FWS FY 2005 Activity Dictionary

UI' S-
FISH & WILDLIFE
SERVICE

Office of Planning and Evaluation



FWS FY 2005 Activity Dictionary

Important: In the following index, Processes and Subprocess are shown in black type and
Activities in red. Time should only be coded to Activities, which are underlined (in the
index) and assigned a two-digit Activity code.
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Process 1: Protect and Manage Species

Protect and Manage Candidate, T&E and CITES Species
Prevent Listing of Species

E7. Implement Candidate Conservation Actions

Note: This activity EXCLUDES Candidate Conservation Agreements with Assurances, which are
covered under permitting actions, work activity P8: Process and Monitor Candidate Conservation
Agreements with Assurances.

Note: This excludes the grants management work that Federal Aid conducts and can be found
under work activity 7U: Administer Federal Assistance Grants.

Work Activity Description: perform status surveys and status reviews; perform site visits;
develop and implement contracts, cooperative agreements or grant agreements or funding
memoranda, memoranda of understandings, conservation agreements, and candidate
conservation agreements; research; provide technical assistance; manage habitat and species;
prepare acquisition requests, for example, fencing; assist with population augmentation; conduct
population monitoring; consult on conservation agreements; review materials; evaluate issues;
correspondence; identify law enforcement issues and concerns; conduct Office of the Solicitor
reviews, identify implications and ramifications; coordinate permit reviews and briefings for
regulatory notices; hold public hearings for comments and responses; ensure compliance with
National Environmental Policy Act, Endangered Species Act, and National Historic Preservation
Act; perform intra-service Section 7 consultation; compile, analyze, and report digital spatial data;
update and maintain spatial database

Note: Voluntary conservation agreements between the Service and one or more private or public
parties. The Service works with its partners to identify threats to candidate species, plan the
measures needed to stabilize and conserve them, identify willing landowners, develop
agreements, and implement the conservation measures and monitor their effectiveness.

Supporting tasks that can be specifically attributed to this Activity include, but are not limited to
the following: develop and provide Activity-specific policy and guidance; respond to local, state
and federal congressional communications; develop and implement contracts, Cooperative
Agreements, grant agreements or funding memoranda, such as Memoranda of Understandings;
evaluate program results; provide Activity-specific outreach; write proposals to receive funding;
write and disperse correspondence; coordinate with local governments, states, tribes, other
stakeholders and partners; provide archaeological support; post information on website; provide
program management and regional oversight; manage and supervise personnel; respond to and
fulfill requests for FOIA and Information Quality Act; attend Activity-specific training courses; lead
training; correspondence; review materials; prepare briefings and reports; evaluate issues;
identify law enforcement issues and concerns; identify implications and ramifications; coordinate
permit reviews and briefings for regulatory notices; hold public hearings for comments and
responses; ensure NEPA, ESA, and NHPA compliance where applicable. Ensure coordination
with other FWS divisions.
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1E: Evaluate Species for Candidate Status

Work Activity Description: prepare candidate forms; evaluate status of candidate and other
species at risk; review candidate forms; enter information into Environmental Conservation Online
System - Threatened and Endangered Species System database; conduct status survey; review
and approve forms; prepare and process candidate notices of review; manage species of concern
list; coordinate with partners on status of candidates and other species at risk; review, update,
and approve recycled petition findings; compile relevant information; write, review and brief
candidate forms; perform peer reviews; conduct and review status reviews, including requests for
technical assistance from National Marine Fisheries Service; compile, analyze, and report digital
spatial data; develop program policy and guidance

Note: A candidate form provides status details for a species for which the Service has sufficient
information on biological vulnerability and threats to propose the species for listing, and for which
the Director has approved its addition to the Service's Candidate list.

