United States Department of the Interior

FISH AND WILDLIFE SERVICE
Washington, D.C. 20240

In Reply Refer To:

FWS/DFM JUL 2 5 2003

Memorandum
To: Assistant Regional Directors - Budget and Administration and Regional Chief Financial
Officers

From: Ac’{z@@ggistant Director - Business Management and Operations and Chief Fi ;?D W
Subject: Obligations, Payments or Redistributions Against Expired Accounts W

The purpose of this memorandum is to clarify the Service’s policy on expired accounts, permissible times
for expired funds to be obligated and expended, and the procedures necessary to expend such funds.

Appropriations law defines an expired account as a one year or multiple year appropriation that is closed
to new obligations after its period of availability has ended. In accordance with faw, the account shall retain
its fiscal year identity and remain available in an expired status for a period of 5 years after the initial period
of availability has lapsed. During this 5-year period, the account is available only for recording, adjusting,
and liquidating obligations properly chargeable to that account (31 U.S.C. 1553(a)).

The following defined situations clarify when it is permissible for expired funds to be obligated and
expended:

Upward Adjustment: Payment that comes in for more money than was obligated and the scope

of the contract does not change. Upward adjustments less than $5,000 may be sent directly to the National
Business Center (NBC) without approval by the Division of Financial Management {DFM) but the attached
Payments or Redistributions Against Expired Accounts (Form 3-2242) must be completed. Items of $5,000
or greater require approval of the DFM.
Undisclosed Obligations: Invoices due and payable by the Service that were never booked as
obligations orinadvertently deobligated into the Federal Financial System but the supporting documentation
clearly shows that a legitimate obligation was incurred during the original period of availability of the
appropriation.

Corrective Redistributions and Adjustments to Expenditures: When legitimate charges are either
incorrectly coded or can feasibly be moved to a different funding source, or if the final amount of the

product purchased or completed service is adjusted, necessary accounting actions should be implemented
to reflect the true cost or charge of the product or service.



Contingent Liabilities: This type of liability usually constitutes the form of a settlement or claim
against the Federal Government.

If you have any questions, please contact Cathy March, Acting Chief, Division of Financial Management,
at (703) 358-2021.

Attachment



U.S. Fish and Wildlife Service

Processing Payments and Redistributions Against Expired Funds

Current Date 04-04-2001

Date of Original Obligation 02-20-1997

Document Control Number FP 601887MO01A

Budget Fiscal Year To Be Charged 1997

Cost Structure 60181-1261-0000-252Z
Amount $10,000,000.00

Type of Document — Choose Only One:

Upward Adjustment
Undisclosed Obligation
Contingent Liability
Redistribution

Explanation: THIS IS AN EXAMPLE - Purchase Order misplaced, no obligation entry
in FFS, invoice has arrived for payment.

SIGNATURES: DATE:

Preparer

Preparer’s Supervisor

Program Manager (ARD or DAD)

Regional BF Officer

Division of Financial Management

Request Denied:
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