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Current Date  
 

Type of Document – Choose only one: 
 

 Undisclosed Obligation 

 Replacement Contract or Financial Assistance Award 

 Incorrect Recipient/Vendor 

 Contingent Liability 

 Redistribution 
 

Document Control Number  

Original Document Date  

Provide cost structure(s) to be re-established: * Select "see attached", if an attachment is available. 

Line # Fund Fund Center WBS Line Amount 

     

     

     

 See attached  (if more than 3 lines are needed)          Total Amount(Page 1+2)   
 

Justification:  

 
 

 SIGNATURES DATE 

Requestor   

Requestor's Supervisor   

Program Manager (ARD or DAD)   

Regional BFO Officer   

Division of Financial Management   
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	UOD: Contract:
Invoices due and payable by the Service that were never booked as obligations or inadvertently de-obligated in the FBMS but the supporting documentation clearly shows that a legitimate obligation was incurred during the original period of availability of appropriation.  
 
Financial Assistance:
Service staff closed a grant or cooperative agreement in FBMS without checking whether the final Federal payments in the final SF-425, equaled the posted payments in FBMS.  The final SF-425 shows a Federal share of expenses in excess of the posted payments in FBMS.
 
Required Documentation:
	UOD3: Contracts Only 
1. Original contract; and
2. FBMS report showing transaction inadvertently de-obligated.
	UOD4: Financial Assistance only: 
1.  Final SF-425; and
2.  FBMS payments report.
	replace2: Contract:
When a contract is terminated for default, the funds maybe used for a replacement contract/award as long as the scope of work remains the same.  Please note that a contract terminated for convenience does not meet GAO’s definition to use expired funding.  
 
Financial Assistance:
The replacement award is on the same property and has the same project scope, objective, and cost.  In addition, the award to be replaced must still be open.  For example, if a landowner sells his/her land that has an open cooperative agreement and the new owner agrees to continue the cooperative agreement on that particular property.  
 
Required Documentation:
	replace3: Contracts Only 
1.  Contract terminated for default; and 
2.  Proposed new contract with replacement contractor
	replace4: Financial Assistance only
1.  Original award’s complete application package including SF-424 and narratives; and
2.  Replacement award’s complete application package including SF-424 and narratives.
	Incorrect2: Incorrect Recipient/Vendor
1.  The award was posted to an incorrect vendor record during conversion from the Federal Financial System to FBMS in Fiscal Year 2012; or 
2.  Post-Fiscal Year 2012:   The original grant or cooperative agreement was obligated to an incorrect vendor in FBMS.
 
Required Documentation:
1. Original Application for Federal Assistance, SF-424 that shows the correct recipient/vendor; and 
2.  FBMS report that shows zero payments to the wrong recipient/vendor.  If there were payments made to the wrong vendor, the Requestor must have those funds returned to the Service.  The Requestor must not submit a request until the incorrect payments have been returned to the Service.
	Redistribution2: Redistribution:
When legitimate charges are either incorrectly coded or can feasibly be moved to a different funding source, or if the final amount of the product purchased or completed service is adjusted, necessary accounting actions should be implemented to reflect the true cost or charge of the product or service. 
 
Required Documentation:
1. Requestor – Prepares the JV VA entries in FBMS with supporting documentation attached in system.
	Contingent1: Contingent Liability:
This type of liability usually constitutes the form of a settlement or claim against the Federal government.
 
Required Documentation:
1. Court Ordered Settlement
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