Supporting tasks that can be specifically attributed to this Activity include, but are not limited to
the following: develop and provide Activity-specific policy and guidance; respond to local, state
and federal congressional communications; develop and implement contracts, Cooperative
Agreements, grant agreements or funding memoranda, such as Memoranda of Understandings;
evaluate program results; provide Activity-specific outreach; write proposals to receive funding;
write and disperse correspondence; coordinate with local governments, states, tribes, other
stakeholders and partners; provide archaeological support; post information on website; provide
program management and regional oversight; manage and supervise personnel; respond to and
fulfill requests for FOIA and Information Quality Act; attend Activity-specific training courses; lead
training; correspondence; review materials; prepare briefings and reports; evaluate issues;
identify law enforcement issues and concerns; identify implications and ramifications; coordinate
permit reviews and briefings for regulatory notices; hold public hearings for comments and
responses; ensure NEPA, ESA, and NHPA compliance where applicable. Ensure coordination
with other FWS divisions.

List Endangered Species

E1l: Prepare and Process Initial List or Uplist Petition
Response for US/Domestic Species

Note: Unless you are authorized to charge your salary and other expenses to Subactivity 1111 or
Subactivity 1117, please do not code time here. If you have any questions, please contact your
Regional Threatened and Endangered Species Chief or ARD — Ecological Services.

Work Activity Description: for US/domestic species, prepare 3d-day responses, 90-day
findings, and Federal Register Package; compile relevant information; write, review, and brief
proposed and final finding, listing rules, and accompanying rulemaking documents; hold public
hearings and take, assemble and respond to public comments; post legal notices; obtain and
conduct peer reviews; coordinate with Office of the Solicitor; compile, analyze, and report digital
spatial data

Note: The Service must make finding within 99 days of receiving a petition as to whether or not
there is "substantial information” indicating that the petitioned listing may be warranted.

Laws, regulations: Endangered Species Act Section 4, 53CFR424
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Supporting tasks that can be specifically attributed to this Activity include, but are not limited to
the following: develop and provide Activity-specific policy and guidance; respond to local, state
and federal congressional communications; develop and implement contracts, Cooperative
Agreements, grant agreements or funding memoranda, such as Memoranda of Understandings;
evaluate program results; provide Activity-specific outreach; write proposals to receive funding;
write and disperse correspondence; coordinate with local governments, states, tribes, other
stakeholders and partners; provide archaeological support; post information on website; provide
program management and regional oversight; manage and supervise personnel; respond to and
fulfill requests for FOIA and Information Quality Act; attend Activity-specific training courses; lead
training; correspondence; review materials; prepare briefings and reports; evaluate issues;
identify law enforcement issues and concerns; identify implications and ramifications; coordinate
permit reviews and briefings for regulatory notices; hold public hearings for comments and
responses; ensure NEPA, ESA, and NHPA compliance where applicable. Ensure coordination
with other FWS divisions.

4B: Prepare and Process 12-Month Finding for List or
Uplist Petition for US/Domestic Species

Note: Unless you are authorized to charge your salary and other expenses to Subactivity 1111 or
Subactivity 1117, please do not code time here. If you have any questions, please contact your
Regional Threatened and Endangered Species Chief or ARD — Ecological Services.

Work Activity Description: for US/domestic species, prepare 12-month findings and Federal
Register Package; conduct status reviews; compile relevant information; write, review, and brief
proposed and final listing rules, findings, and accompanying rulemaking documents; coordinate
with Office of the Solicitor; hold public hearings and take, assemble and respond to public
comment; post legal notices; obtain and conduct peer reviews; ensure National Environmental
Policy Act compliance; compile, analyze, and report digital spatial data

Note: The Service must make finding within 9 months of the 9@-day finding that there is
"substantial information" indicating that the petitioned listing may be warranted. There are two
distinct actions for petition management. The first step in 3@/99 day finding; however, not all 99-
day findings will trigger a 12-month action. 99-day findings that are substantial require 12-month
findings that funded at a different level, and require public notice or status review. 12-month
findings could result in listing a species.

