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JUSTIFICATION FOR PURCHASE OF PROMOTIONAL ITEMS

1. Describe the proposed promotional item(s) and the circumstances that require the item(s) to be purchased.
Describe the promotional item(s) and circumstances

2. Rationale for purchase:

1. Statutory Authority 

Is there specific statutory authority allowing the purchase of the items? If so please cite the authority and statutory language allowing purchase.
Identify statutory authority and language allowing the purchase of the promotional item(s)

2. Mission Related and Cost Effective

If no specific authority exists, describe the mission-related rationale
Describe the mission related rationale for purchasing the promotional item(s)

Detail how the promotional item(s) are the most cost-effective option for the Fish and Wildlife Service.
Describe how the promotional item(s) in question are the most cost-effective option

3. Describe the recipients of the items (federal employees, public, foreign officials, volunteers, etc.) the type of item, quantity, and cost[footnoteRef:1]  of the promotional item(s). [1:  Any information obtained to meet approval requirements must be done in accordance with acquisition rules regarding market research (e.g., detailed pricing information should not be requested from a potential vendor in advance)] 

Describe recipients of the promotional item(s), type of item(s), quantity, and cost
If the proposed promotional item is a recurring purchase for foreign official(s) indicate the name and title of the official(s). In addition, please support this justification with historical data. 
List the names and title of the foreign officials receiving the promotional item


4. Describe the anticipated procurement strategy/acquisition plan.
Describe the anticipated procurement strategy/acquisition plan


SIGNATURES AND APPROVALS



Requesting Program/Office	Date


Program Assistant Regional Director/Assistant Director	Date


Contracting Officer (If over the micro-purchase threshold)	Date


Chief of the Contracting Office	Date


Approved 	☐
Disapproved 	☐


Bureau Procurement Chief	Date
Reason for Disapproval:
Reason for Disapproval
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