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Program Analyst (Affirmative Employment), GS-0343-11
Organizational Title: Affirmative Employment Specialist
U.S. Fish and Wildlife Service
Standard Position Description
S000388

STATEMENT OF DIFFERENCES: Characteristics and duties of this position are essentially the
same as those reflected in the full performance standard position description (SPD) number
S000387, with the following exceptions:

Performs developmental assignments designed to prepare the incumbent for the full performance
level work described in the GS-12 SPD. During this period, the incumbent will operate under
closer supervision and guidance than that described in SPD# S000387 and as overall knowledge
is gained, progressively more reliance will be placed on the incumbent until full responsibility for
assignments is assumed.

This is a developmental position established to provide for a period of growth. The incumbent
receives on-and-off the job training in overall objectives to be accomplished and available
resources. The incumbent will perform the duties at a reduced level of responsibility and/or
difficulty as described below while receiving on-the-job and other appropriate training as
identified in an Individual Development Plan to prepare him/her for promotion to the next higher
grade level. '

At the GS-11 level guidelines are more available and clearly defined. They consist of standard
reference material, texts, and manuals covering the application of analytical methods and
techniques and instructions and manuals covering the subjccts involved. Analytical methods
contained in the guidelines are not always directly applicable to specific work assignments.
However, precedent studies or plans of similar subjects are available for reference. The employee
uses judgment in choosing, interpreting, or adapting available guidelines to specific issues or
subjects studied or projects undertaken. The employee analyzes the subject and the current
guidelines which cover it and makes recommendations for changes.

At the GS-11 level the employee may be assigned portions of broader projects, selected to gain
exposure to the full range of work that will be performed at the GS-12 level.

Work will influence decisions by managers or other staff and the employee will contribute to a
final report or project with a less direct impact on the final product.

The position will remain at the grade 11 level until the employee meets the necessary
requirements and the incumbent's supervisor certifies that the incumbent has reached the
described level of proficiency and effectiveness contemplated in the attached position description.
Upon meeting all requirements, incumbent may be promoted non-competitively to the full
performance level of GS-12.

This statement along with a copy of the full performance SPD (S000387) constitutes a complete
SPD at the GS-11 level.



