National ABC Template for National Wildlife Refuges

The National ABC Code Templates have been developed for two reasons. First, they are to help
FWS employees code similar work consistently across the Service. Secondly, the Templates are
built to give employees an easier way to find their work without always having to refer to the
Activity Dictionary.

Most common ABC work activities:

If you work on a National Wildlife Refuge (NWR) or at a Refuge Administrative Office (RAO), the
codes below should represent most of the work you do on a daily basis. This Template is
provided only as a guide, as such, you may still choose any ABC work activity code that matches
your work. The wide variety of work performed on NWR lends to a long list of activities. This
template is intended to help you quickly find activities that relate to your work. The majority of
employees working on a NWR should find themselves in the activities listed below. Employees
performing specialized or auxiliary duties may not find their work here. If the activities here do
not describe your work, please feel free to visit the online ABC dictionary to find your work
(http://www.fws.gov/planning/ABC/activities_and_definitions.html).

You can also request help on selecting activities through the Service’s online helpdesk
(http://www.fws.gov/planning/Help/helpdesk.html).

PROTECT AND MANAGE HABITAT
S3: Develop Comprehensive Conservation Plans

S4: Develop Strategic Landscape Based Plans and Projects
S5: Develop Habitat Management Plan

T2: Inventory, Assess, and Monitor Wetlands

T3: Inventory, Assess, and Monitor Uplands

U2: Acquire and Manage Real Estate

U3: Acquire Easements

U6: Manage Water Quality and Quantity

V2: Manage and Protect Wetlands

V3: Manage and Protect Uplands

V4: Manage and Protect Riparian/Stream Habitats
V5: Manage and Protect Marine and Coastal Habitats

W2: Restore Wetlands
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W3: Restore Uplands
W4: Restore Riparian/Stream Habitats
WS5: Restore Marine and Coastal Habitats
3A: Manage and Protect Cultural Resources
5C: Manage Volunteers and Community Partnerships
5D: Develop and Manage Partnerships
PROTECT AND MANAGE NON T&E SPECIES
J4: Conduct Disease Monitoring and Treatment for Non T&E Species
J5: Conduct Terrestrial Wildlife Population Management
M4: Conduct Migratory Bird Surveys and Monitoring
M5: Assess Migratory Bird Populations
M7: Survey, Assess, Monitor Non T&E Wildlife and Plants Other Than Aquatic and Migratory Bird Specie
N2: Prevent, Manage and Control Non-Native, Invasive, Terrestrial Plants
Q2: Conduct and Assist with Law Enforcement for Non T&E and Non CITES Listed Species
Q4: Conduct Refuge Patrol and Enforcement
CONDUCT RECOVERY ACTIONS
D2: Implement Recovery Actions for T&E Species
MANAGE FIRE OPERATIONS
2A: Prepare for Wildland Fires
2B: Prepare Fire Management Plans
2C: Reduce Hazardous Fuels - Prescribed Fire (Non-WUI)
2F: Reduce Hazardous Fuels - Prescribed Fire (WUI)
2K: Suppress Wildland Fires (WUI)
2J: Suppress Wildland Fires (Non-WUI)
RECREATION, EDUCATION, AND COMMUNICATION
4A: Provide and Manage Opportunities for Quality Wildlife Dependent Recreation

4B: Provide and Manage Opportunities for Other Public Uses
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5B: Develop and Provide Information and Educational Materials and Activities (and communications activities)

5C: Manage Volunteers and Community Partnerships

5D: Develop and Manage Partnerships
FACILITIES AND EQUIPMENT CONSTRUCTION AND MAINTENANCE

8F: Construct All Other Structures and Facilities

8G: Maintain Buildings

8H: Maintain Roads

8M: Maintain All Other Structures and Facilities

8N: Maintain Equipment

8P: Inventory DOI Facilities and Assess Facility Condition
OTHER NWR CODES

7B: Manage Grants and Agreements

92: Develop and Deliver Training

93: Attend Training

Regional Office and Washington Office Administration and Support:

Many Regional Office and Washington Office NWR employees perform administrative and
support duties. The activities listed below reflect support activities that are commonly
performed in the RO and WO. Employees who do not spend a material amount of time (>10% in
a given pay period in total) performing these functions are not required, but welcome to code
to these activities.

9D: Administer Employee and Labor Relations
9G: Administer Recruitment, Staffing and Classification, and Ensure Diversity
9H: Conduct Workforce Planning

9J: Evaluate and Counsel Personnel

9M: Acquire IT Investments

9P: Operate, Maintain and Manage IT Investments
9Q: Develop and Allocate Budgets

9R: Perform Financial Management Operations

9W: Manage Purchases, Contracts and Acquisitions

9X: Provide Office Support
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9Y: Manage Records, Files, Mailrooms and Libraries/Info. Services

Field Office Administration and Support:

For those employees at NWRs who have some administrative role, the codes below should
encompass most of what they do. As with RO and WO employees, employees who do not spend
a material amount of time (>10% in a given pay period in total) performing these functions are
not required, but welcome to code to these activities.

8A: Provide Leased Space Operations and Program Management
8P: Inventory DOI Facilities and Assess Facility Condition

9J: Evaluate and Counsel Personnel

9P: Operate, Maintain and Manage IT Investments

9R: Perform Financial Management Operations

9S: Conduct Strategic Planning and Performance Management
9W: Manage Purchases, Contracts and Acquisitions

9X: Provide Office Support

9Y: Manage Records, Files, Mailrooms and Libraries/Info. Services

Alaska Addendum:

These codes represent specialized NWR work mainly performed in Alaska. The categories
include Avian Influenza work, managing extensive wilderness acreage, and managing the
Alaska Subsistence program.

J4: Conduct Disease Monitoring and Treatment for Non T&E Species (Avian Influenza work)
L6: Manage Alaska Subsistence Harvest Other Than Marine Mammals

U5: Manage Wilderness Areas
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