals and objectives of the award as detailed in the approved scope of work; 2) a description of reasons why established goals were not met, if appropriate; and 3) any other pertinent information relevant to the project results.  

Enter any program- or project-specific performance reporting content requirements, as well as list any other deliverables expected/required from the Recipient (such as products, research reports, invention disclosures, Federally-owned property report, land purchase documentation, etc.).
Reporting due dates may be extended by the USFWS upon receipt of a written request addressed to the USFWS Project Officer identifying the type of report to be extended, the requested revised due date, and a justification for the extension.  The USFWS Project Officer may, upon receipt of a written request, approve an additional extension if justified by a catastrophe that significantly impairs the recipient’s operations.   Requests for reporting due date extensions must be received by the USFWS Project Officer before the original reporting due date.

All financial and performance reports must be sent to the USFWS Project Officer identified below.

End of Option 2
Project Revisions:
Unless otherwise waived in this section, certain types of post-award programmatic and budget changes require the prior written approval of the USFWS.  State, local, or Indian tribal governments should refer to 43 CFR 12.70 for additional information on the types of changes that require prior written approval.  All other recipients should refer to 43 CFR 12.925 for additional information on the types of changes that require prior written approval. 
If the award is to a state, local or Indian tribal governments for more than $100,000 and the program would like to waive the pre-approval requirement for 10% transfers among direct cost categories (see 43 CFR 12.70), insert the following text: 

Recipient does not need prior written approval from the USFWS to make a cumulative transfer among direct cost categories which exceed, or are expected to exceed, ten percent of the current total approved budget.
Project Contacts:

	The USFWS Project Officer for this award is: 
	The Recipient Project Officer for this award is:

	[Enter complete contact information, including telephone and email, for the Service project officer responsible for the oversight and management of this award.]
	[Enter complete contact information for the recipient’s project officer/principal investigator/primary point of contact responsible for the oversight and management of this award.]


Please contact [insert program contact name] with any questions.  Please include the assigned USFWS award number in all written communications.






Sincerely,