Note: Publication in the Federal Register of a 12-month finding makes public the Service's
decision on a petition to list a species as threatened or endangered under the Federal
Endangered Species Act. That finding is based on a detailed assessment of the available
information on the species, as detailed in the species' status review. One of three possible
conclusions can be reached as part of the finding: that listing is warranted, not warranted, or
warranted but presently precluded by other higher-priority listing activities involving other species.

Laws, regulations: Endangered Species Act Section 4, 5dCFR424

Supporting tasks that can be specifically attributed to this Activity include, but are not limited to
the following: develop and provide Activity-specific policy and guidance; respond to local, state
and federal congressional communications; develop and implement contracts, Cooperative
Agreements, grant agreements or funding memoranda, such as Memoranda of Understandings;
evaluate program results; provide Activity-specific outreach; write proposals to receive funding;
write and disperse correspondence; coordinate with local governments, states, tribes, other
stakeholders and partners; provide archaeological support; post information on website; provide
program management and regional oversight; manage and supervise personnel; respond to and
fulfill requests for FOIA and Information Quality Act; attend Activity-specific training courses; lead
training; correspondence; review materials; prepare briefings and reports; evaluate issues;
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identify law enforcement issues and concerns; identify implications and ramifications; coordinate
permit reviews and briefings for regulatory notices; hold public hearings for comments and
responses; ensure NEPA, ESA, and NHPA compliance where applicable. Ensure coordination
with other FWS divisions.

9R: Prepare and Process Listing Rules for US/Domestic
Species
Note: Unless you are authorized to charge your salary and other expenses to Subactivity 1111 or

Subactivity 1117, please do not code time here. If you have any questions, please contact your
Regional Threatened and Endangered Species Chief or ARD — Ecological Services.

Work Activity Description: for US/domestic species, compile relevant information; write, review
and brief proposed and final listing rules and accompanying rulemaking documents; perform
activities for revised listing packages; prepare and process special 4(d) rules that accompanies
package; prepare and process 4(d) rules and critical habitat rules that are integral with listing
package; conduct and review status reviews, including National Marine Fisheries Service
technical assistance; provide technical assistance on listing issues; ensure National
Environmental Policy act compliance; coordinate with Office of the Solicitor; post legal notices;
hold public hearings and take, assemble and respond to public comments and legal notices;
obtain and conduct peer reviews; compile, analyze, and report digital spatial data; compile record
of compliance; provide program management and research; prepare and process policy and
guidance documents

Note: Listing a species as threatened or endangered provides the species with protections under
Endangered Species Act. These include restrictions on taking, transporting, or selling species; a
requirement that federal agencies not fund, permit or undertake activities that would jeopardize
the continued existence of the species; authorization for the Service to develop and carry out
recovery plans; authority to purchase important habitat; and federal aid to state wildlife agencies
that have cooperative agreements with the Service. This activity includes revisions and
corrections to listing packages, as well as reclassifications from threatened to endangered.

Laws, regulations: Endangered Species Act Section 4, 53CFR424, 50CFR17.11, 50CFR17.12,
5@CFR17.40-48, 5CFR17 subpart E

Supporting tasks that can be specifically attributed to this Activity include, but are not limited to
the following: develop and provide Activity-specific policy and guidance; respond to local, state
and federal congressional communications; develop and implement contracts, Cooperative
Agreements, grant agreements or funding memoranda, such as Memoranda of Understandings;
evaluate program results; provide Activity-specific outreach; write proposals to receive funding;
write and disperse correspondence; coordinate with local governments, states, tribes, other
stakeholders and partners; provide archaeological support; post information on website; provide
program management and regional oversight; manage and supervise personnel; respond to and
fulfill requests for FOIA and Information Quality Act; attend Activity-specific training courses; lead
training; correspondence; review materials; prepare briefings and reports; evaluate issues;
identify law enforcement issues and concerns; identify implications and ramifications; coordinate
permit reviews and briefings for regulatory notices; hold public hearings for comments and
responses; ensure NEPA, ESA, and NHPA compliance where applicable. Ensure coordination
with other FWS divisions.

