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           Instructions -  Request Form For Director’s Concurrence To Pursue High Value Projects  
 
 
Important Notice 
 

Director’s written concurrence is required before a Region may enter into negotiations with a landowner 
to purchase a property with a potential value of $2 million or more.  These instructions and the attached 
form cover all of the information necessary to request Director’s concurrence. 
 
Important Note:  Director’s concurrence of a request does not indicate the Service’s intent to purchase the 
property.  Concurrence in no way obligates the Director to allocate MBCF funds or request LWCF funds 
to purchase the property.  Director’s concurrence simply authorizes the Region to enter into negotiations 
with the landowner to purchase the property and/or enter into a long-term agreement that gives the 
Service the option to purchase the property at a later date. 
 

  

Instructions 
 

Required Documents 
 

 

 
 

Request Form:  Completed form signed by the Regional Director. 
 

 
 

Color Map:  Depicting the target property in relation to the refuge’s approved acquisition boundary 
and existing Service-owned or managed lands.  To produce the map, use the MXD template available 
for download at https://portal.doi.net/usfws/realty/cartography/Templates/. 

  
DTS Instructions 
 

 

 
 

Create a new DTS entry for each request. 
 

 
 

Scan and upload the two required documents. 
 

 
 

Route the documents to ANRS-RE. 
  

Direct questions on this form to Eric Alvarez, Chief, Division of Realty, at (703) 358-1713. 
 

  

https://portal.doi.net/usfws/realty/cartography/Templates/
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Request Form For Director’s Concurrence To Pursue High Value Projects 
 

Refuge and Property Information Fill out completely. 
 

Refuge: 
 

 State: 
 

 

Landowner:  
 

  County: 
 

      

Acres (estimated):                   Value (estimated): 

 
 
 
 
 

Desired Interest:  Funding Required (estimated): 

 
 
 
 
 

      

  
Basic Requirements Check all that apply. 

 

 
 

The landowner has expressed an interest in selling. 
 

 

 
 

The property is located within the refuge’s approved acquisition boundary. 
 

 

 
 

Acquisition of the property is a high priority for the Region due to its resource values, potential to 
provide public opportunities for wildlife-dependent recreation, and/or its potential to improve 
management of existing Service-owned lands. 
 

 

 
 

There is support (political / community) for the Service to acquire the property. 
 

 

 
 

There are no known contaminants on the property. 
 

  
Potential Acquisition Methods Check all that apply. 

 

 
 

Single purchase for the full amount. 
 

 

 
 

Multi-year take out (purchase spread over up to               years).  
 

  
Potential Funding Sources Check all that apply. 

 

 
 

Land and Water Conservation Fund  

 

 
 

Migratory Bird Conservation Fund  (Requires waterfowl habitat.) 

 

 
 

North American Wetlands Conservation Act (Requires wetland habitat.) 
 

 
 

Other funding (specify):  
 

  
Donation Potential Select the best answer. 

 

 
 

None. 
 

 

 
 

A donation of up to                percent of the property’s value is  
 

  
Location of Property Relative to Existing Service Lands Select the best answer. 

 

 
 

Does not abut Service lands. 
 

 

 
 

Abuts Service lands on one or more sides. 
 

 

 
 

Surrounded by Service lands. 
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Justification Be concise. 
 

Describe the compelling reasons to acquire this property.  
 
 
 
 
 
 
 
 
 
 
 

 
Consequences of Denying the Request Optional. 
 

Briefly describe the consequences of denying this request, including threats to the property’s resource 
values, landowner hardships, management hardships, and any circumstances that might affect the 
Service’s ability to acquire the property in the future. 
 
 
 
 

 
Submitted By  
 

 
 

Regional Realty Officer 
 
Date 

 
 

Assistant Regional Director – Refuges  
 
Date 

 
 

Regional Director 
 
Date 

  
Director’s Decision  
 

With my concurrence, you may enter into negotiations with a landowner to purchase this property.  
However, my concurrence in no way assures funding to purchase this property. 
 
Without my concurrence, you may not pursue the purchase of this property. 

 
 

Concur 
 
Date 

 
 

 
Do not concur 

 
Date 
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