
 SEQ CHAPTER \h \r 1PROCEDURES FOR REIMBURSEMENT OF

REMOVAL ACTIVITIES

ACCESSING THE OIL SPILL LIABILITY TRUST FUND
The Service may access the Oil Spill Liability Trust Fund (OSLTF) both as an incident response agency for reimbursement of removal activities and as a trustee  for preassessment of damages.  As a  sole trustee representative, the Service (or if more than one trustee, through the Federal Lead Administrative Trustee) may deal directly with the OSLTF for access for preassessment (initiation of a natural resource damage assessment).  As a response agency, the Service must work through On Scene Coordinator (OSC) to access the OSLTF for reimbursement of removal activities.  Removal work is conducted under a Pollution Removal Funding Authorization (PRFA) issued by the National Pollution Fund Center (NPFC) via the OSC or his representative.  The two OSLTF access tracks are separate and distinct. 

Removal/Response
When participating in removal activities as a response agency,  the Service (as an incident response agency ) may deal directly with the OSC, even if other natural resource trustees are participating.  There is no mandatory requirement that the Service access the OSLTF through the Office of Environmental Compliance and Policy (DOI Regional Environmental Officers, REOs) or any other organization, but it is an option that the Region can utilize.  What ever the process, the REO should be kept informed of Service activities.  The following procedures must be followed for accessing the OSLTF to ensure the Service receives full reimbursement for response activities.


1.
A Service representative on site must determine if trust resources are at risk and/or have been injured. They must decide if it is necessary for the Service to participate in the response as an incident response agency.  If so, the Service representative must immediately contact the Federal OSC, this is especially important if the Service has not been requested to participate in the response.  It may be necessary to explain to the OSC why the Service should participate (e.g. endangered species, migratory birds ). 


2.
A request is made by the Service representative to the OSC for access to the OSLTF when it has been determined that the Service will participate in the response (initially,  this can be orally).  A written estimate of cost for Service response efforts must be provided to the OSC.  This estimate should include anticipated tasks and their representative costs.  Once the OSC has received this estimate and is in agreement, the Service representative will receive a PRFA signed and dated by the OSC.  Service response activities may proceed without a PRFA as long as the activities are consistent with the agreement submitted to the OSC.  The PRFA will state a funding limit and a Federal project number (this number is to be referenced on all documents concerning the spill).  The approved PRFA is to be used by the Service as an authorization to invoice the NPFC for reimbursement of response costs. 


3.
As soon as a signed PRFA is received from the OSC, the Service representative should contact the Regional Ecological Services Administrative Officer to set up a reimbursable project number under subactivity 1907, Oil Spill Response, charging all response costs for the spill to this 1907 project number.  


4.
It is very important that all costs for response activities are fully documented (see appendix I) and carry the appropriate Federal project number.  Keep detailed records of all activities, hours, expenditures, etc.  These records should include salaries, daily transportation costs, individual per diem, overtime costs, administrative overhead, special pay categories, material costs (purchases/expendables), equipment use (owned or rented), and response activity costs (i.e., wildlife rescue contractors).  An electronic spread sheet developed by Regions 1 and 4 is available and produces documents acceptable by the NPFC (see appendix K).


5.
If, at any time during the response, it appears that the Service will overrun the PRFA ceiling from the OSLTF, there must be an immediate written request to the OSC for an increase in that ceiling, detailing activities and their costs.  If an increase is approved, the OSC will issue an Amendment to the PRFA.  Your reimbursable project must be amended through your Regional Ecological Services Administrative Office once the Amendment to the PRFA  is received.


6.
To receive reimbursement from the OSLTF for response costs, the Region must send a memorandum to the Service Finance Center requesting that a SF 1080, Voucher for Transfers Between Appropriations and/or Funds for the total reimbursable amount (all costs chargeable to the PRFA), be issued directly to the NPFC in Arlington, Virginia.  All documentation justifying actual costs must accompany the memorandum to the Finance Center and a copy must be submitted to the OSC.  The OSC resolves any questions with the Service representative, certifies the participation of the Service as reflected in the documentation, and forwards his authorization to the NPFC.  Reimbursements are processed through the Coast Guard Finance Center after review and reconciliation of SF- 1080s and supporting cost documentation at the NPFC.  The NPFC will not approve SF-1080s for payment until this process has been completed.  

All response reimbursement requests must be made within 90 days after the incident response is closed.  

(NOTE: Coast Guard does not use Online Payment and Collections, "OPAC", to transfer funds.)


7.
If during response to a spill incident, Service personnel determine the necessity to enter into the "initiation" phase of a natural resource damage assessment (NRDA) process under the Service's trustee role, contact should be made with the Division of Environmental Contaminants (DEC).  Remember, "initiation" of NRDA is a trustee activity.  While it may be conducted in consultation with an OSC, it is not under his control or direction.  All "initiation" activities and procedures are conducted directly with the NPFC (by the Lead Federal Administrative Trustee). See the following section for "initiation" of NRDA reimbursement procedures. 
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