C6: Prepare and Process Critical Habitat Rules for
US/Domestic Species

Note: Unless you are authorized to charge your salary and other expenses to Subactivity 1111 or
Subactivity 1117, please do not code time here. If you have any questions, please contact your
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Regional Threatened and Endangered Species Chief or ARD — Ecological Services.

Work Activity Description: for US/domestic species, compile relevant information; write, review,
and brief proposed and final critical habitat rules and accompanying rulemaking documents;
identify critical habitats; produce economic analyses of critical habitat designations; comply with
other regulatory requirements, such as Small Business Regulatory Flexibility Act and Executive
Order 12866, the Unfunded Mandates Reform Act and Executive Orders 1263@ and 12988;
develop maps; ensure National Environmental Policy Act compliance; coordinate with Office of
the Solicitor; post legal notices; hold public hearings and take, assemble and respond to public
comment; compile record of compliance; obtain and conduct peer reviews; compile, analyze, and
report digital spatial data; provide program management; research, prepare, and process policy
and guidance documents

Note: The law provides for designation of “critical habitat" for listed species when judged to be
"prudent and determinable". Critical habitat includes geographic areas on which are found those
physical or biological features essential to the conservation of the species and which may require
special management considerations or protection. Critical habitats may include areas not
occupied by the species at the time of listing but that are essential to the conservation of the
species. Critical habitat designations affect only federal agency actions or federally funded or
permitted activities. This activity includes revisions and corrections to critical habitat packages.

Laws, regulations: National Environmental Policy Act

Supporting tasks that can be specifically attributed to this Activity include, but are not limited to
the following: develop and provide Activity-specific policy and guidance; respond to local, state
and federal congressional communications; develop and implement contracts, Cooperative
Agreements, grant agreements or funding memoranda, such as Memoranda of Understandings;
evaluate program results; provide Activity-specific outreach; write proposals to receive funding;
write and disperse correspondence; coordinate with local governments, states, tribes, other
stakeholders and partners; provide archaeological support; post information on website; provide
program management and regional oversight; manage and supervise personnel; respond to and
fulfill requests for FOIA and Information Quality Act; attend Activity-specific training courses; lead
training; correspondence; review materials; prepare briefings and reports; evaluate issues;
identify law enforcement issues and concerns; identify implications and ramifications; coordinate
permit reviews and briefings for regulatory notices; hold public hearings for comments and
responses; ensure NEPA, ESA, and NHPA compliance where applicable. Ensure coordination
with other FWS divisions.

A2: Provide Litigation Support for Listing for
US/Domestic Species

Note: Unless you are authorized to charge your salary and other expenses to Subactivity 1111 or
Subactivity 1117, please do not code time here. If you have any questions, please contact your
Regional Threatened and Endangered Species Chief or ARD — Ecological Services.

Work Activity Description: respond to Notice(s) of Intent; provide input for responding to
complaints or drafting declarations; assist with legal briefs; compile administrative records;
provide input into negotiations; assist with settlement memos and discoveries; respond to
interrogatories and depositions; provide expert testimony; conduct court hearings and
negotiations; provide policy review and guidance; develop litigation strategy with the Office of the
Solicitor; maintain litigation database

Supporting tasks that can be specifically attributed to this Activity include, but are not limited to

the following: develop and provide Activity-specific policy and guidance; respond to local, state
and federal congressional communications; develop and implement contracts, Cooperative
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Agreements, grant agreements or funding memoranda, such as Memoranda of Understandings;
evaluate program results; provide Activity-specific outreach; write proposals to receive funding;
write and disperse correspondence; coordinate with local governments, states, tribes, other
stakeholders and partners; provide archaeological support; post information on website; provide
program management and regional oversight; manage and supervise personnel; respond to and
fulfill requests for FOIA and Information Quality Act; attend Activity-specific training courses; lead
training; correspondence; review materials; prepare briefings and reports; evaluate issues;
identify law enforcement issues and concerns; identify implications and ramifications; coordinate
permit reviews and briefings for regulatory notices; hold public hearings for comments and
responses; ensure NEPA, ESA, and NHPA compliance where applicable. Ensure coordination
with other FWS divisions.

