
In Reply Refer To: 
FWS/AWSFRIFAPO 

United States Department of the Interior 

FISH AND WILDLIFE SERVICE 
Washington, D.C. 20240 

Dear INDIVIDUAL Grant/Cooperative Agreement Recipient: 

AUG 15 2011 

The following instructions apply to individual recipients of grant/cooperative agreements. You 
are considered an individual recipient if you are receiving grant/cooperative agreement funds in 
your name unrelated to any business or non-profit that you own or operate. 

If you have already completed and sent your ASAP. Gov Participation Form or ASAP Waiver 
Request form you may disregard this letter. If you have not, follow the instructions in this letter 
to either enroll in the Automated Standard Application for Payments (ASAP) system or ask for a 
waiver from using ASAP. 

The U. S. Fish and Wildlife Service (Service) must move to a new financial system on 
November 7, 2011. This changes how you will be paid by us for your grant/cooperative 
agreement. You must take the following actions to be able to receive your funds from us after 
November 7, 2011. 

1. As soon as possible either: 
a. Complete and send the attached ASAP.Gov Participation Form to us. You can 

also find the form at www.fws.gov/fbms.ASAPisanonlinepaymentsystem.As 
a recipient, you will go on-line to request payment from accounts authorized by 
us. If you have an existing ASAP account with another Federal agency, please 
indicate your ASAP ID on the form and send the form. 

In Section 1 of the ASAP. Gov Participation Form: 
Enter 00-0000000 in the DUNS number field. You are exempt from the DUNS 
number requirement. Enter your social security number in the TINIEIN field. 

In Section 3 of the ASAP. Gov Participation Form: 
Select the organization type "For Profit." The organization type will not change 
your tax status with the U.S. Internal Revenue Service. 

When we enroll you in ASAP, ASAP will send you an email telling you to login 
and complete the enrollment process. You will get an email with a user id. Call 
the phone number on that email to get a temporary password. Complete the 
ASAP enrollment process as soon as you receive the email. If you do not 



complete your enrollment in the ASAP System by October 3,2011, your 
payments will be delayed. More information about the enrollment process is 
attached. 

OR 

b. Complete the attached ASAP Waiver Request form if using ASAP would be a 
hardship for you. Be sure to indicate the applicable reason for requesting a 
waiver. You do not need to enter a DUNS number in the Recipient Information 
section of the form. You are exempt from the DUNS number requirement. You 
can also find the form at www.fws.gov/fbms. 

c. Only complete one form, the ASAP.Gov Participation Request or the Waiver. 

To send your ASAP or waiver form to us mail it to: 
Michael Pyatt 
Branch of Financial Assistance Policy and Oversight 
Wildlife and Sport Fish Restoration Program 
U.S. Fish and Wildlife Service 
4401 N Fairfax Drive MS-4020 
Arlington, VA 22203 

Your grant or cooperative agreement numbers will change when we move to the new system. 
Your grant or cooperative agreement program contact will provide you with your new numbers 
as soon as they are available. 

If you have any questions or concerns, please call your Service program contact or the ASAP 
Enrollment Help Desk at (703) 358-1890 or email ASAPEnrollment@fws.gov. The helpdesk 
hours are from 8 a.m. to 5 p.m. Eastern Monday through Friday. 

Sincerely, 

.~/h ra/at1h ~ 

Attachments: 
ASAP.GOV Participation Request Form 
ASAPWaiver Request Form 
Appendix A: ASAP Recipient Enrolhnent Process 

Hannibal Bolton 
Assistant Director 
Wildlife and Sport Fish Restoration Program 



ASAP.GOV Participation Request

Please fill in the requested information to initiate the Automated Standard Application for Payments (ASAP)
enrollment process. Fields marked with * are required. Failure to provide required data may result in delayed
enrollment. If applying for an ASAP Waiver, please only complete the ASAP Waiver Request.

Section 1: Organization Information

Provide the recipient organization's information.

Is your organization enrolled in ASAP for another Federal Agency? Yes No

If yes, provide your Organization Recipient ID:

* Organization Name * DUNS (Nine Digits) * TIN / EIN (Nine Digits)

Section 2: Point of Contact Information

List contact information for the individual responsible for receiving ASAP communications.

Name:
* First Name Middle Initial * Last Name

Title:

Address:

* Mailing Address

* City * State * Zip Code

Contact
Information:

* Email * Phone Number

Section 3: Organization Type

* Choose the category that most appropriately describes the recipient organization.

o Financial Institution o State Agency

o For-Profit o University / College

o Non-Profit o University / College -State

o Local Government o Other Educational Organization

o Indian Tribal Organization

Section 4: Submission Information

Submit via Fax: Fax completed request to (703) 358-1837

Submit via Email: Email completed request to ASAPEnrollment@fws.gov

Submit via Mail: Mail a hard copy of the completed request to:

Michael Pyatt, Branch of Financial Policy and Oversight

Wildlife and Sport Fish Restoration, U.S. Fish and Wildlife Service

4401 North Fairfax Drive MS-4020

Arlington, VA 22203

For questions, call the FWS ASAP Enrollment Help Desk at (703) 358-1890 or visit www.fws.gov/fbms.
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