HAZARD COMMUNICATION PROGRAM

U.S. FISH AND WILDLIFE SERVICE
<FACILITY NAME AND LOCATION>

<DATE>

  <PREPARED/REVIEWED BY>
PURPOSE AND SCOPE
This facility complies with the requirements of the Occupational Safety and Health Administration (OSHA) Hazard Communication Standard found in Title 29 Code of  Federal Regulations (CFR) 1910.1200, and the Fish and Wildlife Service Hazard Communication Program requirements found in 242 FW 2.  You have the right-to-know the hazards and identities of the chemicals that you may be exposed to on the job.  This information is conveyed through training,  the availability of a Material Safety Data Sheet (MSDS) for each chemical present, and a list identifying all the hazardous chemicals at the facility, and containers which are properly labeled.

This program applies to all work operations where you may be exposed to hazardous substances under normal working conditions or during an emergency situation.  A hazardous substance or hazardous chemical means any substance or chemical which is a physical hazard or a health hazard.  Examples of physical hazards include flammability, explosiveness, and water reactivity.  Examples of health hazards include carcinogenicity, irritation, and sensitization.

The <JOB TITLE> is the Hazard Communication Program Coordinator for <FACILITY NAME>.  This program will be reviewed at least annually, when new hazardous chemicals are introduced into the workplace, or procedures change, and updated as necessary.  Copies of this written program may be obtained from the Coordinator.

You will be informed of the contents of the Hazard Communication Standard, the hazardous properties of chemicals with which you work, safe handling procedures, and measures to take to protect yourself from these chemicals.  You will also be informed of the hazards associated with non-routine tasks, such as spill cleanup.

INVENTORY OF HAZARDOUS CHEMICALS

Attached is a list (FWS Form 3-2288) of all the hazardous chemicals used at this facility, location where they are stored, location of MSDSs, approximate quantities, and where they are used.  This list will be updated as necessary.

MATERIAL SAFETY DATA SHEETS (MSDS)

MSDSs provide you with specific information on the chemicals you use.  A binder of all MSDSs will be maintained in <LOCATION>.  These MSDSs will be a fully completed OSHA Form 174, or equivalent.  Subsets of these MSDSs appropriate to individual areas will be kept in those individual areas  <LIST LOCATION(s)>.  The <JOB TITLE> is responsible for acquiring and updating MSDSs and is the only employee authorized to approve of new hazardous materials brought into the facility.  Whenever feasible, the least hazardous materials that can complete the required task will be purchased.  This person will contact the chemical manufacturer or vendor if a MSDS has not been supplied with a shipment.  Any chemicals coming in without an MSDS will not be distributed to the using department until an MSDS is obtained.  All MSDSs for materials no longer used in this facility will be maintained for a minimum of 30 years in a separate file located <LIST LOCATION>.
LABELS AND OTHER FORMS OF WARNING
The <JOB TITLE> will assure that all incoming products/chemicals are properly labeled.  Labels should list at a minimum, the chemical identity; appropriate hazard warnings (e.g., skin irritant); and the name and address of the manufacturer, importer, or other responsible party.

Immediate use containers, (small containers into which materials are poured for use on that shift by the employee drawing the material), do not require labeling.  However, if the container will be used by more than one person, or for a longer time period, or not under the continuous control of that employee, it must be labeled with product identification and hazard.  It is the policy of this facility that all hazardous chemicals will remain in their original containers whenever possible.

NONROUTINE TASKS

If you are required to perform hazardous, nonroutine tasks, a special training session will be conducted on the hazardous chemicals to which you might be exposed and the proper precautions to take to reduce or avoid exposure.

TRAINING
Everyone who works with or is potentially exposed to hazardous materials will receive initial training on the Hazard Communication Standard (29 CFR 1910.1200 and 242 FW 2) and the safe use of those hazardous materials by the <JOB TITLE>. 

The training will emphasize:

-Summary of the hazard communication standard and this written program.

-Chemical and physical properties of the hazardous materials and methods that can be used to detect the presence or release of chemicals.

-Physical hazards of the chemicals (e.g., potential for fire, explosion, etc.)

-Health hazards, including signs and symptoms of exposure associated with the chemicals and any medical condition known to be aggravated by exposure to the chemicals.

-Procedures to protect against the hazards (e.g., when to wear personal protective  equipment required, proper use and maintenance of personal protective equipment; work practices, etc.)

-Work procedures to follow to assure protection when cleaning hazardous materials spills.

-Where MSDSs are located, how to read and interpret the information on both labels and  MSDSs, and how employees may obtain additional hazard information.

 -Labeling system requirements.

Additional training is required when the hazard changes or when a new hazard is introduced into the workplace.  Awareness level training will be given to employees annually.

CONTRACTORS, VOLUNTEERS, AND COOPERATORS

The <JOB TITLE> will advise all non-staff personnel (e.g., contractors, volunteers, and cooperators) in person, of any chemical hazards that may be encountered in the normal course of their work on the premises, the labeling system in use, the protective measures to be taken, and the safe handling procedures to be used.  In addition, the <JOB TITLE> will notify these individuals of the location and availability of MSDSs.  Each party bringing hazardous materials on site must provide the <JOB TITLE> with the appropriate hazard information on these substances, including the labels, MSDSs, and the precautionary measures to be taken in working with these chemicals.

ADDITIONAL INFORMATION

All employees or their designated representatives can obtain further information on this written program, the hazard communication standard, applicable MSDSs, and chemical information lists by contacting the Hazard Communications Program Coordinator <NAME> or Regional/CNO Safety Office at <PHONE NUMBER>.
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