IN: Prepare and Process Foreign and CITES Listings

Work Activity Description: for foreign species, prepare 12-month findings; conduct status
reviews; compile relevant information; write, review, and brief proposed and final
listing/delisting/uplisting/downlisting rule and accompanying rulemaking documents; prepare and
process 4(d) rule that accompanies rulemaking document; submit rulemaking documents to
Office of the Solicitor for review; publish 12-month findings, proposed and final rules in Federal
Register; hold public hearings and take, assemble and respond to public comments; obtain and
conduct peer reviews; coordinate with Office of the Solicitor; ensure National Environmental
Policy Act compliance; prepare outreach materials and conduct outreach.

Note: For U.S and foreign species, prepare listing proposals for submission at CITES
Conferences of the Parties; evaluate listing proposals submitted by other countries at CITES
Conferences of the Parties.

Supporting tasks that can be specifically attributed to this Activity include, but are not limited to
the following: develop and provide Activity-specific policy and guidance; respond to local, state
and federal congressional communications; develop and implement contracts, Cooperative
Agreements, grant agreements or funding memoranda, such as Memoranda of Understandings;
evaluate program results; provide Activity-specific outreach; write proposals to receive funding;
write and disperse correspondence; coordinate with local governments, states, tribes, other
stakeholders and partners; provide archaeological support; post information on website; provide
program management and regional oversight; manage and supervise personnel; respond to and
fulfill requests for FOIA and Information Quality Act; attend Activity-specific training courses; lead
training; correspondence; review materials; prepare briefings and reports; evaluate issues;
identify law enforcement issues and concerns; identify implications and ramifications; coordinate
permit reviews and briefings for regulatory notices; hold public hearings for comments and
responses; ensure NEPA, ESA, and NHPA compliance where applicable. Ensure coordination
with other FWS divisions.

Develop Recovery Plans or Special Rules for
Endangered Species

09: Develop Recovery Plans for T&E Species

Work Activity Description: develop and review draft and final outline; submit outline to Regional
Office and major sub-regional office for review and concurrence; approve final outline at
Washington Office; compile information for plans; consult species experts/stakeholders; hold
recovery team meetings; develop, award and administer contracts; write, review, and brief plans;
develop draft and final recovery plans; contract or convene and run a recovery team of non-
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Service and/or Service staff; revise recovery plans; conduct peer review; submit plans to
Regional Office and Major Sub-Regional Office for review and approval; print and distribute
recovery plans; post plans on regional office website; publish Notice of Availability in Federal
Register; hold public informational meetings; respond to public comments; involve stakeholders;
publish final recovery plan as Notice of Availability in Federal Register; compile, analyze, and
report digital spatial data

Note: The recovery outline is prepared concurrent with, or immediately following, the listing of a
species, and guides recovery efforts until a recovery plan is prepared. The outline identifies
urgent recovery actions and describes the process to be used to develop a recovery plan.

Note: This activity includes development of initial draft and final recovery plans, draft and final
revised recovery plans, and recovery plan updates. It includes tasks associated with
development of plans in house, through establishment of a recovery team, or under contract.

Laws, regulations: Endangered Species Act Section 4f

Supporting tasks that can be specifically attributed to this Activity include, but are not limited to
the following: develop and provide Activity-specific policy and guidance; respond to local, state
and federal congressional communications; develop and implement contracts, Cooperative
Agreements, grant agreements or funding memoranda, such as Memoranda of Understandings;
evaluate program results; provide Activity-specific outreach; write proposals to receive funding;
write and disperse correspondence; coordinate with local governments, states, tribes, other
stakeholders and partners; provide archaeological support; post information on website; provide
program management and regional oversight; manage and supervise personnel; respond to and
fulfill requests for FOIA and Information Quality Act; attend Activity-specific training courses; lead
training; correspondence; review materials; prepare briefings and reports; evaluate issues;
identify law enforcement issues and concerns; identify implications and ramifications; coordinate
permit reviews and briefings for regulatory notices; hold public hearings for comments and
responses; ensure NEPA, ESA, and NHPA compliance where applicable. Ensure coordination
with other FWS divisions.

