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STATEMENT OF WORK
For Routine Cleanliness of the Visitor Center

At The

St. Catherine Creek National Wildlife Refuge

Natchez, MS

January 24, 2008

Background:
This Statement of Work is for routine janitorial services of approximately 2,000 square foot visitor center.  This contract will be a Service Contract and the prescribed work will be located on the grounds of St. Catherine Creek NWR in Natchez, Mississippi.  Prior to submitting quotations for the work, the Contractor will have the opportunity to visit the site.
General Description of Work:
1. Facility will be cleaned every other week between the hours of 7:30am and 4:00pm.  The manager will have the final decision on specific scheduling.
2. Items that will be addressed and completed on days of cleaning are:

a. Vacuum all carpeted areas (3 offices, hallway and front reception area)

b. Sweep and mop all floors that are not carpeted (2 restrooms, break room, and entryway

c. Clean counter tops and other surfaces such as cabinets, displays, book shelves, chairs, etc.

d. Empty waste paper cans, replace liners and remove waste to trash can in the break room

e. Doors and windows in the main entrance of the visitor center.  

f. Interior windows in the offices, restroom and break room

g. Dusting of all horizontal surfaces.

h. All wood trim, baseboards, doors, etc.

i. Restrooms.  Extra attention will be given to the cleanliness of all restrooms.  This will include sinks, toilets, mirrors, fixtures, floors, and all horizontal and vertical surfaces.  The replenishing of paper towels, hand soap, and toilet paper will happen every cleaning day.  Bright work will be shined.

j. Kitchen sink

k. Stove top and outside

l. Refrigerator outside

3. All overhead light fixtures will be cleaned once every 6 months or as needed

4. Regular cleaning will be done on the outside of stove and refrigerator.  However, these items will be cleaned inside and out every quarter, or as needed

5. All exterior windows will be cleaned once a year (to be coordinated with maintenance staff for window screen removal)
6. All cleaning supplies will be supplied by the government.

7. All personnel will follow all safety regulations and Material Safety Data Sheet (MSDS) requirements.  All cleaning supplies on site will have a valid and readable MSDS sheet in a designated folder to be kept on site at the visitor center

8. All final determinations as to the professional appearance or as needed statements in this statement of work will be by the Refuge Manager
Project Contact:
Questions regarding the scope of work and technical matters for this project shall be directed to:

Charman Cupit / P O Box 217 / Sibley MS 39165 / (601) 442-6696 x10

STATEMENT OF WORK

For Supervision of the Youth Conservation Corp (YCC) Program

At The

St. Catherine Creek National Wildlife Refuge

Sibley, MS

February 6, 2008

Background:

This Statement of Work is to provide supervision and to deliver weekly 4-hour environmental education activities to four high school students enrolled in the Youth Conservation Corp (YCC) Program at the St. Catherine Creek National Wildlife Refuge near Sibley, MS.  The work is scheduled to take place in the summer of 2008 when the students are out of school.  This contract will be with the U.S. Fish and Wildlife Service and the prescribed work will be located on the St. Catherine Creek National Wildlife Refuge (NWR) near Sibley, Mississippi and Cat Island NWR near St. Francisville, LA.

General Description of Work:
9. Dates of Service will be:  May 27, 2008 through July 18, 2008
10. Hours of work will be:  7:30am to 4:00pm Monday – Friday

11. July 4th will be a non-paid holiday

12. Must have a valid driver’s license

13. Must be over the age of 21

14. Supervision Duties will include:

a. Provide general supervision and oversight to 4 YCC high school student enrollees (ages 15-19)

b. Participate in weekly staff meeting to receive assignments

i. General assignments include, but are not limited to:

1. Environmental Education to YCC’s:  One time per week the YCC Supervisor will deliver a 4-hour environmental education presentation or host a field trip to enhance YCC knowledge of the U.S. Fish & Wildlife Service’s national wildlife refuge system, wildlife and habitat management, or other appropriate environmental education activity.

2. Mowing grass

3. Weedeating

4. Painting (gates, buildings, etc.)

5. Washing vehicles

6. Assisting staff with projects such as boundary posting, road maintenance, and other miscellaneous tasks.

7. Light road maintenance (remove limbs, etc.)

8. Litter control

9. Trail maintenance

10. Shop cleanup 

c. Ensure YCC enrollees know how to use approved equipment before work begins

d. Ensure YCC enrollees operate approved equipment in a safe, efficient manner

e. Ensure equipment used by YCC enrollees is cleaned and maintained on a daily basis

i. Example:  grease mowers, ask staff to sharpen blades on mowers

f. Transport YCC enrollees to project site locations on the refuge in a vehicle provided by the refuge.  

g. Keep a daily log of work completed – to be turned in weekly to the time keeper for payment and reporting purposes

h. Report any incidents, safety issues, problems or suggestions to the manager

Project Contact:
Questions regarding the scope of work and technical matters for this project shall be directed to:

Charman Cupit / P O Box 217 / Sibley MS 39165 / (601) 442-6696 x10
