Template “Request to Initiate Formal Consultation” Letter

[Date]

[Sender’s Information]

Dear [Ecological Services Field Office contact]:

The [agency] requests [if applicable, concurrence and] initiation of formal consultation from the U.S. Fish and Wildlife Service on our determination that the proposed [project title] (IPaC Project Code:[number]).  The proposed project is located in [County, State].  

The proposed project involves [provide a brief description of the proposed action].  

We carefully reviewed the list of species and critical habitat that may be present within the project area based on a query of your Information for Planning and Consultation website on [insert date of IPaC query].  That list is enclosed.

The [agency] has made a may affect, likely to adversely affect determination for [list species/critical habitat]. 

If applicable: The [agency] made a may affect, not likely to adversely affect determination for [list species/critical habitat]. [For each species, explain the basis for your not likely to adversely affect determination.  That is, why you anticipate only wholly beneficial, insignificant, or discountable effects to occur.  Insignificant conclusions should describe the anticipated responses and why they are not likely to be detectable or measurable.  Discountable conclusions should explain why exposure to the proposed project or the anticipated responses will be extremely unlikely to occur.] For these reasons, we conclude that the proposed [project] is not likely to adversely affect [species/critical habitat].  We request your concurrence with this determination.

If applicable: The [agency] determined the proposed project will have no effect on [list species/critical habitat].

We have attached a biological assessment that includes the requirements of 50 CFR 402.14(c)(1) to initiate formal consultation. We have also included the IPaC official species list, [list all other related documents provided]. 

If you have any questions or need additional information, please contact [contact information].

[Closing and signature line]

[Enclosures, as appropriate. This would include project maps, habitat assessments, survey results, etc.]