V7. Prepare and Process Special 4d and Experimental
Population Rules

Work Activity Description: prepare proposed and final 4(d) special rules; submit rules to
Regional Office and Major Sub-Regional Office for review; submit to Office of the Solicitor for
review; transmit rules to Washington Office; publish rules in Federal Register; conduct briefings;
obtain and conduct peer reviews; hold public informational meetings; take, assemble and respond
to public comments; compile information; consult species experts, States, and partners; write,
review, and brief proposed and final 4(d) rule and accompanying rulemaking documents; ensure
National Environmental Policy Act compliance; compile information; consult species experts and
stakeholders; hold public informational meetings; prepare and process proposed experimental
4(d) rules that accompany 1@(j) experimental population rule; publish rules in Federal Register;
hold public hearings; take, assemble and respond to public comments; conduct briefings; obtain
and conduct peer reviews; finalize rules; ensure National Environmental Policy Act compliance

Note: This activity includes preparing and processing stand-alone initial 4(d) rules as well as
stand-alone revisions to existing 4(d) rules.

Note: Special 4(d) rules establish the section 9 prohibitions for threatened species enabling the
Service to tailor Endangered Species Act protections to the conservation needs of the species.

Laws, regulations: Endangered Species Act Section 4d, 53CFR17 subpart E, H and J, and all
required determinations
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Supporting tasks that can be specifically attributed to this Activity include, but are not limited to
the following: develop and provide Activity-specific policy and guidance; respond to local, state
and federal congressional communications; develop and implement contracts, Cooperative
Agreements, grant agreements or funding memoranda, such as Memoranda of Understandings;
evaluate program results; provide Activity-specific outreach; write proposals to receive funding;
write and disperse correspondence; coordinate with local governments, states, tribes, other
stakeholders and partners; provide archaeological support; post information on website; provide
program management and regional oversight; manage and supervise personnel; respond to and
fulfill requests for FOIA and Information Quality Act; attend Activity-specific training courses; lead
training; correspondence; review materials; prepare briefings and reports; evaluate issues;
identify law enforcement issues and concerns; identify implications and ramifications; coordinate
permit reviews and briefings for regulatory notices; hold public hearings for comments and
responses; ensure NEPA, ESA, and NHPA compliance where applicable. Ensure coordination
with other FWS divisions.

3N: Conduct 5-Year Reviews

Work Activity Description: develop process; prioritize species reviews; prepare and publish
notice of initiating review in Federal Register; collect, analyze and review information; develop,
review and brief classification recommendation; document process and determinations; develop,
award, and administer contracts; obtain peer review

Note: The 5-year review is a review of a listed species to determine whether the species should
be delisted, reclassified, or unchanged.

Laws, regulations: Endangered Species Act Section 4(c)2

Supporting tasks that can be specifically attributed to this Activity include, but are not limited to
the following: develop and provide Activity-specific policy and guidance; respond to local, state
and federal congressional communications; develop and implement contracts, Cooperative
Agreements, grant agreements or funding memoranda, such as Memoranda of Understandings;
evaluate program results; provide Activity-specific outreach; write proposals to receive funding;
write and disperse correspondence; coordinate with local governments, states, tribes, other
stakeholders and partners; provide archaeological support; post information on website; provide
program management and regional oversight; manage and supervise personnel; respond to and
fulfill requests for FOIA and Information Quality Act; attend Activity-specific training courses; lead
training; correspondence; review materials; prepare briefings and reports; evaluate issues;
identify law enforcement issues and concerns; identify implications and ramifications; coordinate
permit reviews and briefings for regulatory notices; hold public hearings for comments and
responses; ensure NEPA, ESA, and NHPA compliance where applicable. Ensure coordination
with other FWS divisions.

