	JOB ANALYSIS WORKSHEET

	Title/Series/Grade:    Fish & Wildlife Administrator
                                     (Landscape Conservation Cooperative Coordinator)

                                     GS-480-14

	 Subject Matter Expert:
	Signature:
Printed Name:                                                                      Date:
Title/Series/Grade:  
Organization:  


	Human Resource Specialist:
	Signature:
Printed Name:                                                                       Date:  



	Major Duties from the Position Description for which this Knowledge, Skill, or Ability (KSA) is required
	 KSA needed for Success in this Position
	  Weight 



	Coordinates landscape conservation efforts across geographic areas and collaborates within a seamless national network of LCC’s.
	1. Ability to establish positive working relationships with individuals having widely varying perspectives and values.
2.  Ability to communicate thoughts and ideas verbally and in writing to both technical and policy audiences.
	

	Supervises LCC staff

	3.  Ability to establish a positive and accountable culture throughout the staff in support of the organization’s mission.
4.  Ability to effectively provide leadership and administration to the staff to ensure that program goals are achieved.

	

	Manages LCC operations
	5.  Knowledge of budget processes including budget preparation, justification and appropriation.
6.  Evaluate budgetary and fiscal data for consistency with current level of program operations, and anticipated changes in mission, staffing, and/or funding levels.

	

	Coordinates and integrates with conservation deliverers, science providers, and internal and external partners.

	7.  Ability to work with others and build consensus to gain cooperation from others to accomplish organization’s goals.

	


