	U.S. Department of the Interior 
GPOExpressSM Program Participation
	For FY

	Bureau

	Date



	Requested 

Action 

 
	New Participant (X)
 
	Annual Renewal 

(X)

	Change (Specify:  Add/Delete cardholders, cancel program participation.)



	FFS Billing Account  Number 


	Billing Account Code (BAC) 

	GPO Deposit Account Number


	GPOExpressSM Coordinator Use 



	New GPO Account (If you do not have a BAC or a GPO Deposit Account, specify “New” in your account of preference above.  BAC account is billed to the FFS Billing Account Number you provide above.  A Deposit Account requires upfront funding through a funds transfer to GPO) 
	Amount of First Deposit for new GPO Deposit Account 


	Employees to Receive the GPOExpressSM Card
The GPOExpressSM card is being requested for the following employees.  The purchase limit per transaction is $2500 unless otherwise indicated.  Cards are to be sent to this GPOExpressSM Account Manager identified below.  Employees have taken the required GPOExpressSM training and shall adhere to the guidance provided in the U.S. Department of the Interior GPOExpressSM Service Guide.  

	Name




	Email
	Telephone No.
	Fax No
	Limit

	
	
	
	
	$2500



	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	GPOExpressSM Account Manager Certification:  By completing and processing this request, I certify that I am assuming the responsibilities of the GPOExpressSM Account Manager for the account specified and agree to the terms and conditions outlined in the U.S. Department of the Interior GPOExpressSM Service Guide.  

	Name






	Email


	Telephone No.  


	Fax No.

	Mailing Address


	City


	State 
	ZIP
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