T9: Prepare Initial Response to Delist or Downlist
Petition

Work Activity Description: prepare review and concurrence petition for Field Office, Regional
Office and Major Sub-Regional Office; prepare 3d-day response to petitioner; prepare and send
3J-day letter of receipt; compile available information; submit petition to Office of the Solicitor for
review; transmit petition to Washington Office; write, review, and brief 9@-day finding and Federal
Register notice and accompanying documents; prepare and publish 9g-day finding in Federal
Register; hold public hearings; take, assemble and respond to public comment; ensure National
Environmental Policy Act compliance; obtain and conduct peer reviews

Note: The 9g-day finding is the Service's determination as to whether a petition provides
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"substantial information" indicating that the petitioned action may be warranted. The Service is
required to make this determination, to the maximum extent practicable, within 9@ days of receipt
of the petition.

Laws, regulations: Endangered Species Act Section 4, 50CFR424

Supporting tasks that can be specifically attributed to this Activity include, but are not limited to
the following: develop and provide Activity-specific policy and guidance; respond to local, state
and federal congressional communications; develop and implement contracts, Cooperative
Agreements, grant agreements or funding memoranda, such as Memoranda of Understandings;
evaluate program results; provide Activity-specific outreach; write proposals to receive funding;
write and disperse correspondence; coordinate with local governments, states, tribes, other
stakeholders and partners; provide archaeological support; post information on website; provide
program management and regional oversight; manage and supervise personnel; respond to and
fulfill requests for FOIA and Information Quality Act; attend Activity-specific training courses; lead
training; correspondence; review materials; prepare briefings and reports; evaluate issues;
identify law enforcement issues and concerns; identify implications and ramifications; coordinate
permit reviews and briefings for regulatory notices; hold public hearings for comments and
responses; ensure NEPA, ESA, and NHPA compliance where applicable. Ensure coordination
with other FWS divisions.

5H: Prepare 12-Month Finding for Delist or Downlist
Species

Work Activity Description: prepare, write, review, and brief 12-month finding and Federal
Register notice; submit finding to Regional Office and Major Sub-Regional Office for review and
concurrence; submit finding to Office of the Solicitor for review; transmit finding to Washington
Office; publish finding in Federal Register; ensure National Environmental Policy Act compliance;

hold public hearings; take, assemble and respond to public comment; obtain and conduct peer
reviews

Note: A 12-month finding is the Service's determination as to whether the petitioned action is
warranted. That finding is based on an assessment of the available information on the species,
as detailed in the species' status review. There are three possible outcomes of the finding: that
the petitioned action is warranted, not warranted, or warranted but precluded by other higher-
priority activities involving other species. The Service must make the 12-month finding within 9
months of a 9d-day finding that there is "substantial information" indicating that the petitioned
action may be warranted.

Laws, regulations: Endangered Species Act Section 4, 50CFR424

Supporting tasks that can be specifically attributed to this Activity include, but are not limited to
the following: develop and provide Activity-specific policy and guidance; respond to local, state
and federal congressional communications; develop and implement contracts, Cooperative
Agreements, grant agreements or funding memoranda, such as Memoranda of Understandings;
evaluate program results; provide Activity-specific outreach; write proposals to receive funding;
write and disperse correspondence; coordinate with local governments, states, tribes, other
stakeholders and partners; provide archaeological support; post information on website; provide
program management and regional oversight; manage and supervise personnel; respond to and
fulfill requests for FOIA and Information Quality Act; attend Activity-specific training courses; lead
training; correspondence; review materials; prepare briefings and reports; evaluate issues;
identify law enforcement issues and concerns; identify implications and ramifications; coordinate
permit reviews and briefings for regulatory notices; hold public hearings for comments and
responses; ensure NEPA, ESA, and NHPA compliance where applicable. Ensure coordination
with other FWS divisions.
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5Q: Prepare and Process Downlisting and Delisting
Draft and Final Rules

