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United States Department of the Interior

FISH AND WILDLIFE SERVICE

Washington, D.C. 20240

In Reply Refer To:

WSFR/AIM/FAPO

[Recipient contact name and title]

[Recipient organization name]

[Recipient address]
Subject:  
Notice of [enter Grant or Cooperative Agreement] Award [enter FBMS award number]



Modification #


Dear Mr. /Ms. [recipient contact name],
Your organization’s application for Federal financial assistance titled “[enter project title]” submitted to the U.S. Fish and Wildlife Service’s (USFWS) CFDA Program [enter program’s CFDA number] was approved and is hereby modified for the following purpose(s): 
Enter a brief description of the purpose and objectives of the award modification.  If deliverables/products OTHER than the standard financial and performance reports are expected, describe those deliverables/products in the scope of work within the modification and place that info here. Make sure that the deliverables are quantifiable and associated with a specific total cost and Service contribution.   FISHERIES:  Make sure that tasks (if not otherwise detailed in the proposal) include providing project coordinates, before and after photos of the project with credit and caption (we need this information for data entry in FIS).  ALL PROGRAMS:  Make sure to include city/state/Congressional District for both the project and the Recipient (we need this information for FBMS).  
If this modification will extend the period of performance, include this statement (Note:  If this modification is to extend the period of performance only, then the brief description above is not necessary):
To extend the performance and budget period of this agreement from [enter initial expiration date] through [enter end date].  
If the recipient’s SAM registration will expire during the approved period of performance of the project, insert the following statement: Your organization’s SAM registration is set to expire on [insert recipient’s SAM registration validity end date].  Under the terms and conditions of this award, your organization is required to maintain an active SAM registration throughout the entire approved award period.  Please update your SAM registration before it is set to expire.
This modification is funded as follows: (change/add column headers to funding table below to suit how program needs/wants to convey recipient share/matching funds/other Federal sources/Federal funding identifiers on the award document)   
	
	This Obligation
	Previous Obligation
	Award Total

	
	
	
	

	USFWS
	$   0.00
	$   0.00
	$   0.00

	Recipient
	$   0.00
	$   0.00
	$   0.00

	List of Other Contributors/Match Amounts
	$   0.00
	$   0.00
	$   0.00


Add this statement if this is a no cost modification:  As indicated above the funding for this project remains the same .

Include this section (Either Option 1 or 2):

Reporting Requirements:
Financial Reports: No interim SF-425, Federal Financial Reports are required.  Submission of payment requests using the SF-270/SF-271 satisfies interim financial reporting requirements.  A final SF-425, Federal Financial Report is required within 90 calendar days of the end date of the award.  These forms are available on the Internet at http://www.whitehouse.gov/omb/grants_forms/.  For additional information regarding financial reporting requirements and sanctions for noncompliance, please reference http://www.fws.gov/policy/516fw1.html.
OPTION 1:
Performance Reports: 

[Insert Quarterly, Semi-annual, or Annual] interim performance reports and a final performance report are required under this award.  The performance report periods and report due dates under this award are:
	Report:
	Report Period:
	Report Due Date:

	Interim
	[insert start of period-end of period dates]
	[insert corresponding due date]

	Interim
	[insert start of period-end of period dates]
	[insert corresponding due date]

	Final
	[insert start of period-end of period dates]
	[insert corresponding due date]


Performance reports must contain: 1) a comparison of actual accomplishments with the goals and objectives of the award as detailed in the approved scope of work; 2) a description of reasons why established goals were not met, if appropriate; and 3) any other pertinent information relevant to the project results.   
Enter any program- or project-specific performance reporting content requirements, as well as list any other deliverables expected/required from the Recipient (such as products, research reports, invention disclosures, Federally-owned property report, land purchase documentation, etc.).
Reporting due dates may be extended by the USFWS upon receipt of a written request addressed to the USFWS Project Officer identifying the type of report to be extended, the requested revised due date, and a justification for the extension.  The USFWS Project Officer may, upon receipt of a written request, approve an additional extension if justified by a catastrophe that significantly impairs the award recipient’s operations.  Requests for reporting due date extensions must be received by the USFWS Project Officer before the original reporting due date.
All financial and performance reports must be sent to the USFWS Project Officer identified below.  

OPTION 2-Reporting requirements: Use the following text if recipient is to be paid in ASAP, OR the recipient is waived from ASAP but the program does not want to waive interim SF425s:
FISHERIES:  Do not waive interim SF-425s.
Financial and Performance Reporting Requirements:

[Insert Quarterly, Semi-annual, or Annual] interim financial and performance reports and final financial performance reports are required under this award.  The report periods and due dates under this award are:

	Report:
	Report Period:
	Report Due Date:

	Interim financial & performance reports
	[insert start of period-end of period dates]
	[insert corresponding due date]

	Interim financial & performance reports
	[insert start of period-end of period dates]
	[insert corresponding due date]

	Final financial & performance reports
	[insert start of period-end of period dates]
	[insert corresponding due date]


Recipients must use the SF-425, Federal Financial Report form for all financial reporting.  This form is available at http://www.whitehouse.gov/omb/grants_forms/.  
Performance reports must contain: 1) a comparison of actual accomplishments with the goals and objectives of the award as detailed in the approved scope of work; 2) a description of reasons why established goals were not met, if appropriate; and 3) any other pertinent information relevant to the project results.  

Enter any program- or project-specific performance reporting content requirements, as well as list any other deliverables expected/required from the Recipient (such as products, research reports, invention disclosures, Federally-owned property report, land purchase documentation, etc.).
Reporting due dates may be extended by the USFWS upon receipt of a written request addressed to the USFWS Project Officer identifying the type of report to be extended, the requested revised due date, and a justification for the extension.  The USFWS Project Officer may, upon receipt of a written request, approve an additional extension if justified by a catastrophe that significantly impairs the recipient’s operations.   Requests for reporting due date extensions must be received by the USFWS Project Officer before the original reporting due date.

All financial and performance reports must be sent to the USFWS Project Officer identified below.

End of Option 2
Project Contacts:

	The USFWS Project Officer for this award is: 
	The Recipient Project Officer for this award is:

	[Enter complete contact information, including telephone and email, for the Service project officer responsible for the oversight and management of this award.]
	[Enter complete contact information for the recipient’s project officer/principal investigator/primary point of contact responsible for the oversight and management of this award.]


All other terms and conditions, not listed herein, remain unchanged and in effect.
Please contact [insert project officer contact name] with any questions.  Please include the assigned USFWS award number in all written communications.






Sincerely,

