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INSTRUCTIONS FOR COMPLETING THE RADIO PROGRAMMING INFORMATION TABLE (FWS FORM 3-2422) 
 
Please fill out this table as completely as possible.  If new radio frequencies are being requested for the site, you should create dummy channels to show how the 
site channels should be programmed once the official frequencies are assigned, and concentrate on filling in the channel information for the cooperator 
frequencies that you want to use.  Some channels, such as weather channels, are "receive only;" in this case, you do not need to specify any information in the 
“transmit” section of the table. 
 
Site Name:  The name of the National Wildlife Refuge or other site where the radio system is to be used. 
 
Compiled by:  This form is normally filled out by the Site Radio Coordinator. 
 
Date:  The date this form is submitted to the National Telecommunications Manager/Radio Program Manager (NTM/RPM). 
 
Zone Name:  There can be up to 16 channels per zone.  If a site wants to use more than 16 channels, the channel list will need to be broken down into two or 
more zones.  These zones should be named sequentially, using either letters or numbers (e.g., A, B, C or 1, 2, 3). 
 
Channel Number:  The desired channels are to be entered into the form in the order they should be programmed into the radio.  There should be no blank 
channels except at the end of a zone. 
 
Channel Description:  A description of the channel.  There is no pre-determined length of this field, and it should be very easy to distinguish one channel from 
another using the channel description.  Examples of channel descriptions are:  “Two Ponds NWR – Repeater,” “Two Ponds NWR – Direct,” “Jefferson County 
Sheriff’s Office,” and “National Weather Service.”  
 
Channel Name:  The name that will be displayed on the radio when this channel is selected.  The channel name should be as descriptive as possible, and be no 
longer than eight characters, including spaces and hyphens (although some radio equipment can accommodate longer channel names, and the channel names 
can be lengthened if the equipment allows).  Examples of channel names are:  “2Ponds R” for the “Two Ponds NWR – Repeater” channel description, or “JeffCo 
S” for the “Jefferson County Sheriff’s Office” channel description. 
 
Receive Md:  Will the radio receive the channel in digital or analog mode?   
 
Receive Freq:  On what frequency will the radio receive the channel?  The frequency should be written out to four decimal points. 
 
Receive Tone (for analog mode only):  The tone is essentially a password which allows a radio to unlock an analog channel.  What tone is required to allow the 
radio to receive the channel in analog mode? 
 
Receive NAC (for digital mode only):  The Network Access Code (NAC) is essentially a password which allows a radio to unlock a digital channel.  What NAC is 
required to allow the radio to receive the channel in digital mode?  The NAC is usually provided in hexadecimal format, which should be indicated on this form by 
putting a “$” before the NAC.  If the NAC has been provided by an external office and it is unclear whether the NAC is in decimal or hexadecimal format, several 
indicators may help clarify the issue:  a hexadecimal number may be preceded by the “$” and/or by a leading 0, or be followed by an “h” or the annotation “hex,” or 
include a letter. 
 
Transmit Md:  Will the radio transmit the channel in digital or analog mode?   
 
Transmit Freq:  On what frequency will the radio transmit the channel?  The frequency should be written out to four decimal points. 
 



Transmit Tone (for analog mode only):  The tone is essentially a password which allows a radio to unlock an analog channel.  What tone is required to allow the 
radio to transmit the channel in analog mode? 
 
Transmit NAC (for digital mode only):  The Network Access Code (NAC) is essentially a password which allows a radio to unlock a digital channel.  What NAC 
is required to allow the radio to transmit the channel in digital mode?  The NAC is usually provided in hexadecimal format, which should be indicated on this form 
by putting a “$” before the NAC.  If the NAC has been provided by an external office and it is unclear whether the NAC is in decimal or hexadecimal format, several 
indicators may help clarify the issue:  a hexadecimal number may be preceded by the “$” and/or by a leading 0, or be followed by an “h” or the annotation “hex,” or 
include a letter. 
 
Talk Group Number (for digital mode only):  What Talk Group Number will be used for the channel? 
 
Wide/Narrow?:  Digital mode is inherently narrowband; analog can be either wideband or narrowband. Federal frequencies (162.0000 MHz and above) are 
narrowband. Most sheriff, fire department, and other state and local cooperator frequencies (below 162.0000 MHz) are wideband. 
 
Talk Around? (for repeater frequencies only):  A Talk Around button can be programmed for repeater frequencies, to allow the user to bypass the repeater and 
talk directly to other users (also known as “talk around” or "car to car"). 
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