Work Activity Description: compile information; write, review, and brief proposed and final
delisting/downlisting rule and accompanying rulemaking documents; prepare proposed
downlisting (reclassification) or delisting rule; submit rules to Regional Office and Major Sub-
Regional Office for review and concurrence; submit rules to Office of the Solicitor for review;
transmit rules to Washington Office; publish rules in Federal Register; hold public hearings; take,
assemble and respond to public comment; obtain and conduct peer reviews; finalize rules;
develop plan for post-delisting monitoring; prepare outreach materials and conduct outreach;
prepare and process 4(d) rule that accompanies a downlisting rule; ensure National
Environmental Policy Act compliance

Note: This activity includes preparing and processing revisions to delisting and downlisting rules.
Delisting a species removes the species from the Federal Lists of Threatened and Endangered
Wildlife and Plants, and removes the protections provided to listed species under the Endangered
Species Act. A species may be delisted due to extinction, recovery, or new information (including
change in taxonomy, discovery of new populations, and error in original data used in listing).
Species delisted due to recovery must be monitored for at least 5 years to ensure the species
remains secure following removal of Endangered Species Act protections. Downlisting changes
the classification of a species from endangered to threatened. Section 4(d) of the Endangered
Species Act provides for the promulgation of special rules for threatened species enabling the
section 9 prohibitions to be tailored to the conservation needs of the species.

Laws, regulations: Endangered Species Act Section 4, 5dCFR17.11-12, 53CFR424

Supporting tasks that can be specifically attributed to this Activity include, but are not limited to
the following: develop and provide Activity-specific policy and guidance; respond to local, state
and federal congressional communications; develop and implement contracts, Cooperative
Agreements, grant agreements or funding memoranda, such as Memoranda of Understandings;
evaluate program results; provide Activity-specific outreach; write proposals to receive funding;
write and disperse correspondence; coordinate with local governments, states, tribes, other
stakeholders and partners; provide archaeological support; post information on website; provide
program management and regional oversight; manage and supervise personnel; respond to and
fulfill requests for FOIA and Information Quality Act; attend Activity-specific training courses; lead
training; correspondence; review materials; prepare briefings and reports; evaluate issues;
identify law enforcement issues and concerns; identify implications and ramifications; coordinate
permit reviews and briefings for regulatory notices; hold public hearings for comments and
responses; ensure NEPA, ESA, and NHPA compliance where applicable. Ensure coordination
with other FWS divisions.

7R: Provide Litigation Support for Recovery Actions

Work Activity Description: respond to Notice(s) of Intent; provide input for responding to
complaints or drafting declarations; assist with legal briefs; compile administrative records;
provide input into negotiations; assist with settlement memos and discoveries; respond to
interrogatories and depositions; provide expert testimony; conduct court hearings and
negotiations; provide policy review and guidance; develop litigation strategy with the Office of the
Solicitor; maintain litigation database

Supporting tasks that can be specifically attributed to this Activity include, but are not limited to
the following: develop and provide Activity-specific policy and guidance; respond to local, state
and federal congressional communications; develop and implement contracts, Cooperative
Agreements, grant agreements or funding memoranda, such as Memoranda of Understandings;
evaluate program results; provide Activity-specific outreach; write proposals to receive funding;
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write and disperse correspondence; coordinate with local governments, states, tribes, other
stakeholders and partners; provide archaeological support; post information on website; provide
program management and regional oversight; manage and supervise personnel; respond to and
fulfill requests for FOIA and Information Quality Act; attend Activity-specific training courses; lead
training; correspondence; review materials; prepare briefings and reports; evaluate issues;
identify law enforcement issues and concerns; identify implications and ramifications; coordinate
permit reviews and briefings for regulatory notices; hold public hearings for comments and
responses; ensure NEPA, ES