FY2006 Junior Duck Stamp State Coordinator 
Annual Report Submission Form
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Instructions 
Please fill out this form in its entirety. Explanations of each section are listed under the section or item title. Email your regional coordinator with questions. 
Submission

Please submit the report, with this cover sheet, via email or printed to your regional coordinator no later than December 15, 2006. 

I. Coordinator Information 

NAME:
STATE: 
FWS Organization Code: 

 FORMCHECKBOX 
 Check box if the information listed on the attached contact sheet is incorrect.  Then, PLEASE UPDATE YOUR CONTACT INFORMATION BELOW: 

Street Address 1: 

Street Address 2: 

City:

State:

Zip: 

Phone: 

Email: 

DATE REPORT SUBMITTED TO REGIONAL COORDINATOR:
A. State Coordinator Position

Please answer the following questions. 
1. Will you serve as the State Coordinator for the 2006-2007 Contest year?
 FORMCHECKBOX 
 Yes, I will serve as the Junior Duck Stamp Coordinator for the next year for my state
 FORMCHECKBOX 
 No, I will not serve as the Junior Duck Stamp Coordinator next year for my state. 
If no, please answer the following questions. 
What is your reason for leaving the Junior Duck Stamp Program? 

     
Will your refuge or place of work continue to support and host the Junior Duck Stamp Program? 

     
If not, do you have suggestions or idea of other offices in your state who could? 


     
2. Is this your first year as the state coordinator? 

 FORMCHECKBOX 
 Yes, it is. I will answer questions # - #

 FORMCHECKBOX 
 No. I will skip to question #. 

What was the most helpful component of your transition in to the Junior Duck Stamp Coordinator Position?      
# Name three things that would have improved the transition process for you 

1.      
2.      
3.      
C. Additional Information- please check all boxes that apply

I have a ….


 FORMCHECKBOX 
 Coordinator Notebook


 FORMCHECKBOX 
 2005 Conference Notebook


 FORMCHECKBOX 
 Receive list serv messages

D. Supervisor Information 

Please fill in your supervisor’s contact information so that the Federal Duck Stamp Office can keep them updated on developments with the Junior Duck Stamp Program. 

Supervisor Name
Title
Company Name
Street Address
City
State
Zip Code:
Email Address
Telephone
II. Funding

Every year state coordinators who receive funding from the sales proceeds of the sales of the Junior Duck Stamp are asked to submit information about how the funds were spent.  
A. Funding Received 
a. Total funding received in FY06 from the WO
($500 + number of entries in the 2005 contest)  
  

 
   
       $     
b. Dollars donated from businesses, individuals, or other organizations   

       $     
c. Estimated dollar amount of in-kind services or product donations received  
       $     
             
Total of sections a, b, and c







       $     
B. Funding Spent

a. Monies spent on Contest







       $     
b. Monies spent on awards and or awards banquet




       $     
c. Monies spent on misc. supplies






       $     
d. Monies spent on marketing and promotion




       $     
e. other _______________________






       $     
Total of sections a, b, c, d, e







       $     
C. Additional Funding Sources

Please list organizations, individuals, small businesses, and corporations who give to the state Junior Duck Stamp program. 
1. 

2. 

3. 

4. 

5. 

III. Annual Orders
In previous years the Duck Stamp Office (Washington) has purchased art mats, ribbons, and participation certificates in bulk and distributed these items to the regions. If you would like to order any of these three items for your 2007 state contest, please place your order in the boxes below for each category. 
Ribbons
· Ribbons are delivered in January or February and come in a standard order of 101 individual ribbons. You may select to order the set of 101 ribbons by selecting the yes box. 

Yes  FORMCHECKBOX 

No   FORMCHECKBOX 

Art Mats

· Art mats may be ordered in multiples of 20. The white mats are often used by coordinators to frame the top 100 winning artwork piece. 

· Please enter the quantity of art mats (in multiples of 20) below. 

Quantity of Mats      
Participation Certificates

· Participation certificates are sent to every student who participates in a state Junior Duck Stamp Contest. 

· Please enter the quantity of art certificates (in multiples of 20) below. 

Participation Certificates      
IV. Brochure Preparation 
Each year the Federal Duck Stamp Office works to publish the Junior Duck Stamp Contest brochure on by September. In order to print the brochure on-time, it is essential that we receive the following items from Coordinators one year in advance of the scheduled release of the brochure.  On a CD please submit the following items: 

 FORMCHECKBOX 
 A scanned Junior Duck Stamp entry from each grade group (four images total) in your state contest 

· Scans should be high resolution and at least 300dpi.  
· Include the student’s name, grade, school, and age.
 FORMCHECKBOX 
 Up to four images from Junior Duck Stamp events you have held throughout the year. 

· Include a short caption and the person to whom photo credits should be attributed. 
 FORMCHECKBOX 
 Memorable quotes from you or someone who participates in the Junior Duck Stamp Program that you believe would be appropriate for inclusion in the Contest brochure. 

V. Volunteers

Many coordinators have volunteers who work with the Junior Duck Stamp Program and play an important role in the execution of a successful state program. Please share information about your volunteers. If you do not currently have any volunteers, but would like to recruit some, please indicate this in the questions below so we can connect you with a coordinator who has recruited and retained volunteers. 

1. Do you have non-FWS volunteers contribute to the Junior Duck Stamp Program?

     
a. If yes, how many? 

           
     b. How did you recruit your volunteers? 

c. What tasks do they complete to help your program? 

d. Would you be willing to assist a coordinator who does not have volunteers in recruiting some? 


 FORMCHECKBOX 
 Yes


 FORMCHECKBOX 
 No 

2. If you do not have volunteers are you interested in hearing from a coordinator who does 

      have volunteers and is willing to help you?


 FORMCHECKBOX 
 Yes 



 FORMCHECKBOX 
 No 

VI. Narrative Questions 
Please respond to the following questions. The more information you are able to share, the better the Federal Duck Stamp Office and the Regional Coordinators will be able to serve you. 
1. Why is the Junior Duck Stamp Program important to you? 

2. What is your favorite aspect of the Junior Duck Stamp Program and why? 

3. What are your state program goals for the next year? How will you achieve them? 

4. How can the Federal Duck Stamp Office better promote the Junior Duck Stamp Program? 

5. What promotion efforts have you employed in your state that you would like to share with other coordinators? 
6. How do you plan to reach out to more students in your state during the 2007 Contest year? 

7. Other than additional funding, what can the Federal Duck Stamp Office and Regional Coordinators do in the future to help improve your program? 

8. Please take this space to list comments, questions, or other information you would like to share with your Regional Coordinator and/or the Federal Duck Stamp Office. 

Thank you for taking time to complete the FY06 Junior Duck Stamp Annual Report.
FY06 Annual Report
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