	U.S. FISH AND WILDIFE SERVICE

REFUGE LAW ENFORCEMENT VEHICLE HOME-TO-WORK AUTHORIZATION FORM 

Duty Station (Region, Station Name, & Phone Number: ______________________________________________
Duty Station Address: __________________________________________________________________________

Position Title, Series, and Grade: _________________________________________________________________
Period of Use: _________________________________________________________________________________

Vehicle (Year, Make, Model, & License Number): ___________________________________________________

Refuge Officer’s Name: _________________________________________________________________________

Refuge Officer’s Residence Address: ______________________________________________________________
Regional Refuge Law Enforcement Chief: _________________________________________________________

	Description of Official Use:


	Limitations:


	Employee Certification:  By signing below I understand that my authorized use of the vehicle referenced above is limited to only transportation between my duty station and residence, response to law enforcement or other emergency situations related to my duties as a Refuge Officer.  I further understand that any unauthorized or misuse of this vehicle may be the basis for disciplinary action against me, up to and including removal from Federal employment.
_________________________________________________              ______________________________________________________

Print Employees Name                                                                        Employee’s Signature and Date

	Recommendation for Approval (Printed Name, Signature and Date):

Supervisor:________________________________________________​​​​​​​​​​​​​​​​______________________________________________________
Regional Chief, National Wildlife Refuge System: _____________________________________________________________________
Regional Director: _______________________________________________________________________________________________

	Regional Director’s Approval of Extension (Printed Name, Signature and Date):

CY ‘____: _____________________________________________________________________________________________________

CY ‘____: _____________________________________________________________________________________________________

CY ‘____: _____________________________________________________________________________________________________

CY ‘____: _____________________________________________________________________________________________________


Privacy Act Statement

The collection of this information is in accordance with the Privacy Act (5 U.S.C. 552a).  The data you furnish will be used to document the approval for a Refuge Officer to use a government vehicle for transportation from home-to-work (HTW).  The records you furnish are part of the following Privacy Act system of records: OS-58 Administrative Operations Records on Employees, Department System.  The system of records notice associated with that system is available in the Federal Register: April 20, 1999, Volume 64, Number 75, pages 19384-19386.  The system manager is the administrative officers for the Assistant Regional Directors, National Wildlife Refuge System who serves under the approving Regional Director designated on the form.  You may also contact the administrative officers or bureau Privacy Act Officer for a copy of the system of records notice associated with this Privacy Act system. 
Records will be used in accordance with the prescribed routine uses contained in that Privacy Act notice and with the purpose for which it is authorized. The failure to provide the requested information will result in the denial of authority to use the government vehicle for the Home-To-Work (HTW) program - as the information is required for recordkeeping and real property inventory.  No other right and benefit may be denied you by your failure to provide this information. 

Should you find that:  (1) you have  been unfairly denied a right or benefit (2) or that the collection or use of that information is not in accordance with the cited Privacy Act system notice above, you may contact the Department or Bureau Privacy Act Officer at the following addresses:  Privacy Act Officer, U.S. Department of the Interior, Office of the Chief Information Officer, 1849 C Street NW, Washington DC 20240; or FWS Privacy Act Officer, Division of Information Resources & Technology Management, Mail Stop 380, 4401 North  Fairfax Drive, Arlington VA 22203.
File Completed form with ARD - National Wildlife Refuge System                                                                 FWS FORM 3-2375

                                                                                                                                                                                            07/09

