OVERVIEW OF ENTERPRISE PLANNER:

Enterprise Planner is the name of the on-line database application being used for the first time this year to enter all accomplishment and planning targets for the Operational Plan. Enterprise Planner is a data entry module that is part of a larger suite of Cognos software being acquired and developed by the FWS Office of Planning and Evaluation. We have instructional material at this web site that all users should look at before Logging On to Enterprise Planner. 

Before Loggin On
Before you click the link to Logon to Enterprise Planner, there are a few things you should do:

First - Download and print the Step-by-Step Instructions. The instructions will answer many of your questions as you navigate the system.

Second, get your User-ID from the Home Page. 
Third - The first time you logon to Enterprise Planner, you will have to wait while software components are downloaded to your computer (about 12 MB download). After you log on (and set your new password if its the first time), you will see an "Application List" where you select your Region. After selecting the Operational Plan in the application list, please wait. You may be asked if you want to install Cognos software components. Click "Yes". This only occurs the first time after you select your Region. You should see a small window saying "downloading x of 50 components." This client-side software allows you to enter data in the worksheet locally without having to send information back and forth to the server. It also allows you to work offline if you choose. Because you are downloading software from the internet, you need to have administrator rights on your computer when you log on (see the instructions for further explanation). However, if you have already downloaded and installed the Cognos Full Client from our web site, you will not go through the automatic download process. You will also be asked if you want to download and install a Print to Excel component and an Export to Excel component. This is necessary to print your data locally. If you want, you can skip this download, but click on the check box to always install without asking. The system will attempt to download again next time you log on. 

1. Fourth - Be aware of some known problems with access and logging on to Enterprise Planner. We list these problems and explain solutions in our Troubleshooting Guide. Check this guide if you experience difficulty. 
Steps for Navigating the Operational Plan Process
Step 1.  Before you start, you will need these things:  
· Confirm your Access into Active Directory.  You must have active directory to access the Intranet page (https://intranet.fws.gov/region9/refuges/OIM/pbm) where you will start the Enterprise Planning process.  Here you can view instructions on how to navigate Enterprise Planning, and you can also download the workbook and enter the Operations Plan from this site.  If you need help establishing your access through active directory contact your regional IT staff.    

· Your Forecasted Budget for FY06.  These numbers should be provided to you by the Washington office.
If you have questions about how to answer questions, within Enterprise Planner guidance is given through the “Help Buttons” associated with each worksheet.  Your regional coordinator should be able to help answer any questions you might have.
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